
 

 
 

 
LLANHARAN COMMUNITY COUNCIL 

 
 
Minutes of the Council meeting held on a hybrid basis (in person and by 
remote attendance at Llanharan OAP Hall), 7pm on Thursday 17th April 2025 
 
 
The meeting was held in accordance with: 
The Local Government and Elections (Wales) Act 2021 
 
 
Members Present: 
Councillors; David Evans (Chair), Rhys Jenkins, Neil Feist, Robert Smith, 
Rhys A. Jenkins, Andrea James, Claire Morgan, Will Thomas, Mark Steer, 
Janine Turner. 
 
 
Apologies; Cllrs Geraint Hopkins, Chris Parker.  
 
 
Absent; None.  
 
 
Clerk to the Council: Leigh Smith 
 
 
RFO/Deputy Clerk: Lisa Phillips. 
 
1 members of the public. 
 
 
2025/78 Welcome and Apologies 
 
a) RESOLVED 
That the reason proffered with Cllr Geraint Hopkins’ apology for absence be 
accepted as a valid reason for absence. 
 
b) RESOLVED 
That the reason proffered with Cllr Chris Parker’s apology for absence be 
accepted as a valid reason for absence. 
 
 



 

 
 

2025/79 Disclosures of Personal and/or Prejudicial Interests 
Cllr Neil Feist declared a general personal interest holding a joint allotment 
tenancy and being a member of cycling UK. 
 
Cllr Andrea James declared a personal interest in agenda item 12 (minute ref 
2025/089) being a volunteer at the pantry.  
 
Cllr Janine Turner declared a personal interest in agenda item 12 (minute ref 
2025/089) being a volunteer at the pantry.  
 
 
2025/80 Public Speaking 
None. 
 
 
2025/81 Minutes of Ordinary Meeting of the Council held on 20th March 
2025 
RESOLVED 
To approve the minutes of the ordinary council meeting held on 20th March 
2025 as a true and accurate record. 
 
 
2025/82 Community Council Action Plan 
Noted. 
 
 
2025/83 Correspondence 
Noted. 
 
 
2025/84 General Grant Application – Wildlife Trust of South and West 
Wales 
 
RESOLVED 
To grant The Wildlife Trust of South and West Wales the sum of £10,000 in 
relation to Brynna Woods for the provision of guided walks, tools training and 
equipment, surveying and monitoring, infrastructure installation and 
maintenance and a new interpretation board. 
 
 
2025/85 2nd Casual Vacancy – Brynna Ward 
Noted.  
 



 

 
 

2025/86 Community Crime Reports 
Not received.  
 
 
2025/87 Council Expenditure for March 2025 
RESOLVED 
To approve expenditure for March 2025 as shown in payment schedule  
‘Appendix 7’ presented to the meeting. 
 
 
2025/88 Year-To-Date Spend vs Budget 
Noted. 
 
 
2025/89 Pantry Finances Report 
Noted. 
 
 
2025/90 Bryncae Community Centre Finance Report 
Noted. 
 
 
2025/91 CEC Committee 25th March 2025 
 
 
CEC2025/020 Issuing a 3 year contract for the erection of the Council’s 
summer baskets beginning in Summer 2025. 

a) RESOLVED 
To seek quotations for a 3 year contract using the specification provided in 
Appendix 3 at this meeting to the CEC Committee, with no formal tender 
process being required. 
 

b) RESOLVED 
That the CEC Committee be delegated authority to select a vendor at a 
subsequent meeting. 
 

c) RESOLVED 
That given the timescales, financial regulation 11e)ii)1 be suspended in the 
event of less than 3 quotations being received on the grounds that the Clerk 
has attempted to obtain 3 quotes but less than that number have been 
received. Predicated on the assumption that the Clerk will archive evidence of 
such for the purposes of any future audit. 
 
 



 

 
 

 
 
 
 

d) RESOLVED 
CEC2025/021 Issuing a tender for a 3 year contract for the erection of the 
council’s festive display 2025-2027.  
To issue a formal open tender for the erection of the council’s festive display 
2025-2027 under the terms of the Procurement Act 2024 on the terms 
presented in Appendix 4 to this meeting to the CEC Committee (subject to any 
alterations required under the discretion of the Clerk). For the Clerk to also 
approach companies who have already registered an interest as part of the 
pre-tender exercise, who have carried out works for the council previously and 
any other appropriate companies. For the tender to run for a period of 6 weeks 
from issue. 
 
 
 

e) RESOLVED 
CEC2025/022 Process to select the preferred Christmas lights and motifs to 
be included in a 3 year hire agreement for 2025-2027 prior to any tender being 
issued. The current hire contract having now come to an end. 
To form a working group known as the Festive Display Working Group, terms 
of reference, “to consider the specification and other arrangements for the 
Christmas lights and festive display for 2025 and beyond”. Membership to 
comprise Cllrs Chris Parker (As Chair), Neil Feist, Janine Turner and Rhys A 
Jenkins. 
 
 
 
2025/92 ORA Committee 1st April 2025 
Noted. 
 
 
2025/93 CIL Committee 8th April 2025 
 

a) RESOLVED 
CIL2025/028 CIL application, Brynna Community Centre for improvements to 
the dugouts on the top football pitch at Brynna fields.  
To approve the application from Brynna Community Centre for £1,500 for the 
improvement of dugouts and to allocate CIL funds accordingly. Project to be 
added to the CIL123 and Active Project lists. Monies to be paid out upon the 
receipt of invoices and/or other paperwork that can be reconciled to the bank 
account showing proof of payments made to the satisfaction of the Clerk.  



 

 
 

 
b) RESOLVED 

CIL2025/029 CIL application, Brynna Community Centre for drainage 
improvement works to the bottom football pitch at Brynna fields.  
To approve the application from Brynna Community Centre for £26,187.97 for 
the carrying out of works to improve the drainage on the bottom football pitch 
on Brynna recreation ground and to allocate CIL funds accordingly. Project to 
be added to the CIL123 and Active Project lists.  
 
 

c) RESOLVED 
CIL2025/030 Incorporation of project LCC24/09 into LCC25/01  
To incorporate project LCC24/09 into LCC25/01, updating the description and 
value of LCC25/01 accordingly to reflect monies spent. 
 
 
 
2025/94 Audit Committee 15th April 2025 
 
 

a) RESOLVED 
A2025/016 Bank reconciliations and list of payments for Quarter 4 2024/25 
To approve bank reconciliations and list of payments for Quarter 4 2024/25 as 
listed in ‘Appendix 2’ presented to the meeting. 
 
 

b) RESOLVED 
A2025/020 Account transfers for FY 2024/25 
To approve transfers between accounts for financial year 2024/25 as listed in 
‘Appendix 5’ presented to the meeting. 
 
 

c) RESOLVED 
A2025/021 Virements from general reserves FY 2024/25 
To approve virements from general reserves for FY 2024/25 as listed in 
‘Appendix 6’ presented to the meeting. 
 
 

d) RESOLVED 
A025/022 Journals for FY 2024/25 
To approve journals actioned within accounting software for FY 2024/25.as 
listed in ‘Appendix 7’ presented to the meeting. 
 
 



 

 
 

 
e) RESOLVED 

A025/024 Internal Interim Audit FY 2024/25. To note the following 
recommendations (note that i), ii) and iii) follow on from the full end of year 
audit for 2023/24) 
i) To propose and approve social media & GDPR policies. 
ii) To add ‘wet’ signature to all payment schedule and payment documents. 
iii) To update Fixed Asset register. 
iv) To confirm the total value of precept for FY 2025/26 as £300,409.26 and 
for this to be noted in future minutes when deciding the precept. 
 

f) NOTED 
A025/025 Audit Wales Certified Annual Return for FY 2023/24 
To note the unqualified audit opinion received for FY2023/24 as per Auditor 
General report. 
 

g) RESOLVED 
i) To seek further clarification from the auditor regarding the Clerk’s salary 

as no material difference observed following subsequent checks. 
 

ii) To note and confirm the total precept value raised for financial year 
2025/26 as £300,409.26 based on a Community Council tax band D rate of 
£83.92 and a tax base rate of £3579.71 
 
 
h) NOTED 

A025/026 Triennial full audit return FY 2023/24 
The Clerk requested that the minutes record their recognition of the 
exceptional effort and volume of work from the RFO with regards to the 
submission of the 2023/24 triennial full audit return resulting in an unqualified 
audit. 
 
 

i) RESOLVED 
A025/027 Addition of £6250 to the Multi-Cultural Carnival budget line to 
provide a Community Summer Event 
To approve a virement from general reserves for an additional £6250 to be 
added to the Multi-Cultural Carnival budget line to provide a Community 
Summer Event. 
 
 
 
 
 



 

 
 

2025/95 HR Committee 17th April 2025 
 
a) NOTED 
 
HR2025/005 Appointment of Assistant Clerk 
To appoint Rebecca Jenkins as Assistant Clerk on the following terms:  
Employment to commence 1st May 2025.  
Hours of work: 24 hours per week. (To be arranged with the Clerk).  
Pay: SCP 16 rising to SCP 24 upon satisfactory completion and signoff of the 
documented training and achievement plan.  
All other terms of contract as per NALC standard contract. 
 
b) RESOLVED 
HR2025/006 One Voice Wales 5 yearly-assessment of the Council in line with 
the NALC LC scale. 
To engage One Voice Wales to carry out an independent, non-binding grading 
assessment of the Council and the Clerk for a cost of £220. 
 
 
 
2025/96 Fireworks Display Quotations 
RESOLVED 
To appoint Pendragon Fireworks as the display provider for the 2025 
Fireworks display and to authorise the Officers to pay a deposit of £500 now 
to secure them for 5th November 2025 for a total cost of £4750 for a display. 
 
 
2025/97 VE Day 80th Anniversary Event Working Group 
Update noted 
 
 
2025/98 Digital Working Group 
No update.  
 
 
2025/99 Section 185 Sewer Diversion Work 
RESOLVED 
To accept an increase in costs from Redwood Environmental Services Ltd for 
the Section 185 Sewer diversion work relating to Project LCC19/07 
Garage/Memorial Garden from £22,169.75 to £29,136.73 and to increase the 
CIL allocation for the project from £140,695 to £147,662 to take account of 
these increased costs. The increased cost still being cheaper than the next 
cheapest tender received in July 2023. 
 



 

 
 

2025/100 Member’s Reports 
 
Cllr Mark Steer 
 
I recently looked at problem trees around the Meadow Rise play area with the 
RCT inspector. I took the opportunity to have a general conversation about 
trees overhanging into residents gardens and he confirmed that RCT would 
not usually act. I reiterated this to local residents. There will be minor changes 
to the 404 Bus service after easter. I have spoken to some residents and will 
be printing off some new timetables to hand out.  
 
Cllr Robert Smith  
All of the Annual survey sheets have now been collected in and will be 
processed shortly.  
 
 
2025/101 Feedback from External Group Meetings 
 
a) RCT Town & Community Council Liaison Committee (Cllr David Evans  
and Rhys Jenkins)  
No report received.  
 
b) One Voice Wales, RCT/Merthyr/Caerphilly area Committee (Cllr Robert  
Smith)  
Attended the OVW Larger Council’s meeting and the Area Committee 
meetings on 16th April.  
Keynote speaker was Owen Struthers, National Consenting for Wales, who 
consider large projects in Wales such as electricity generation projects etc…  
There was talk about the potential impacts of the withdrawal of support for 
Windows 10 and the implications.  
There is a OVW enquiry into councilor conduct and the impact on council 
clerks and a paper will be produced in due course. A number of 
recommendations are being considered. There were also concerns over the 
length of time the Public Service Ombudsman for Wales takes to process 
complaints. Should members wish to explore the topic further there is an 
SLCC webinar on 14th May. 
The review of the RCTCBC/Town and Community Council charter was 
discussed. 
A complaint was made regarding the charging schedule from Audit Wales 
whereby backlogged audits are being charged at the current year rate. And 
also where points of concerns are raised at audit and a charge levied, and 
when issues are subsequently found to be without merit the charge still needs 
to be paid. 
 



c) Dolau Primary School appointed governor (Cllr Neil Feist)
Next meeting is on 1st May 2025. 

d) Llanharan Primary School appointed governor: (Cllr Geraint Hopkins)
No report received. 

e) Brynnau Primary School appointed governor (Cllr Rhys Jenkins)
No report received. 

f) The Wildlife Trust (Brynna Woods/Llanharan Marsh) Liaison (Cllr Mark
Steer) 
Volunteers have been cleaning and oiling the sculptures and continuing to 
check trees alongside the paths.  
Recently there was evidence found of a large fire and old sofa’s and chairs left 
which have now been removed.  
There have been reports of electric motorcycles speeding through the woods 
which is becoming a safety issue.  
Tree and wildlife surveys have continued recently, including that of the violet 
oil beetle.  

g) Llanharan Community Development Project (LCDP) Liaison (Cllr Rhys
Jenkins) 
No report received. 

2025/102 Planning Matters 
Noted without comment.  

2025/103 Urgent Information & Future Agenda Items 
None 

There being no further business, the meeting closed at 8:10pm. 

The next scheduled meeting of Full Council will be held on 15th May 2025. 

Councillor David Evans
Chair of Llanharan Community Council 



LLANHARAN COMMUNITY COUNCIL 

Minutes of the Council meeting held on a hybrid basis (in person and by 
remote attendance at Llanharan OAP Hall), 7pm on Thursday 20th March 
2025 

The meeting was held in accordance with: 
The Local Government and Elections (Wales) Act 2021 

Members Present: 
Councillors; Rhys Jenkins (Chair), Chris Parker, Neil Feist, Robert Smith, 
Rhys A. Jenkins, Andrea James, Claire Morgan, Will Thomas, Mark Steer, 
Janine Turner. 

Apologies: 
None. 

Absent: 
Cllrs Geraint Hopkins JP, David Evans. 

Clerk to the Council: 
Leigh Smith 

RFO/Deputy Clerk: 
Lisa Phillips. 

2 members of the public present 

Cllr Rhys Jenkins chaired the meeting in his capacity as the Deputy Chair of 
the Council. 

2025/054 Welcome and Apologies 
The Chair welcomed all to the meeting. 



2025/055 Disclosures of Personal and/or Prejudicial Interests 

Cllr Andrea James declared a personal interest with regards to agenda item 
13 (Minute ref 2025/066) being a volunteer at ‘the Pantry’. 

Cllr Chris Parker declared a personal interest with regards to agenda item 13 
(Minute ref 2025/066) being a volunteer at ‘the Pantry’. 

Cllr Janine Turner declared a personal interest with regards to agenda item 13 
(Minute ref 2025/066) being a volunteer at ‘the Pantry’. 

Cllr Neil Feist declared a personal interest with regards to agenda item 13 
(Minute ref 2025/066) being a volunteer at ‘the Pantry’. 

2025/056 Public Speaking 
None. 

2025/057 Minutes of Ordinary Meeting of the Council held on 20th 
February 2025 
RESOLVED 
To approve the minutes of the ordinary council meeting held on 20th February 
2025 as a true and accurate record. 

2025/058 Community Council Action Plan 
Noted. 

2025/059 Correspondence 
Noted. 

2025/060 Presentation from The Wildlife Trust of South and West Wales 
A presentation was delivered by Duncan Ludlow, Reserve Manager for the 
Wildlife Trust of South and West Wales.  

2025/061 General Grant Application – Wildlife Trust of South and West 
Wales 
RESOLVED 
To defer consideration of the application to a future meeting of the council, the 
application as presented not meeting the Council’s grants policy. 



2025/062 Casual Vacancy – Brynna Ward 
Noted 

2025/063 Community Crime Reports 
Not received. 

2025/064 Council Expenditure for February 2025 
RESOLVED 
To approve expenditure for February 2025 as shown in payment schedule 
‘Appendix 7’ presented to the meeting. 

2025/065 Year-To-Date Spend vs Budget 
Noted. 

2025/066 Pantry Finances Report 
Noted. 

2025/067 Bryncae Community Centre Finance Report 
Noted. 

2025/068 HR Committee Resolutions and Recommendations 
Resolutions made under delegated authority noted. 

2025/069 Bryncae Community Centre Committee Resolutions and 
Recommendations 
Resolutions made under delegated authority noted. 

a) RESOLVED 
BCC2025/009 Reporting lines and Terms of Reference of the Bryncae 
Community Centre Working Group. 
For the Bryncae Community Centre Working Group to report to the Bryncae 
Community Centre Committee rather than full council. Its terms of reference to 
be amended to “to carry out any activities or work requested of it by the 
committee complying with the overarching terms of reference applied to  



working groups in the council’s Standing orders and elsewhere”. For the 
committee to have delegated authority to alter its terms of reference and 
membership in future. 

b) RESOLVED 
That Cllr Andrea James be added to the membership of the Bryncae 
Community Centre Working Group. 

c) RESOLVED 
BCC2025/010 Quotations for an energy survey of the community centre to be 
undertaken. 
That the quotation provided by Hugh Caswell for £795 be accepted to 
undertake an energy efficiency audit for Bryncae Community Centre. The 
quote being the cheaper of the 2 received and comprehensive in scope. The 
information having been provided in ‘Appendix 8’, presented to the 
Committee. 

2025/070 Replacing a member on the Bryncae Community Centre 
Committee to fill a vacancy 
No seconded nominations. 

2025/070a Replacing a member on the CIL Committee to fill a vacancy 
No seconded nominations. 

2025/070b Replacing a member on the ORA Committee to fill a vacancy 
RESOLVED 
Chris Parker was elected to the ORA Committee. 

2025/071 VE Day 80th Anniversary Event Working Group 
Update noted. 



2025/072 Digital Working Group 
a) RESOLVED
To approve a monthly subscription to the appropriate Microsoft Co-pilot plan
for up to £25 per month. The use of which is to be reviewed after 1 month.

b) RESOLVED
To adopt the policy presented in ‘Appendix 16’ as the Council’s formal policy
for the use of artificial intelligence (AI).

2025/073 Member’s Reports 
Cllr Mark Steer 

Regarding the dog waste bin at the Western end of Brynna Woods, frequently 
not emptied and overflowing. Changes to the RCT online reporting system 
mean that you can now leave comments and so I have requested that a larger 
bin be fitted.  

Have received complaints from residents at Heol Dewi regarding overhanging 
trees. Trees situated on RCT land. The tree officer visited the site but as the 
trees are not causing damage RCT will not take action. Residents can cut the 
trees back where they overhang their property if they wish.  

Cllr Robert Smith 
The annual survey will wind down this week and all remaining paper copies 
will be collected and the process of collating them will begin this month.  

Cllr Chris Parker 
I have been made aware that the litter bins on and around Brynna fields have 
not been emptied. I understand RCT have some staff off and different staff are 
doing the litter picking.  

2025/074 Feedback from External Group Meetings 
 

a)RCT Town & Community Council Liaison Committee (Cllr David Evans and
Rhys Jenkins)
Nothing to report.

b)One Voice Wales, RCT/Merthyr/Caerphilly area Committee (Cllr Robert
Smith)



Cllr Robert Smith reported that the AGM was cancelled and is to be 
rearranged. 

c) Dolau Primary School appointed governor (Cllr Neil Feist)
Cllr Neil Feist attended a meeting of the governors on 3rd March to discuss
replacing the head teacher.

d) Llanharan Primary School appointed governor: (Cllr Geraint Hopkins)
Nothing to report.

e) Brynnau Primary School appointed governor (Cllr Rhys Jenkins)
A meeting was held but Cllr Rhys Jenkins was unable to attend.

e) The Wildlife Trust (Brynna Woods/Llanharan Marsh) Liaison (Cllr Mark
Steer)

Cllr Mark Steer started his violet oil beetle survey and reports that the Wildlife 
Trust are hoping that Network Rail will agree to fund Liam Olds from ‘Buglife’  
to carry out further surveys on the same topic. Biodiversity surveys being 
important to track the effects on biodiversity.  

g) Llanharan Community Development Project (LCDP) Liaison (Cllr Rhys
Jenkins)
Cllr Rhys Jenkins outlines issues with the funding offered by RCTCBC on the 
SLA’s for the play and youth provisions in the area and the potential funding 
issues.  

2025/075 Building Condition Survey Quotations – Welfare Ground 
Shower Block 
RESOLVED 
To proceed with the quotation provided by Surveying Cymru for a cost of 
£995, to authorise the officers to spend up to £1095, comprising the cost of 
the quotation plus a 10% contingency. This quotation being the cheaper of 
those received.  

2025/076 Planning Matters 
Noted without formal comment. . 

2025/077 Urgent Information & Future Agenda Items 
None 



There being no further business, the meeting closed at 8:30pm. 

The next scheduled meeting of Full Council will be held on 17th April 2025. 

Councillor Rhys Jenkins 
Deputy Chair of Llanharan Community Council 



Action no Date added Category From Action Notes Status Owner

2020/232h 19.2.2021 Full Council ORA That a draft leaflet/factsheet be produced containing information outlining the rights and 
responsibilities of landowners, RCT, The Community Council and members of the public.  

To be progressed once ROW database progress made. LS

2021/105 Full Council CIL
RESOLVED The container to then be leased to the Llanharan branch of the RBL at a 
peppercorn rent for an appropriate period designed to reflect the useful life of the 
container (30 years).

Lease to be prepared. LS

2021/105 Full Council CIL
RESOLVED Furthermore, that all negotiations with interested parties be delegated to the 
Officers of the Council in order to produce an appropriate agreement or agreements to be 
presented before Council for resolution at a later date.

LS

2022/039 18.2.22 Full Council Audit

RESOLVED
The Clerk to take such action as necessary to obtain a price of between £5000 and £3000 for 
the green tractor. If this price cannot be achieved following a reasonable period following 
advertising, then the Clerk to return to Council with a further recommendation.

Find logbook 
Advertise in appropriate channels. On hold pending report on Red tractor 
and developments RE Cut and collect. Note this action held whilst the red 
tractor was repaired. 

LS

2022/083 22.4.22 Full Council Full Council

2022/083 Spend from CIL funds relating to the sewer diversion on the Memorial 
Garden/Garage project. 

RESOLVED
To approve a spend of up to £7,500 from CIL funds to allow the Clerk to arrange such work 
as appropriate. Actual spend to be reported to council monthly in the usual manner.

In progress. Design completed and submitted to RCTBCB SuDs and Welsh 
Water in June 22. Tender issued July 23. Awaiting formal S187 agreement. 
DCWW awaiting a copy of the formal title deed. Clerk has requested from 
Land Regsirty Mau 2024 Awaiting S185 Oct 24. Awaiting final S185 from 
DCWW.  S185 agreement with RCTCBC solicitors. Awaiting RCTCBC signoff. 
Nov 24

LS

2022/098 20.5.22 Full Council Full Council 

To be alltered - Minute 2022/090 Welcome and Apologies.
Apologies for absence were received from Councillors Janine Turner, Jeff Williams, Helen 
Donnan and Daniel Morelli. To be altered. Many of those councillors are no longer seated 
and so this is incorrect.

LS

2022/108 22.5.22 Full Council CIL

2022/108 RCTCBC CIL meeting
RESOLVED
For the CIL Committee to consider minimum lease qualifying terms with regards to grants 
for projects on leased land.

LS

Llanharan Community Council  -  Action plan



2022/233 16.12.2022 Full Council ORA

RESOLVED 
PSM32/1 near Gellifedi Road
That the Clerk formally write to RCTCBC Rights of Way Officers to request a site meeting to 
consider PSM31 and PSM32. 

The Clerk emailed JB 16th January 2023. Awaiting response. Agreed. LS to 
obtain residents contact details. JB has agreed to a meeting and will arrange. 
Received in March - ‘the Council is unlikely to pursue legal action over a 
substantial long-standing obstruction (i.e. of considerable size, worth and 
requiring major engineering works to remove or to reinstate public passage), 
a diversion may be considered an acceptable solution in such extenuating 
circumstances.  While we are open to discussions with the landowners, we 
currently have a small very small team compared to the size of the PRoW 
network and are prioritising are work/enforcement accordingly.  I am happy 
to arrange a meeting but this unlikely to happy over the coming weeks due 
to current work load. ’ No progress. currently with RCTCBC.

LS

2023/017 20.01.2023 Full Council Full Council

2023/017 Covid 19 Plaque.
RESOLVED
£250 to be vired from general reserves in principle for a Covid-19 plaque. Details to be 
determined at a future meeting.

Councillors to bring proposals to a future meeting. NA

2023/018 20.01.2023 Full Council Full Council

2023/018 Chair’s chain of office and updating of Chairperson’s board.
RESOLVED
The Clerk to obtain a quotation from Fattorini’s of Birmingham for the refurbishment of the 
Chair’s chain of office and the addition of all Chair’s names to the chain or its links. The 
Council to suspend its standing orders in this matter with regards to the obtaining of 3 
quotes given that this is a specialist matter.

the Clerk to send the Chain of office to Fattorinis after the Horticultural show 
in August to obtain a quote.

LS

2023/041 17.02.2023 Full Council ORA

RESOLVED
ORA2022/060 Urgent items for information or items for future agenda.
Future agenda to include training on basic tree safety training for staff and interested 
members.

Add to future agenda. LS

2023/060 17.3.2023 Full Council CIL

RESOLVED
CIL2023/010 CIL application for a community garden at Ynysmaerdy. To approve a CIL 
application for £2750 for a community garden at Ynysmaerdy from Ynysmaerdy Community 
Centre and for the project to be added to the CIL123 list and Active Project lists. For the 
Clerk to make the purchases up to the value of £2750 regarding the project if this is 
acceptable to the applicant or otherwise to grant the £2750 on the understanding that the 
presentation of invoices would be required as proof of purchase.

Added to lists. Awaiting progress. The Clerk has contacted the MOP involved 
and requested works be carried out Summer 2024. June 2024. Clerk has 
requested an update Oct 24. Residents intend to proceed with the project. 
Clerk requested update April 2025.

LS

2023/125 1.6.23 Full Council Full Council

RESOLVED
For the Clerk to obtain a Legal Development Certificate with regards to 
planning permission for the Bridge and its approaches and to confirm 
permissive development rights and their scope. 

Emailled Jim Bailey 6.6.23 again, and planning services 13.7.23.   Awaiting 
scoping design.

LS

2023/142 16.6.23 Full Council ORA

RESOLVED 
ORA2023/039 Signage for allotment site gates 
That the officers be authorised to spend up to £400 for signage for the allotment gates and 
sites.

To be decided upon and ordered with evidence showing best value. LS



2023/142 16.6.23 Full Council ORA

RESOLVED
ORA2023/041 Replacement way-marker for RAN 4/1 and RAN 3/2, and broken stile RAN3/2 
For the Council to fund a replacement of the way-marker at RAN4/1 and 3/2, and to replace 
the broken stile on RAN3/2 with a self-closing gate. To be funded from CIL funds (pending 
approval from RCT CIL dept). the Clerk to obtain costs to be presented to Council. 

Awaiting details of type and dimentions of required gate and consent from 
landowner. Cllr Steer engaging with landowner. June 2024. HOLD

LS

2023/142 16.6.23 Full Council ORA
For the Clerk to be authorised to approach the relevant landowners to obtain permission 
for the Council to replace the way-marker and to replace the stile with a self-closing gate 
and to arrange access accordingly.

Clerk wrote to 3 x landowners 25.9.23. Awaiting responses. Response 
revieved from 1, awaiting response from other. Have telephoned second 
landowner but awaiting response. Cllr Steer directly engaging landowners. 
June 2024, HOLD

LS

2023/142 16.6.23 Full Council ORA

RESOLVED
ORA2023/042 Cut and collect techniques 
The Officers carry out a cost benefit exercise on the proposal to use cut and collect 
techniques on Council land

Awaiting information on the potential for a grant to purchase equipment 
from Rachel Carter ref 2013/225. Note Emailled RC on 25.9.23 to seek help 
on what equipment req and what funding might be available.Cllr Steer 
carrying out further investigations.

LS

2023/186 21.7.23 Full Council CIL

RESOLVED
CIL2023/056 Further consideration of a CIL application from LRGT ref provision of a MUGA 
on the land adjacent to Bryncae Community Centre.
That the matter be deferred to a future meeting of the CIL Committee to allow further 
informal negotiations to take place. The results of any negotiations to be confirmed in 
writing via the Clerk and reported to the Committee.

Informal negotiations held an results confirmed in writing. Awaiting legal 
deeds including title plan from LRGT. Chased June 2024 and subsequently. 

LS

2023/233 22.9.23 Full Council Full Council

2023/233 Quotations for the taking down of Summer hanging baskets and erection and 
subsequent removal of Christmas Trees, Christmas motifs etc…

RESOLVED
To award a 1-year contract to Centregreat on the terms and prices provided. To approve the 
spend accordingly with a 5% contingency, namely: £13,189 for 2023.

RESOLVED
The Clerk to carry out a tender process to provide the taking down Summer hanging baskets 
and erection and subsequent removal of Christmas Trees, Christmas motifs etc… for a 3 
year period, years 2024 to 2026.

RESOLVED
To authorise the Proper Officers to spend up to £1,000 of CIL funds in order to retrofit lamp 
post timers as required to allow the placement of Christmas motifs.

Centregreat informed. 

Clerk to arrange formal tender. 

Retrofitting of timers arranged and invoice to be provided by RCTCBC. 
completed

Tender process to be put in place.

Completed LS

2023/286 17.11.2023 Full Council Full Council

2023/286 Venues and other arrangements for future Council meetings.
RESOLVED
For the Clerk to investigate the feasibility of holding hybrid meetings at other locations and 
to present a paper to a future meeting of the Council.

LS



2023/205 22.12.2023 Full Council ORA

RESOLVED 
ORA2023/091 Adding individuals to long standing tenancy agreements, 
creating joint tenancies circumstances where this might be considered. 
To allow the principle of new joint tenancies under certain circumstances and 
the Clerk (alone or in conjunction with a working group) to draft a process and 
application form designed to allow the applicant to demonstrate that the 
applicant can meet a certain criteria (to be decided) and provide evidence of 
such. This would include an investigation by the Clerk to attempt to ascertain 
the validity of the application.

Clerk to draw up draft process map. LS

2023/208 22.12.2023 Full Council HR
2023/208 Terms of Reference HR Committee 
RESOLVED 
To adopt the terms of reference for the HR Committee 

Publish and put on website. LS

19.01.2024 Full Council Full Council No resolution - The Clerk to arrange for quotations for 2 large troughs and a large octagonal 
planter at a later date. Quotes to be presented to FC.

Obtain quotes and present to FC. LS

2024/015 19.01.2024 Full Council Full Council

RESOLVED 
A2024/015 Discharge of recommendation R13 from the most recent internal audit. 
Following the recent notification from The Independent Renumeration Panel for Wales 
(IRPW) regarding taxation guidance for the payment of Council allowances, that each 
member in receipt of the £156 payment (or part payment) is issued with the relevant letter 
(to be signed by the member) to evidence a formal arrangement between the council and 
the councillor and provided that the councillor is not already claiming the allowance against 
another source of income then it be treated as exempt from PAYE. This being the case there 
is no need for payments to be made via the payroll system. 

Letters to be drawn up - LS

Letters to be sent, signed and returned and filed - LP
LP

2024/017 19.01.2024 Full Council Full Council

2024/017 £500 to purchase software to facilitate the development of electronic application 
forms 

RESOLVED
To authorise the officers to spend $399 dollars per year (or the £ sterling equivalent) if 
following an investigation into its capabilities, the plugin is felt to serve the purposes for 
which it would be intended. For the Officer’s in consultation with the Chair to proceed to 
develop draft forms and applications. The relevant committees to have final approval over 
the format and content of any application forms in the normal way prior to publishing.

DE to advise LS

2024/018 19.01.2024 Full Council Full Council

2024/018 £1,500 to make alterations to the Council office to improve security 

RESOLVED
To authorise the officers of the Council to spend up to £1,500 to facilitate the fitting of a 
door latch and CCTV in the office. For a virement to be taken from general reserves and 
added to the office maintenance line

LS



2024/023 19.01.2024 Full Council Full Council

2024/023 Spend of £500 to facilitate resolution of a HR matter

To approve the officers of the Council to pay up to £500 for costs associated
with a confidential HR issue. The invoice presented for Caer health plus any ancillary costs 
that may arise in relation to the matter.

Ongoing. LS

2024/046 16.02.2024 Full Council Full Council

2024/046 Motion to instruct the Clerk to write to the relevant department of RCTCBC 
regarding flooding and drainage on the A473 near ‘Llanharan Square’. RESOLVED The Clerk 
to write to the relevant department in RCTCBC to request what remedial work is required to 
the road drains on the A473 adjacent to the High Corner pub and to describe what, if any 
remedial work is planned over the next 12 months to rectify the situation”.

Write letter and send. On hold ref RS LS

2024/067 22.03.2024 Full Council CIL

2024/067
RESOLVED
CIL2024/013 Updated costs from Vale Consultancies regarding the Ewenny Bridge project. 
To allocate £2,540 rather than £1,850 of CIL funds to the project to facilitate the production 
of the more detailed scoping design by Vale Consultancies. To authorise the Officers to 
spend up to this amount with Vale consultancies. Note that previously the officers 
attempted to engage a number of consultancies to quote to carry out the work without 
successfully obtaining 3 written quotations, with this being the case to suspend financial 
regulation 11.3eii (where value... is less than £45,000 and greater than £1,500 the Proper 
Officer shall obtain 3 written quotations which clearly detail the priced descriptions of the 
proposed supply) upon the recommendation of the Clerk with regards to this item.

List updated. Awaiting scoping design draft from Vale following formal 
permission to proceed from Council expected 18.4.24 ON HOLD pending 
public consultation. Note, this matter now having passed to the TEC 
Committee. 

Noted LS

2024/067 22.03.2024 Full Council CIL

2024/067
RESOLVED
To allocate up to £1,500 of CIL funds for the obtaining of an engineering design for the path 
between the Network Rail railway crossing and the proposed Ewenny Bridge to the 
appropriate specification (being compliant with bridleway spec and in line with the 
Disability Act 2010 and best practice). To authorise the officers to spend up to this amount 
pending the receipt of a quote or quotes from appropriate suppliers. This authorisation 
valid only should the cheapest available quote be selected with the relevant information to 
be presented to a future meeting of the Committee and Council. This item included under 
this agenda item given the only currently available quote is from Vale Consultancies.

List updated . ON HOLD PENDING PUBLIC CONSULTATION. Note, this matter 
now having passed to the TEC committee. 

Noted LS

2024/071 22.03.2024 Full Council Full Council

2024/071  Potential leasing of land around Bryncae Community Centre. 

RESOLVED
For the Clerk to obtain estimates of cost from a solicitor to draft a lease agreement and act 
on the Council’s behalf in this matter. Costs to be presented to a future meeting of council. 

On Hold - Awaiting deeds/title plan from LRGT June 24. LS

2024/071 22.03.2024 Full Council Full Council 2024/071 RESOLVED
For the Clerk to obtain comprehensive deeds for the land, including a title plan from LRGT.

Requested. Awaiting info from LRGT. Nudged April 24. Nudged June 2024. LS

2024/072 22.03.2024 Full Council Full Council

2024/072 Review SLA and other formal agreements with external bodies

RESOLVED
For the officers of the Council to enter into informal negotiations regarding an agreement 
with a local organisation. 

Produce briefing note and arrange meeting. Email summary sent June 2024, 
awaiting response.

LS



2024/086 19.04.2024 Full Council CEC

2024/086 Recommendations of Community Engagement Committee 
meeting 26th March 2024
RESOLVED
(CEC2024/006 Future placement of summer hanging baskets from 
Summer 2025).
From Summer 2025 to investigate adding the following to the Councils 
Summer plant schedule: 
1 x Large planter at the green space adjacent to St Ilyd’s Meadow. 
2 x Large planters either side of the roundabout at Heol Y Parc (New 
Road). 
1 x Large planter near the bus stop art Trenos Gardens. 
2 x Troughs on Llanilid village sign markers near Dragon Studio’s. 
The Clerk to obtain prices and present to the Committee at a future date. 

Large Planters (x4) = £2,464
Troughs (x2) = £up to £414 (dpeneding on size) - Ordered (and flowers)

Note: Possibly  need 1 or 2 extra troughs to replace those missing.    To be 
reported to CEC.

Completed LS

2024/088 19.04.2024 Full Council CIL

RESOLVED
To defer the motion listed below to a future meeting.
To increase the allocated CIL funds allocated to the Project ‘ Ewenny Bridge’ 
from £275,000 to £475,000. For this amount to comprise funds set aside to 
facilitate the building of the Ewenny Bridge, the construction of an appropriate 
path to the South to link up with the Network Rail crossing bridge and to also 
now to include the following: Funds to make improvements to relevant paths 
to the northern side of the Ewenny Bridge, into and through Brynna Woods to 
make them suitable for all users in line with the requirements of The Equality 
Act 2010; Funds to make improvements to relevant paths to the southern side 
of the Network rail crossing bridge to make them suitable for all users in line 
with the requirements of The Equality Act 2010; Subject to the permission of 
the relevant landowners and in partnership with other interested parties. 
Details to be decided at some later date. 

Defered. Note, this matter was delegated to the TEC Committee. Superseded Completed LS

2024/088 19.04.2024 Full Council CIL

RESOLVED
To defer the motion listed below to a future meeting.
Ref Decision making matrix item 1 – Assumed material from which the bridge 
is to be constructed to allow Vale to design a base-line design for public 
consultation and tendering. (NOTE: The decision made here is to decide 
which material to use for the base-line design. This does not mean that the 
final bridge design is being set prior to tendering). To specify a traditional 
steel/timber construction design now to allow Vale to design a base-line 
design but to make it clear that the Council do NOT stipulate any material in 
the tender pack. This option can be subject to change at a later date.

Defered. Note, this matter was delegated to the TEC Committee. Superseded Completed LS

2024/088 19.04.2024 Full Council CIL

RESOLVED
To defer the motion listed below to a future meeting.
Decision making matrix item 3 - Consider decking spec on bridge. (Note: This 
information is required for the eventual tender document but not necessary for 
Vale to complete the base-line design for the scoping design) To defer this 
decision. To allow Vale to use an appropriate decking solution for the scoping 
design at this stage. This matter to be reconsidered prior to producing a 
tender document.

Defered. Note, this matter was delegated to the TEC Committee. Superseded Completed LS



2024/088 19.04.2024 Full Council CIL

RESOLVED
To defer the motion listed below to a future meeting
Decision making matrix item 6 – Consider whether to carry out further ground 
testing to inform the design. To authorise £1000 of CIL funds from the project 
allocation to carry out further ground investigation drilling further from the bank 
where the original drilling took place. This work to be done to inform the tender 
document, not to delay production of the initial scoping design.
Cllr Neil Feist subsequently requested that for all agenda items relating to 
financial matters that the votes of all members be recorded in the minutes.
For this item of business, as the request to record votes of each councillor 
was made later in the meeting, the information available shows that Cllrs 
David Evans, Neil Feist, Rhys Jenkins, Mark Steer, Tracy Allen, Robert Smith, 
Janine Turner, Chirs Parker, Andrea James, Will Thomas and Joanne Miller
voted to defer the motion. No members voted against.

Defered. Note, this matter was delegated to the TEC Committee. Superseded Completed LS

AM2024/007 17.05.2024 Full Council Annual Meeting

AM2024/007 Civic Allowances for the municipal year 2024/25
RESOLVED
To pay the members allowance of £156 a year to all members with immediate effect, except 
to those who formally write to the Clerk indicating that they do not wish to receive the 
allowance.
RESOLVED
To pay members £52 a year for the cost of office consumables required to carry out their 
role, payments to be made with immediate effect.
RESOLVED
For those Councillors who wish to make a claim for a mandatory contribution towards costs 
of care and personal assistance to contact the Clerk for further details.
RESOLVED
To pay a Chair’s allowance of £1500 to the Chair of the Council
RESOLVED
To pay a Deputy Chair’s allowance of £500 to the Deputy Chair of the Council
RESOLVED
For those Councillors who wish to make a claim for the optional
Financial Loss Allowance to contact the Clerk for further details so that a claim can be made.

All payments made. Senior allowance and chair's allowance subject to tax. 
Must produce letters of agreement. 

LP

AM2024/017 17.05.2024 Full Council Annual Meeting

AM2024/017 Membership of The Society of Local Council Clerks (SLCC)
RESOLVED
To renew the Clerk and RFO Deputy Clerk’s membership of the Society of Local Council 
Clerks (SLCC) up to a value of £260 each.

Arrange to pay membership fees for Clerk and RFO. (LS Paid, reclaim 
expenses).

LP

2024/135 21.06.2024 Full Council ORA

ii. RESOLVED
ORA2024/023 Draft appeals procedure in the case of an eviction decision.
To adopt the appeals procedure for allotment evictions as Council policy as presented to 
the ORA Committee (Appendix 6, 2nd April 2024).
Detail of Appendix 6, 2nd April 2024. (Text not reporduced here).

Clerk to add to the draft of the 2025 tenancy agreement. Note: 2025 
agreement the same as the previous year. This to be added to the next 
revision. 

LS

2024/135 21.06.2024 Full Council ORA

iii. RESOLVED
ORA2024/037 Summer planting of seeding/bulbs on sections of ‘New Road’ (A473). 
Referred to ORA by the Community Engagement Committee.
To proceed with planting of seeds/bulbs on sections of new road (A473) as per the 
drawings attached in the appendix provided (appendix 4). Allowing the grounds-person 
some practical leeway to make minor alterations depending on ground conditions and 
ensuring appropriate plants are planted. The Clerk to seek permission from the landowner. 
The Clerk to ensure the landowner/local authority consents not to mow the areas where 
planting takes place in future.

Obtain consent from RCTCBC and / /or landowner.
Issue instruction to senior grounds person.

RCT contacted 27.3.25

LS



2024/135 21.06.2024 Full Council ORA

vi. RESOLVED
ORA2024/045 Action plan regarding the ongoing upkeep of an allotment plot on Jubilee 
Street site and to consider next steps - For the Clerk to continue to monitor progress on a 
monthly basis regarding cultivation and attendance on the plot.

Monitor monthly report progress to ORA. Checked early July 24 - Good 
progress. March 25 - Some limited progress following a period of inactivity

LS

2024/139 21.06.2024 Full Council Audit
f) To note recommendation 6 of the audit report and for the officers to draw up a simple 
guide to illustrate which documents should be posted on which section of the website with 
a simple guide to doing so.

LS

2024/139 21.06.2024 Full Council Audit g) To accept recommendation 7 of the audit report and for the officers to present an 
appropriate suite of draft GDPR policies and documents to Council for adoption.

LS

2024/139 21.06.2024 Full Council Audit

h) To accept recommendation 8 of the audit report and for the officers to present draft 
policies to Council for adoption, specifically: A Social Media Policy; A Biodiversity, Crime and 
Disorder Policy; A Business Continuity Plan; A Freedom of Information Publication Policy; A 
Lone and Isolated Worker Policy; A Petition Policy; A Privacy Notice.

LS

2024/139 21.06.2024 Full Council Audit

i) To note recommendation 9 of the audit report. For the officers to request of the auditor 
whether the current practices of the Council as described in the Council’s Financial 
Regulations are legal, and if not for the auditor to provide the legal or statutory reference to 
which the Councl is non-compliant for further consideration.

The Clerk has written to the auditor 21.6.24 LS

2024/139 21.06.2024 Full Council Audit

j) To note recommendation 10 of the audit report. For the officers to request of the auditor 
the legal or statutory reference to which the payments are non-compliant or the NALC legal 
topic note dealing with this matter. One Voice Wales having confirmed the legality of such 
direct payments both prior to the payments being made and again following receipt of the 
audit report. Furthermore the officers having only found reference to double taxation 
relating to the duplication of services and having found no overarching bar to making 
payments directly to a school for non-curriculum activities.

The Clerk has written to the auditor 21.6.24 LS

2024/139 21.06.2024 Full Council Audit

m) To accept recommendation 13 of the audit report and for the officers to draft new 
contracts for all staff using the NALC nationally agreed model contract issued by One Voice 
Wales in April 2024. These drafts to be presented to a future meeting of the HR Committee 
in the first instance.

In progress. Drafytpresented tyo HR Committee Sept 24. Further work 
required. 

LS

2024/139 21.06.2024 Full Council Audit

n) To accept recommendation 14 (The number is duplicated in the report. For the avoidance 
of doubt this minute refers to the second items referring to Internal control objective 8) of 
the audit report and for the officers to make amendments to the asset register as described 
in the report.

LP

2024/139 21.06.2024 Full Council Audit

o) To note recommendation 14 (The number is duplicated in the report. For the avoidance 
of doubt this minute refers to the second items referring to Internal control objective 9) of 
the audit report. For the officers to carry out an analysis of the practical and financial 
aspects of making changes to the account(s) for presentation to a future meeting of the 
Audit Committee.

LP

2024/145 21.06.2024 Full Council Full Council

2024/145 To elect a member to the Hamlet/Ward Gateway working group to replace a 
member who has resigned.
RESOLVED
Deferred to the September meeting of the Council

Add to Oct agenda. LS

2024/152 21.06.2024 Full Council Full Council

2024/152 Request for access over the Council’s land to carry out works to an adjacent 
property by a local resident
RESOLVED
To grant the local resident and their agents access over the area of Council land at the 
Mountain Hare play area indicated on the plan provided in Appendix 21 in order to carry 
out improvement works to the rear of the property on the following conditions:

Clerk to inform landowner and carry and monitor actions detailed in the 
resolutiuon. 

The Clerk has written to the landowner to request a meeting.  22/06/2024. 
work in progress. Sept 24

LS



2024/163 19.06.2024 Full Council Audit
iv. RESOLVED
A2024/059 To defer consideration of the method of budgeting and administering the grant 
applications for The Wildlife Trust and LCDP to a future meeting of the Audit Committee.

To be added to next Audit agenda LS

2024/166 19.06.2024 Full Council Full Council

2024/166 Grant for remedial works to Bryncae Community Centre to ensure statutory 
compliance of the centre with a view to signing the lease in due course.
RESOLVED
To authorise the officers to apply to the “UK Government SPF RCT Community Asset 
Transfer Fund” for a grant of up to £14,999 to carry out remedial works to Bryncae 
Community Centre to ensure statutory compliance of the centre with a view to signing the 
lease in due course. A fund being available to those groups going through the CAT process.

LS

2024/176 19.06.2024 Full Council Full Council

2024/176 ‘supporting guardians’ for community defibrillators.
RESOLVED
To permit the officers to arrange for ‘supporting guardians’ for the council’s community 
defibrillators under the following terms:
• That interested members of the public be named as supporting guardians to carry out 
monthly checks.
• The Clerk to contact interested parties and advertise to seek responsible supporting 
guardians for defibrillators.
• The Clerk to keep appropriate records and liaise with supporting guardians.
• The Clerk to add, remove or manage supporting guardians as they see fit.
• The Clerk to ensure all supporting guardians are trained in their duties and responsibilities 
and the practical aspects of carrying out a defib check.
• The Clerk to seek to arrange free ‘defib training’ for members of the community.

Advertise. Make training video. Add checklist LS

2024/177 19.06.2024 Full Council Full Council

2024/177 Letter to RCTCBC planning regarding Dragon International Studios planning 
applications
RESOLVED
To instruct the Clerk to write a letter to RCTCBC planning regarding Dragon International 
Studios planning applications 24/0511/10, 24/0513/10, 24/0524/10, 24/0525/10, 
24/0526/10, 24/0527/10. The wording of the letter be altered from that presented in 
appendix 16 to remove factual inaccuracies and to reflect discussions held during the 
meeting.

LS

2024/181 19.06.2024 Full Council Full Council

2024/181 Progress report on negotiations for a formal legal agreement to replace the 
previous Memorandum of Understanding with LRGT
i. RESOLVED
For the Clerk to seek formal negotiations with LRGT to be attended by the Clerk and the 
Chair.
Terms for the negotiation set out as outlined below:
Preferred option to be option 4 as set out in the confidential paper ‘Appendix 19’ presented 
to the meeting.
Fallback position to be option 2 as set out in the confidential paper ‘Appendix 19’ presented 
to the meeting. If necessary authority for spend delegated to the proper officer in 
conjunction with the chair as per clause 4.1b of the financial regulations.
In any case option 5 (as set out in the confidential paper ‘Appendix 19’ presented to the 
meeting) be communicated and actioned.

Write to LRGT seeking a meeting before 11th August 2024 in the first 
instance RE option 4.

Prepare fallback option 2.

Inform of option 5

update 4th Sept 2024. Unable to arrange meeting with LRGT and so option 2 
activated, risk assessment carried out and awaiting monitoring quotes. 
Quotes recieved. Unable to gain regular access to varify details of the report. 
Sept 24 LRGT open to a transfer of the block with a commitment to LCC 
funding a refurb of up to £50k. See Clerks notes for detailed info. 

LS



2024/194 1.08.2024 Full Council Full Council

2024/194 Conferring the ‘Freedom of the Community’ on Mr Gareth 
Evans.  
RESOLVED  
To confer the ‘Freedom of the Community’ on Mr Gareth Evans. A budget of 
up to £500 to be allocated to facilitate the honour delegated to the Clerk of the 
council. Arrangements for the conferring of the honour to be delegated to the 
Clerk of the Council in consultation with the Chair. 

Clerk to make enquiries and liaise with chair to make formal presentation. As 
of 4th Sept 24 a document has been designed and protocol extablished via 
RCT. Certificate to be collected, details of ceremony to be decided. 

LS

2024/213a) 20.09.2024 Full Council ORA

2024/213 Resolutions and Recommendations of the ORA Committee meeting held 30th July 
2024

a)	RESOLVED
ORA2024/054 Development of small ‘Starter plots’ on the councils allotment sites.
To hold back 1 plot on each of the Council’s allotment sites to be divided up and developed 
into smaller ‘starter plots’, with a view to letting in January 2025.

LS

2024/213b) 20.09.2024 Full Council ORA

2024/213 Resolutions and Recommendations of the ORA Committee meeting held 30th July 
2024
b)	RESOLVED
ORA2024/056 Quotations for work on barriers and gates at Meadow Rise open space.
To select Vendor 1, MT Tarmac to carry out the work at a cost of £700 pending the receipt 
of proof of public liability insurance. The council’s financial regulations (11.3e)iii) being duly 
satisfied.

Inform contractor - Completed
Awaiting installation. Sept 24. Chased Nov 24. Gates and steelwork installed 
Jan 25. Chasing completion of asphalt. 

LS

2024/213c) 20.09.2024 Full Council ORA

2024/213 Resolutions and Recommendations of the ORA Committee meeting held 30th July 
2024
c)	RESOLVED
ORA2024/057 Risk assessments on Mountain Hare play area and Oakbrook skate Park and 
next steps.
For the condition of and future options for the repair or development of the Oakbrook 
Skatepark to be referred to the ‘Oakbrook Refurb working Group’ as a matter of urgency. 
The group’s existing terms of reference are:
Reporting to the CIL Committee. To investigate the feasibility and arrangements of 
refurbishing the Oakbrook skatepark. And to request that the group make 
recommendations to the CIL Committee, the outcome to be considered by Council at a 
future meeting.

Inform Chair of working group.  - Completed.  Awaiting outcomes. Note 
working group reports to CIL.

LS

2024/220a) 20.09.2024 Full Council Full Council

2024//220 Celebration event to commemorate the 80th anniversary of VE Day

a)	RESOLVED
To hold a celebration event to commemorate the 80th anniversary of VE day.
The date of the anniversary being Thursday 8th May 2025, an event to be held on the 
weekend following the anniversary at a suitable location with suitable decorations fitted 
throughout Llanharan and Brynna. The budget line ‘Multi cultural carnival’ totalling £6,250 
to be allocated to the event and the Clerk authorised to make such payments as necessary 
working in consultation with a working group set up to make suitable arrangements for the 
event.

LS



2024/240 20.10.2024 Full Council CIL

2024/240 Resolutions and recommendations of the CIL meeting held 8th October 2024
e) RESOLVED
CIL2024/039 update on the progress of LCC23/Lan2 ‘Picnic benches at Lanley Estate’ and to 
consider next steps and/or to consider quotes for the benches.
To purchase 2 x wheelchair accessible picnic tables from NBB Ltd at a cost of £560 each, 
with a 10% contingency, authorising the officers to spend a total of £1,232 from CIL funds

Place order once permission from developer received.  Update CIL lists. 
Awaiting permission.chased 2024 and early 2025. No response.This has now 
been removed from the project lists , no permission having been received 
from the developer. 

Completed LS

2024/240 20.10.2024 Full Council CIL

2024/240 Resolutions and recommendations of the CIL meeting held 8th October 2024
f) RESOLVED
CIL2024/039 update on the progress of LCC23/Lan2 ‘Picnic benches at Lanley Estate’ and to 
consider next steps and/or to consider quotes for the benches.
To purchase a standard bench from KBS Depot at a cost of £440 with a 10% contingency, 
authorising the officers ro spend a total of £484 from CIL funds.

Place order once permission from developer received.  Update CIL lists. 
Awaiting permission.chased 2024 and early 2025. No response. Resolution 
passed Feb 25 to remove from the project plan, no permission having been 
granted. 

Completed LS

2024/241 20.10.2024 Full Council CEC

2024/241 Resolutions and Recommendations of the CEC Committee meeting held 10th 
October 2024
NOTED
The Committee RESOLVED To proceed with the public consultation for the Ewenny Bridge 
project using the documentation and methods provided in ‘Appendix 4’ presented to the 
meeting. For the consultation to begin as soon as practicable and to run for a period of 28 
days.

Posted. Issue results following deadline. Completed. Results to be presented 
to CEC.

Completed LS

2024/287 22.11.2024 Full Council HR

2024/287 Resolutions and recommendations of the HR Committee held on 18th November 
2024
a) RESOLVED
HR2024/026 Headcount review. To employ a part time ‘Assistant Clerk’ in time for the 
financial year 2025/26. To advertise the role with a list of core potential duties and to word 
the advert as part time and ‘between 16 and 24 hours’ (to be negotiated) per week initially, 
with flexible working considered’.
For the Council to recruit on the basis provided in the draft job in appendix 2a presented to 
the meeting.
To advertise the role at SCP16 with the potential to achieve SCP 24 upon attainment of all 
aspects of the training and achievement plan, with the potential to attract a wide range of 
abilities and provide a larger pool of candidates from which to select. The HR Committee 
given delegated authority to select whether to employ a candidate on SCP16 initially or to 
move to SCP24 immediately (or some point in between) and what hours to employ on. All 
other aspects of the recruitment and appointment process to be delegated to the HR 
Committee up to and including the

Decide upon final wording. Advertyising method and process, with timeline. 
Plan process. 

LS

2024/287 22.11.2024 Full Council HR

2024/287 Resolutions and recommendations of the HR Committee held on 18th November 
2024.
HR2024/026 Headcount review. To employ a part time ‘groundsperson’ in 
time for the financial year 2025/26. For the role to comprise 16 hours a week 
at SCP 5. All other aspects of the recruitment and appointment process to be 
delegated to the HR Committee up to and including the appointment itself. 
The appointment not to be made before 1st April 2025 

Decide upon advert. Advertising method and process, with timeline. Plan 
process. 

LS



2024/287 22.11.2024 Full Council HR

2024/287 Resolutions and recommendations of the HR Committee held on 18th November 
2024
c) RESOLVED
HR2024/027 Pay scales. To change the Clerk salary scale arrangements to fall in line with 
NALC best practice. For the Clerk’s rate to ascend the incremental scale annually (within the 
applicable LC range) provided the annual performance appraisal explicitly states 
standard/satisfactory performance or above to activate an increase by 1 point on the scale. 
The scheme to begin ready for financial year 2025/26 with any scale increases subject to 
annual appraisal in December 2025 and taking effect from 1st April 2026.

Diarise process milestones. (Add to master planner). LS

2024/287 22.11.2024 Full Council HR

2024/287 Resolutions and recommendations of the HR Committee held on 18th November 
2024
d) RESOLVED
HR2024/027 Pay scales. For the principle of pay scales to be widened to all roles within the 
Council. The HR Committee to explore the mechanisms and methods of producing such pay 
scales for all staff with checks and balances to ensure the process is fair and transparent. A 
further proposal to be put before Council at a later date. The scheme to begin ready for 
financial year 2025/26 with any scale increases subject to annual appraisal in December 
2025 and taking effect from 1st April 2026

Devise alternative payscale scheme. Diarise process milestones. (Add to 
master planner).

LS

2024/287 22.11.2024 Full Council HR

2024/287 Resolutions and recommendations of the HR Committee held on 18th November 
2024
e) RESOLVED
To adopt the NALC model contract for the Clerk as set out in appendix 4b presented to this 
committee. With the text in Red written to reflect the resolutions made in line with 
HR2024/027 a), above.

Adopted. Print final version - Sign and file as pdf. LS

2024/287 22.11.2024 Full Council HR

2024/287 Resolutions and recommendations of the HR Committee held on 18th November 
2024
f) RESOLVED
To transfer all staff contracts to the NALC model contract. The Clerk to present individual 
draft contracts to the HR Committee for prior approval at a future date, with the resolutions 
of Council made in line with HR2024/027 b), above, taken into account. Where approved 
the contracts shall be issued or subject to whatever statutory consultation process as is 
necessary.

Transfer all contract details to new forms and present to HR LS

2024/288 22.11.2024 Full Council Full Council

2024/288 Progress report on negotiations for a formal legal agreement to replace the 
previous Memorandum of Understanding with LRGT and consideration of next steps and 
other matters pertaining to the Shower block.a) RESOLVED
To agree in principle to the legal transfer of the Shower block building (adjacent to 
Llanharan Miners Welfare Hall) and its fixtures and fittings (in line with the terms set out in 
Appendix 19 presented to the meeting) to Llanharan Recreation Ground Trust (LRGT) 
subject to an approved scheme of improvement works to a maximum value of £50,000 and 
subject to any further conditions as may be negotiated.

Noted. Completed LS

2024/288 22.11.2024 Full Council Full Council

2024/288 Progress report on negotiations for a formal legal agreement to replace the 
previous Memorandum of Understanding with LRGT and consideration of next steps and 
other matters pertaining to the Shower block.b) RESOLVED
To instruct the Clerk to commission a building condition report of the shower block to be 
undertaken by a suitably qualified surveyor. The Clerk being conferred delegated authority 
to select the cheaper of 3 quotes
obtained in line with the Council's financial regulations up to a maximum value to £2,000

Obtain quotes and comission report (Cheapest quote).
Onlt 2 quotes received. Back to Council March 2025

LS



2024/300 20.12.2024 Full Council CIL

a) RESOLVED 
CIL2024/047  
To allocate £1,781.24 of CIL funds to project LCC19/07 Memorial Garden for 
extra surety cover, subject to approval from RCTCBC, to approve the spend 
and to add to the CIL123 list and Active Project lists

Check with RCT and add to lists. Emailed RCT awaiting reply, list updated. LS

2024/300 20.12.2024 Full Council CIL

b) RESOLVED 
CIL2024/048  
To allocate £588 of CIL funds for costs to ensure legionella compliance at the 
Welfare ground shower block, subject to approval from RCTCBC, to approve 
the spend and to add to the CIL123 list and Active Project lists

Check with RCT and add to lists. Added to lists and emailled. LS

2024/300 20.12.2024 Full Council CIL

c) RESOLVED 
CIL2024/049  
To allocate up to £2,000 of CIL funds for a building condition survey of the 
Welfare ground shower block, subject to approval from RCTCBC, to approve 
the spend as per resolution 2024/288b) and to add to the CIL123 list and 
Active Project lists.

Check with RCT and add to lists. Added to lists and emailled. LS

2024/300 20.12.2024 Full Council CIL

d) RESOLVED 
CIL2024/050  
To allocate £380 of CIL funds for costs to carry out a electrical safety 
inspection and to replace 2 x emergency light fittings at the Welfare ground 
shower block subject to approval from RCTCBC, to approve the spend and to 
add to the CIL123 list and Active Project lists

Check with RCT and add to lists. Added to lists and emailled. LS

2024/300 20.12.2024 Full Council CIL

e) RESOLVED 
CIL2024/051  
To allocate up to £500 of CIL funds for costs to carry out a commercial gas 
safe safety inspection at the Welfare ground shower block subject to approval 
from RCTCBC, to approve the spend and to add to the CIL123 list and Active 
Project lists

Check with RCT and add to lists. Added to lists and emailled. LS

2024/300 20.12.2024 Full Council CIL

f) RESOLVED 
CIL2024/052  
To allocate £600 of CIL funds for costs to replace the distribution board at the 
cemetery shed and carry out a electrical safety inspection subject to approval 
from RCTCBC, to approve the spend and to add to the CIL123 list and Active 
Project lists 

Check with RCT and add to lists. Added to lists and emailled. Approval 
received RCT 17.3.25

Completed LS

2024/300 20.12.2024 Full Council CIL

g) RESOLVED 
CIL2024/053  
To allocate £480 of CIL funds for costs to replace the electrical board and 
Christmas tree wall fittings at the War Memorial, subject to approval from 
RCTCBC, to approve the spend and to add to the CIL123 list and Active 
Project lists

Check with RCT and add to lists. Added to lists and emailled. Approval 
received RCT 17.3.25

Completed LS

2024/301 20.12.2024 Full Council ORA

a) RESOLVED 
ORA2024/084 Expansion of the Pendre Allotment site. 
For the Clerk to advertise for expressions of interest for plots at the site to 
gauge demand with a view to having extra plots available in January 2026.

Pending. Current demand low. Engagement exercise to be planned for later 
in the year given current resources and time constraints.

LS

2025/040 21.02.2025 Full Council ORA

2025/040 ORA Committee Recommendations (5th February 2025)
b) RESOLVED
For the Clerk to arrange the appropriate ROSPA training for 2 employees and 1 member 
during 2025 in order to ensure those carrying out the weekly inspections are ‘trained and 
competent’, for the officers to be authorised to spend up to £500 on this training. It is 
proposed to provide this training during Summer 2025.

LS



2025/040 21.02.2025 Full Council ORA

2025/040 ORA Committee Recommendations (5th February 2025)
c) RESOLVED
ORA2025/010 To proceed with placing a bus shelter at the High Corner bus stop and to 
authorise the officers to spend up to £5,000 to facilitate the project and any consultation 
with interested parties via RCTCBC. The money to be taken from CIL funds if resolved by 
council following a recommendation of the CIL Committee, otherwise a virement to be 
made from general reserves.

Instructed RCT to proceed. March 25 LS

2025/040 21.02.2025 Full Council ORA

2025/040 ORA Committee Recommendations (5th February 2025)
f) RESOLVED
ORA2025/012. To install signage on the new barriers at the Western End of the Meadow 
Rise Open Space stating, “Beware of traffic on road.” For the Clerk to take advice on 
placement from RCTCBC highways.

LS

2025/040 21.02.2025 Full Council ORA

2025/040 ORA Committee Recommendations (5th February 2025)
g) RESOLVED
ORA2025/013 To carry out some in-house maintenance work on the path at the western 
end of Tan Y Bryn Bridleway.

LS

2025/040 21.02.2025 Full Council ORA

2025/040 ORA Committee Recommendations (5th February 2025)
h) RESOLVED
ORA2025/014 Removal of Collapsed Fence on the Northern Boundary of Tan Y Bryn 
Bridleway. To approach the owners of the fence the northern boundary of Tan Y Bryn 
Bridleway for consent for Council staff to remove the damaged section of fencing.

LS

2025/040 21.02.2025 Full Council ORA

2025/040 ORA Committee Recommendations (5th February 2025)
i) RESOLVED
ORA2025/016 Removal of Barriers between Meadow Rise and PSM53/2
To attempt to identify the landowner and to approach them and other interested parties for 
consent to remove the anti-motorcycle barriers on the permissive path between Meadow 
Rise and PSM53/2. If consent obtained or it is not possible to identify the landowner 
following reasonable attempts to do so, to remove the barriers.

LS

2025/041 21.02.2025 Full Council CEC

2025/041 Community Engagement Committee Recommendations (11th February 2025)
a) RESOLVED
CEC2025/007 To approve the quotation provided by Amberol for 4 new planters for the 
expansion of the summer display. To authorise the officers to spend up to the value of the 
quote plus a 10% contingency totalling £2,710. The funds to be taken from CIL should the 
Council accept the associated recommendation of the CIL Committee, otherwise a virement 
to be made from general reserves.

Ordered 4.3.25 Completed LS

2025/041 21.02.2025 Full Council CEC

2025/041 Community Engagement Committee Recommendations (11th February 2025)
b) RESOLVED
To suspend Financial Regulation 11.3e)ii regarding the purchase of the planters. The reason 
being that the Council has previously expressed a wish to ensure all planters are of the 
same style. Amberol being the only company found that provide this particular style of 
planter.

Noted LS

2025/041 21.02.2025 Full Council CEC

2025/041 Community Engagement Committee Recommendations (11th February 2025)
c) RESOLVED
To approve the quotation provided by Boverton Nurseries for the 2025 summer plants. To 
authorise the officers to spend up to the value of the quotation plus a 10% contingency 
totalling £9,625

Ordered 4.3.25 Completed LS



2025/041 21.02.2025 Full Council CEC

2025/041 Community Engagement Committee Recommendations (11th February 2025)
d) RESOLVED
To suspend Financial Regulation 11.3e)ii regarding the purchase of the summer plants. The 
reason being that the plants must be ordered by the end of the month and the officers have 
not had the opportunity to obtain further meaningful like for like quotations for 
comparison. Also note that the like for like increase from 2024 is 2.6%

Noted LS

2025/041 21.02.2025 Full Council CEC

2025/041 Community Engagement Committee Recommendations (11th February 2025)
e) RESOLVED
CEC2025/008 Future Tender Process for Christmas Lights and 2025 festive display. To carry 
out a pre tender exercise for the erection and removal of the festive display and to 
proactively approach and advertise to contractors locally, advertising for a 3 or 5 year 
contract (TBD) and to make it clear the requirements (including costs and training locations 
and arrangements) of obtaining the required qualifications. To launch the formal tender 
process early on the basis that firms without the qualifications currently can quote for the 
work in the knowledge that they will have time to obtain the qualification in plenty of time 
to start work. The approach being based on the principle that should a contractor win the 
tender, they have a guaranteed income stream for 3 or 5 years and so it is economically 
viable to complete the training.

Contacted RCT for specific requirments for contractors. 5.3.25

Pre tender notices issued.

Plan a date for submission of full tender. 

LS

2025/041 21.02.2025 Full Council CEC

2025/041 Community Engagement Committee Recommendations (11th February 2025)
f) RESOLVED
To recognise that currently the assumption is that the Council should undertake a 
competitive tender for the hire of Christmas lights and motifs following a report from Audit 
Wales in 2024. For the Clerk to engage with Audit Wales to seek advice regarding an 
exemption from a tender process under certain circumstances given the bespoke nature of 
the different styles of Christmas lights available from different vendors or to receive advice 
on any mandatory process.

Design a process following advice received from OVW. LS

2025/042 21.02.2025 Full Council TEC

2025/042 Trenos and Ewenni Crossings Project Committee (18th February 2025)
a) RESOLVED
TEC2025/008b). With regards to Resolution TEC2025/008 a), to recommend to full council 
that Financial Regulation 11.3e) iii 1be suspended to allow the Clerk to proceed on the basis 
of one quote. The work being specialist in nature and Vale known to have the required 
expertise.

Noted LS



2025/042 21.02.2025 Full Council TEC

2025/042 Trenos and Ewenni Crossings Project Committee (18th February 2025)
b) RESOLVED
TEC2025/010 To expand the scope of the project LCC23/01 ‘ Bridge over the River Ewenny’ 
to include the following: to make improvements to relevant paths to the northern side of 
the Ewenny Bridge, into and through Brynna Woods to make them suitable for all users in 
line with the requirements of The Equality Act 2010 and to make improvements to relevant 
paths to the southern side of the Network rail crossing bridge to make them suitable for all 
users in line with the requirements of The Equality Act 2010; Subject to the permission of 
the relevant landowners and in partnership with other interested parties. Details to be 
decided at some later date. And for the project to be conditional on the Trenos Bridge being 
‘Multiuser and specifically suitable for wheelchair users’.
Thus giving the project the following scope:
To facilitate the building of the Ewenny Bridge, the construction of an appropriate path to 
the South to link up with the Network Rail crossing bridge and to make improvements to 
relevant paths to the northern side of the Ewenny Bridge, into and through Brynna Woods 
and to relevant paths to the southern side of the Network Rail Trenos railway crossing 
bridge to make them suitable for all users in line with the requirements of The Equality Act 
2010. And for the project to be conditional on the Trenos Bridge being ‘Multiuser and 
specifically suitable for wheelchair users’.

Noted.     Include in info sent to CN, Vale Noted LS

2025/043 21.02.2025 Full Council Full Council

2025/043 SLA Proposal for Bryncae Community Centre
a) RESOLVED
To approve and accept the Service Level Agreement (SLA) proposal from RCTCBC for 
statutory compliance monitoring at Bryncae Community Centre.

RCT informed . Awaiting signing. LS

2025/043 21.02.2025 Full Council Full Council

2025/043 SLA Proposal for Bryncae Community Centre
b) RESOLVED
To suspend financial regulations 11.3a) and 11.3e) ii, the reason being that the prices 
quoted in the SLA compare favourably with market costs (as demonstrated when arranging 
similar statutory inspections/services for the Welfare ground shower block) and so 
adoption of the SLA would demonstrate good value for money and ensure ongoing 
compliance immediately.

Noted LS

2025/043 21.02.2025 Full Council Full Council

2025/043 SLA Proposal for Bryncae Community Centre
c) RESOLVED
To make a virement of £192.87 from general reserves to the budget line 'BCC statutory 
compliance fees' for the 2025/26 budget

Noted LS

2025/045 21.02.2025 Full Council Full Council

2025/045 Membership of Bryncae Community Centre Committee
RESOLVED To amend resolution 2024/303a) to not invite members of the public to join the 
committee should they be employees of any groups which regularly hire the Community 
Centre and to remove any such members of the public from the committee should they 
subsequently become employees or hold a position of authority of such a group, on the 
grounds that those individuals cannot then be excluded from meetings and would 
potentially be privy to confidential information which may affect their employer. 
Furthermore, despite not having voting rights they would be able to take part in debates on 
such matters and may influence decisions. The Clerk having provided a report stating that 
this variation was in order and complied with Standing Orders.

Noted LS

2025/049 21.02.2025 Full Council Full Council
2025/049 One Voice Wales, Area Committee Survey Response
RESOLVED To submit a response to the survey on behalf of the council as presented in 
appendix 18.

input into OVW link Completed LS



2025/050 21.02.2025 Full Council Full Council

2025/050 One Voice Wales AGM Representation
RESOLVED To nominate Cllr Robert Smith to attend the One Voice Wales Annual General 
Meeting on behalf of the council to be held online on 11th March 2025. No substitute was 
monitored. For the Clerk to inform One Voice Wales of the nomination.

Inform OVW Completed LS

2025/051 21.02.2025 Full Council Full Council

2025/051 Subscription to an AI Provider for Office Processes
RESOLVED To form a working group known as ‘The digital working Group’, terms of 
reference to be ‘to examine how the council can make best use of technology’, its 
membership to comprise Cllrs Rhys Jenkins, David Evans, Will Thomas and Chris Parker. The 
Chair to be Cllr Rhys Jenkins.

Update master Committee/WG list. - Done
Setup group email - Done Completed LS

2025/061 21.03.2025 Full Council Audit

2025/061 General Grant Application – Wildlife Trust of South and West Wales
RESOLVED
To defer consideration of the application to a future meeting of the council, the application 
as presented not meeting the Council’s grants policy.

Engage with WTSWW to resubmit application.  - Emailled 21.3.25 LS

2025/064 21.03.2025 Full Council Full Council

2025/064 Council Expenditure for February 2025
RESOLVED
To approve expenditure for February 2025 as shown in payment schedule ‘Appendix 7’ 
presented to the meeting.

Noted LS

2025/069 21.03.2025 Full Council BCC

2025/069 Bryncae Community Centre Committee Resolutions and Recommendations
Resolutions made under delegated authority noted. 

a)	RESOLVED
BCC2025/009 Reporting lines and Terms of Reference of the Bryncae Community Centre 
Working Group.
For the Bryncae Community Centre Working Group to report to the Bryncae Community 
Centre Committee rather than full council. Its terms of reference to be amended to “to carry 
out any activities or work requested of it by the committee complying with the overarching 
terms of reference applied to working groups in the council’s Standing orders and 
elsewhere”. For the committee to have delegated authority to alter its terms of reference 
and membership in future.

Chanhge on mater list and  office noticeboard. LS

2025/069 21.03.2025 Full Council BCC
b) RESOLVED
That Cllr Andrea James be added to the membership of the Bryncae Community Centre 
Working Group.

Change on master list and  update sharepoint/email group Completed LS

2025/069 21.03.2025 Full Council BCC

c)	RESOLVED
BCC2025/010 Quotations for an energy survey of the community centre to be undertaken.
That the quotation provided by Hugh Caswell for £795 be accepted to undertake an energy 
efficiency audit for Bryncae Community Centre. The quote being the cheaper of the 2 
received and comprehensive in scope. The information having been provided in ‘Appendix 
8’, presented to the Committee.

Email Hugh and arrange survey prep and survey date. 
Emailed 21.3.25. Survey date 17th April 2025.

Completed LS

2025/070b 21.03.2025 Full Council Full Council
2025/070b Replacing a member on the ORA Committee to fill a vacancy
RESOLVED
Chris Parker was elected to the ORA Committee. 

Alter sharepoint, master list and website. Completed LS

2025/072 21.03.2025 Full Council Full Council

2025/072 Digital Working Group
a)	RESOLVED 
To approve a monthly subscription to the appropriate Microsoft Co-pilot plan for up to £25 
per month. The use of which is to be reviewed after 1 month. 

LS

2025/072 21.03.2025 Full Council Full Council

2025/072 Digital Working Group
b)	RESOLVED
To adopt the policy presented in ‘Appendix 16’ as the Council’s formal policy for the use of 
artificial intelligence (AI). 

Add to sharepoint and website. Staff to sign for

Sharepoint and website - done
LS



2025/075 21.03.2025 Full Council Full Council

2025/075 Building Condition Survey Quotations – Welfare Ground Shower Block
RESOLVED
To proceed with the quotation provided by Surveying Cymru for a cost of
£995, to authorise the officers to spend up to £1095, comprising the cost of
the quotation plus a 10% contingency. This quotation being the cheaper of those received. 

Accept quote - Arrange survey date. (done 22nd April 2025)

Inform LRGT of progress and inspection date and request all doors unlocked. 
Completed LS
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Llangollen International Eisteddfod 

Preparations are well underway for the 2025 Llangollen International Eisteddfod, and I am writing to 

you as part of our annual fundraising appeal to Local Authorities, Town and Community Councils. 

We are immensely appreciative of the support we have received in the past and I am writing to ask if 

you would consider supporting us again in 2025. 

The Eisteddfod’s rich heritage extends back to the unique innovation of the founders in 1947, who 

saw the festival as a means of using the arts to bring different peoples together in a spirit of peace 

and friendship. The Eisteddfod has always been a community led initiative and continues on this basis 

with the support of some 600 volunteers. Bringing significant community benefits, the event attracts 

around 4,000 competitors each year and audiences of around 20,000 throughout the week. This brings 

an estimated £1.6 million in economic benefits to the area while the festival is taking place, and is an 

important part of the region’s cultural and heritage offering, enhancing the tourism profile of NE 

Wales throughout the year. 

2025 will continue with the strides forward we made in 2024, with the return of the town Parade, a 
reinvigorated Eisteddfod field with plenty of family entertainment, as well as numerous outside 
performance areas, workshops, celebrations of our Welsh heritage and daily showcases of cultures 
from around the world.  
 
Along with our Eisteddfod week running from 8-13 July, we are also putting on a number of additional 
events before this, in collaboration with Cuffe & Taylor, who are part of Live Nation. This will include 
world-class performers such as Texas, The Script, and James. 
 
We hope that you will continue to support us both financially and ideologically in any way that you 

can help us with this event which showcases the best of Welsh culture both at home and across the 

globe.  

I look forward to hearing from you.  

Kind regards 

 

Dave Danford | Artistic Director 

 

Llangollen International Eisteddfod 
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Eisteddfod Ryngwladol Llangollen 

Mae paratoadau wedi hen ddechrau ar gyfer Eisteddfod Ryngwladol Llangollen 2025, ac rwy’n 

ysgrifennu atoch fel rhan o’n hapêl codi arian blynyddol i Awdurdodau Lleol, Cynghorau Tref a 

Chymuned. 

Rydym yn hynod werthfawrogol o’r gefnogaeth a gawsom yn y gorffennol ac rwy’n ysgrifennu i ofyn a 

fyddech yn ystyried ein cefnogi eto yn 2025. 

Mae treftadaeth gyfoethog yr Eisteddfod yn ymestyn yn ôl i arloesed unigryw’r sylfaenwyr ym 1947, 

a welodd yr ŵyl fel cyfrwng i ddefnyddio’r celfyddydau i ddod â gwahanol bobloedd ynghyd mewn 

ysbryd o heddwch a chyfeillgarwch. Mae’r Eisteddfod wedi bod yn fenter a arweinir gan y gymuned 

erioed ac mae’n parhau ar y sail hon gyda chefnogaeth tua 600 o wirfoddolwyr. Gan ddod â manteision 

cymunedol sylweddol, mae’r digwyddiad yn denu tua 4,000 o gystadleuwyr bob blwyddyn a 

chynulleidfaoedd o tua 20,000 drwy gydol yr wythnos. Mae hyn yn dod ag amcangyfrif o £1.6 miliwn 

o fuddion economaidd i’r ardal tra bod yr ŵyl yn cael ei chynnal, ac mae’n rhan bwysig o arlwy 

diwylliannol a threftadaeth y rhanbarth, gan wella proffil twristiaeth ogledd-ddwyrain Cymru drwy 

gydol y flwyddyn. 

Bydd 2025 yn parhau gyda’r camau ymlaen a wnaethom yn 2024, gyda Gorymdaith y dref yn 

dychwelyd, maes yr Eisteddfod wedi’i adfywio gyda digon o adloniant i’r teulu, yn ogystal â nifer o 

feysydd perfformio awyr agored, gweithdai, dathliadau o’n treftadaeth Gymreig ac arddangosfeydd 

dyddiol o ddiwylliannau o bob rhan o’r byd.  

Mae’n hwythnos Eisteddfod yn rhedeg o 8-13 Gorffennaf, rydym hefyd yn cynnal nifer o 

ddigwyddiadau ychwanegol cyn hyn, mewn cydweithrediad â Cuffe & Taylor, sy’n rhan o “Live Nation”. 

Bydd hyn yn cynnwys perfformwyr o safon fyd-eang fel “Texas”, “The Script”, a “James”. 

Gobeithiwn y byddwch yn parhau i’n cefnogi yn ariannol ac yn ideolegol mewn unrhyw ffordd y 

gallwch helpu gyda’r digwyddiad hwn sy’n arddangos y gorau o ddiwylliant Cymru gartref a ledled y 

byd.  

Edrychaf ymlaen at glywed gennych.  

Cofion cynnes 

 

Dave Danford | Cyfarwyddwr Artistig 

 

Eisteddfod Ryngwladol Llangollen 
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From: The Clerk / Project Officer
To: "Marie Curie Cymru"
Subject: RE: Marie Curie Great Daffodil Appeal 2025
Date: 16 April 2025 13:59:00
Attachments: LCC General Grant Application Form and policy V2 July 2024.docx

Good afternoon,

 

Please find application form and policy attached.

 

Please note you would need to demonstrate a tangible benefit to the residents of our community
council area.

 

Regards

 

Leigh Smith 
Clerk to the Council.
Llanharan Community Council
Clerk@llanharan-cc.gov.wales
project@llanharan-cc.gov.wales
www.llanharan-cc.gov.wales
Tel: 01443 231430 / 07769 266675
 
 
Mae'r neges ar gyfer y person / pobl enwedig yn unig. Gall gynnwys gwybodaeth bersonol, sensitif neu
gyfrinachol. Os nad chi yw'r person a enwyd (neu os nad oes gyda chi’r awdurdod i'w derbyn ar ran y
person a enwyd) chewch chi ddim ei chopïo neu’i defnyddio, neu'i datgelu i berson arall. Os ydych chi
wedi derbyn y neges ar gam, rhowch wybod i'r sawl sy wedi anfon y neges ar unwaith. Mae'n bosibl y
bydd holl negeseuon yn cael eu cofnodi a/neu fonitro unol â’r ddeddfwriaeth berthnasol.
llanharan-cc.gov.uk
 

This transmission is intended for the named addressee(s) only and may contain personal, sensitive or
confidential material and should be handled accordingly. Unless you are the named addressee (or
authorised to receive it for the addressee) you may not copy or use it or disclose it to anyone else. If
you have received this transmission in error please notify the sender immediately. All traffic may be
subject to recording and/or monitoring in accordance with relevant legislation.
llanharan-cc.gov.uk

 

From: Marie Curie Cymru <Walesfundraising@mariecurie.org.uk> 
Sent: 06 March 2025 11:47
To: The Clerk <clerk@llanharan-cc.gov.wales>
Subject: Marie Curie Great Daffodil Appeal 2025
 

Dear Leigh
 
Please support Marie Curie’s Great Daffodil Appeal this year
 
Marie Curie is dedicated to ensuring a better end of life to everyone in Wales, through

mailto:project@llanharan-cc.gov.wales
mailto:Walesfundraising@mariecurie.org.uk
mailto:Clerk@llanharan-cc.gov.wales
mailto:project@llanharan-cc.gov.wales
http://www.llanharan-cc.gov.wales/
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To whom it may concern,



Llanharan Community Council has reserved funds within its annual budget to award grants to community groups and organisations which can demonstrate a clear need for financial support to benefit local residents.



A copy of the application form along with the council’s grant policy and  guidance notes is attached.



If you would like to apply for a general grant, the application form must ordinarily be completed and returned by 30th June for consideration in July and by 16th December for consideration in January. Emergency applications may be submitted under certain circumstances if appropriate provided an urgent need can be demonstrated. See 3.2



If your organisation/project previously received a Grant of any kind from the Council, it is imperative that you also complete and return the General Grant Feedback forms in Appendix One.



If you would like support completing the application form, visit our office in Chapel Road, or email/phone using the contact details below.



Incomplete applications or applications received after the deadline will not ordinarily be submitted for consideration.





Clerk to the Council Llanharan Community Council



clerk@llanharan-cc.gov.wales 01443 231430

2 Chapel Road Llanharan CF72 9QA











LLANHARAN COMMUNITY COUNCIL

General Grant Policy and Application Guidance Notes

Please read the policy and guidance notes before completing the form:



1. Llanharan Community Council awards grants, at its discretion, to community groups and organisations which can demonstrate a clear need for financial support to benefit residents of the Llanharan Community Council Wards by;

· providing a service

· enhancing a quality of life

· improving the environment

· promoting Llanharan Community Council area in a positive way.



We suggest any applicants speak with the Clerk to the Council prior to requesting a grant application form; you may also seek assistance/guidance from your local Councillor.



2. Eligibility

Grants can be made;



2.1. To groups delivering activities or services to residents of the local community who are established for charitable, benevolent, social, cultural, recreational or philanthropic purposes and are non-profit making [footnoteRef:1]and in addition do not make profit to pay or otherwise benefit directors, members or shareholders; [1:  Groups where all earned income is recycled for the benefit of the community are not considered profit making.] 


In addition such groups must;

2.2. Have and be able to provide a constitution, or set of rules, which define its aims, objectives and operational procedures;

2.3. have a bank account (or accounts) held in the name of the group.

Grants will not be made;

2.4. to individuals

2.5. to groups situated or operating solely outside the area administered by Llanharan Community Council, unless a clear benefit to the inhabitants of the Community can be established. In such cases, supporting information demonstrating the level of benefit must be provided 

2.6. to organisations who’s beneficiaries or members reside outside the area administered by Llanharan Community Council, unless a clear benefit to the inhabitants of the Community can be established. In such cases, supporting information demonstrating the level of benefit must be provided. 

2.7. to organisations that are socially exclusive, e.g., where there are unreasonable restrictions on membership inconsistent with equal opportunities



2.8. to organisations established for party political purposes or promoting religious purposes



2.9. to any commercial venture or private business



2.10. for any private gain





2.11. for purposes for which there is a statutory duty upon other local or central government departments to fund or provide





2.12. to organisations who have received a general grant in the same financial year



2.13. to fund the purchase of alcohol, tobacco, loans or interest payments or VAT that an applicant can recover.





3. Grants will be considered under the following criteria:



3.1. Applications must be received by 30th June for consideration in July and by 16th December for consideration in January.

3.2. Emergency applications outside of these windows may be considered under certain circumstances provided the application is requested to be added to an agenda by submission of a written motion from Councillors. Such applications must explain why the need is urgent.

3.3. Such emergency applications as described in 3.2 may be heard by Full council subject to the consent of the Chair of the Audit Committee. The same conditions as outlined in 3.2 would apply. 

3.4. All applications will be considered on their merits and subject to providing the supporting documentation as requested on the application form. Incomplete applications will be returned and will not be submitted for consideration by the Council.

3.5. The applicant is responsible for ensuring the application complies with the council’s general grant policy, that the application is completed in full and correctly include all required supporting documentation.  

3.6. [bookmark: _Hlk187062127]Any applications not complying with the council’s policy will be submitted for consideration provided the applicant provides a narrative as to why an exception to the policy should be considered. If granted the council will minute the reasons for deviating from its policy.

3.7. Any applications not completely and correctly completed by the appropriate deadline will not be submitted for consideration.

3.8. All eligible applications will be considered at an appropriate meeting following the closing date for correctly completed applications.

3.9. Decisions will be made by Llanharan Community Council with its decision being final.

3.10. Each application will be assessed on its own merits. However, to ensure as fair a distribution as possible of available funds, the council will take into account the amount and frequency of any previous awards and the extent to which the applicant has sought or secured funds from other sources or their own fund-raising activities.

3.11. The council may make the award of any grant subject to such additional conditions and requirements as it considers appropriate.

4. Further policy notes

4.1. Grant applications and supporting documents can only be accepted from the applicant. An application cannot be made by or presented by a third party on a group’s behalf. 

4.2. The maximum grant available is £2,000 per application.

4.3. Any payments would be made via BACS to the applicant’s bank account listed in the application. 

4.4. All grants must be drawn down within 12 months of the grant being awarded. Should grants be made on a conditional basis and the conditions not be met then the grant award will lapse after 12 months.  

4.5. All grants are awarded on a one-off basis – if required for subsequent years a new application must be submitted each year.

4.6. A grant may not be given or transferred to any other group.

4.7. A grant award must only be used for the purpose stated on the application. If the organisation is unable to use the money, or any part of it, for the purpose stated within 1 year of the grant being made, then all unused monies must be returned to the council. 

4.8. Retrospective applications will only be considered where the applicant can demonstrate that there was an urgent need for immediate spend for a purpose which would have otherwise complied with the Council’s general grant policy. 

4.9. for large grants, (over £500) groups may be subject to a visit by the Clerk and/or Councillors to see how the grant has been administered or further evidence requested to demonstrate how the money has been spent.

4.10. for all grants the council may opt to award a grant as a lump sum or to pay on the receipt of invoices

4.11. Where a grant is to part fund a project or activity, the council will only release funds once the remaining required funds have been secured or evidence is presented to demonstrate that alternative funders have committed in writing to providing the required funds. Any funds must be drawn down and used within 12 months as per 4.4 and 4.7

4.12. A project or activity may not be phased to obfuscate the total cost of a project.

4.13. The council will require details of how the money has been spent within 1 year of the award being made (Appendix One). No subsequent grant will be made until Appendix One has been correctly completed and evidence provided in relation to any previous grant. (Grant recipients must provide receipts/invoices to evidence grant spend).     

4.14. In any case the applicant must provide details of how the money has been spent within 1 year of the award being made by completing and returning Appendix One along with  receipts/invoices to evidence grant spend.   

4.15. Recognition of the grant from Llanharan Community Council must be made in any publicity relating to the activity or purpose for which the grant was made and in the Group’s accounts.



4.16. The Council may use the name of your Group and its project or activity in our own publicity material where appropriate.



5. Provisions for the return of granted funds to the council (Clawback)

5.1.1. Notwithstanding other clauses in this grant policy, any grants provided must be returned to the council should your group or project:

5.1.1.1. Cease to operate within 1 year of receiving the grant

5.1.1.2. Change ownership within 1 year of receiving the grant

5.1.1.3. Relocate outside of the Llanharan Community Council boundary within 5 year of receiving the grant

5.1.1.4. Significantly change from the details provided in your application within 1 year of receiving the grant

5.1.1.5. Sell, gift or otherwise dispose of items purchased with grant money without the written permission of the council at any time within 5 years of receiving the grant.



5.1.2.  Notwithstanding other clauses in this grant policy, grants must be repaid in full on demand if:



5.1.2.1. You are found to have made any misrepresentations in your application.



5.1.2.2. You have breached the terms of the grant. (You will receive full details of any terms if your application is successful).





5.1.2.3. You fail to follow the council’s grant policy following payment of a grant. Including clauses: 4.7, 4.14, and 4.15.
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Groups may be asked to make a brief presentation to Council Members.

If required, it is the applicant’s responsibility to ensure that public liability insurance is in place.



Grants – DATA PROTECTION

Your Personal Data – The information in this application will be held by Llanharan Community Council for considering your grant application. The information that you have provided in the application form above will be presented to a Council meeting and become a permanent public record in the Council minutes. The contact information for the application will be retained for up to 7 years as an audit trail for our expenditure and may be shared with relevant authorities when requested by them. This data will be controlled by Llanharan Community Council – for further information, please contact the Clerk on 01443 231430. More information can be found in our Privacy Notice which can be seen on the Council’s website at llanharancc.webs.com or from the Council Offices.







LLANHARAN COMMUNITY COUNCIL

Grant Aid Application Form

The maximum grant available is up to £2,000





		SECTION A: ABOUT YOU



		Name of Organisation:

(Please note that if you are successful, payment will be made to a bank account registered in

this name) 

		



		Registered Charity Number (if applicable)

		



		Name of Main Contact and role: (All correspondence will be addressed to this person)

		



		Full Postal Address of Applicant:

		



		Contact Telephone Number:

		Daytime: Mobile:



		Main Contact Email Address:

		



		Has the organisation received Grant Aid from Llanharan Community Council in the past 3 years?  (State whether General Grant or CIL)



If the answer is yes, please complete the box below:



		Date

		Amount



		

		£



		

		£



		

		£



		[bookmark: _Hlk170832473]Has an Appendix One, ‘Grant spend confirmation form’ been satisfactorily completed for the most recent general grant with invoices/receipts provided Appendix One MUST be fully completed and receipts/invoices provided for the application to be considered.

		

Yes 	No	



		Have you read and understood the council’s General Grant Policy and understand that applications must comply with all aspects of the policy to be submitted for consideration unless you have provided a narrative as to why an exception to the policy should be considered ?

		

         Yes  	      No  



		If your application does not comply with all aspects of the Council’s general grant policy provide your narrative as to why an exception to the policy should be considered here.



(Note: If your application does not comply with the council’s policy and you do not provide a narrative here, your application may not be submitted for consideration).



























































		







		Please provide a brief description of the main aims and activities of the organisation applying for a Grant.











































How many people are involved in the organisation and approximately what percentage of them live in the Llanharan Community Council area?



		Are you an eligible group? (See Policy 2)



Yes ☐	No	☐



		How long has the organisation been established?







		SECTION B: WHY ARE YOU APPLYING FOR GRANT AID?



		Please provide a brief description of specifically what you intend to use the Grant Aid for? 





























































		How will the Grand Aid benefit the Community?

















What are the consequences if you are not awarded the grant?

(Be specific and avoid exaggeration)



		Please provide the dates you intend to start and finish the project/activity



		Start Date:



		Completion Date:







		SECTION C: How much Grant Aid is being applied for?



		What is the total cost of the project/activity for which Grant Aid is required? (Provide a breakdown on a separate sheet if necessary)

Indicate whether the amount includes or excludes VAT













		What is the amount of General Grant Aid the organisation would like to apply for from Llanharan Community Council?

Indicate whether the amount includes or excludes VAT and whether you are able to reclaim VAT.













		What other sources of funding is currently available for the project/activity? (Provide a breakdown on a separate sheet if necessary)







		What other funders have been approached and what is the status of those applications? (Provide a breakdown on a separate sheet if necessary)



Note: If other sources of funding have been secured but not yet received, provide written evidence (for example a formal letter of commitment from the funder(s)).

























		You MUST supply the following information (See policy notes for detail) dependent on grant applied for.

Failure to provide all of the information requested in full by the deadline given may result in your application not being presented for consideration. 



		A. Up to £499

· Formal constitution or rules document.

· Income and expenditure account/balance sheet for the previous financial year

· Most recent bank statements for ALL bank or investment accounts or other financial instruments. Statement dates must be within 1 month of the deadline for applications and must show at least 3 month of transactions (redacted to protect personal information in line with GDPR  if necessary).

· VAT registration number (if registered)

· Provide quotations for items the grant will be used for.





		







B. £500 - £2,000

· As requested in A

· Latest audited/ratified accounts and balance sheet verified and signed by a qualified person independent of the group/organisation. (The persons name and contact details should be also printed).













		Section D: Sustainability



		Will the project/activity continue after this funding has ended?









Yes ☐	No	☐













		If yes, provide details.































		Section E: Payment Details



		If your application is successful, payment will be made using the details below.



Account Name (Must match the name of the organisation applying as in Section A)







Account Number (Must match that of one of the bank statements provided)









Sort Code (Must match that of one of the bank statements provided)



  









		SECTION F: Completing the application



		

Primary Signature – This must be the signature of the main contact named in Section A



		Declaration:



i. I certify that the information contained in this application is correct and there are no omissions, including all required supporting documentation required in section C.



ii. I understand that it is the applicant’s responsibility to ensure that any application is completed correctly and fully, including all required supporting documentation required in section C. Should the application be found to be incomplete then it may not be presented for consideration.



iii. If the information in the application changes in any way I will inform Llanharan Community Council immediately.



iv. I understand that should any incorrect submissions or any  omissions from the application come to light then all monies will be repayable to Llanharan Community Council





  Name (Print) :



Position held in organisation:



Signed:	Date:





		Please note that this form requires two signatures:



		

Second Signature



Name (Print):



Position held in organisation:





Signed:	Date:





		Completed application forms should be returned to:

Clerk to Llanharan  Community Council

2 Chapel Rd

Llanharan CF72 9QA



clerk@llanharan-cc.gov.wales 



01443 231430





Checklist:-

· You have read and understood the Council’s grants policy and your application meets the criteria listed. 

· All of the supporting information required in section C has been provided and the form fully and correctly completed including Appendix one and /or a narrative as to why an exception to the council’s grants policy should be considered (where applicable). (Your application may not be submitted for consideration otherwise).

· Two signatories and all details correctly and fully noted on the form.

· Submission of the application form and all supporting documentation is completed before the deadline date.



· If you previously received a grant from Llanharan Community Council, complete and include the feedback from in Appendix One and provide invoices or other evidence regarding how the previous grant was spent.



Please note any applications received or received but incomplete after the deadline dates may not be considered.





For any further information or assistance in completing the form please contact Llanharan Community Council on 01443 231430













Llanharan Community Council welcomes feedback and photographs on all good causes that we have supported.



Should you provide photographs, these may be used for marketing purposes.



If you do NOT wish to have your photographs published tick this box 





Return the completed forms by the appropriate deadline to:

Clerk to Llanharan Community Council 

2 Chapel Road

Llanharan CF72 9QA

clerk@llanharan-cc.gov.wales 01443 231430



[image: ]



Appendix One

Llanharan Community Council General Grant Spend Confirmation Form



		Name:

		



		Organisation:

		



		Address:

		



		Telephone:

		



		Email address:

		



		Date & Amount of general grant awarded:



		



		Specific reason for general grant: What was the grant for:

















		





		Was the entire amount granted spent on what was in the application? If not provide a narrative on what it was spent on and/or how much of the grant remains unspent or details of monies returned to the council.

















		







		Provide details of invoices/receipts and other evidence provided with this application to evidence how the previous grant was spend

(Note: Invoices/receipts must be provided)





		



		Did the donation achieve its aims in relation to making a difference to the Community and if so in what way did the community benefit?

		







































Llanharan Community Council welcomes feedback and photographs on all good causes that we have supported.

Should you provide photographs, these may be used for marketing purposes.

Return the completed form to:

Clerk to Llanharan Community Council 

2 Chapel Road

Llanharan CF72 9QA

clerk@llanharan-cc.gov.wales 01443 231430
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providing excellent end of life care and support services both in our hospice in Penarth
and through our hospice at home nursing services in local communities across Wales.
 
Marie Curie is here for anyone with an illness they’re likely to die from, and those close
to them. Whatever the illness, wherever you are, we’re with you to the end. We bring 75
years of experience and leading research to the care we give you at home, in our
hospice in Penarth, and over the phone. We push for a better end of life for all by
campaigning at Welsh Government and sharing research to change the system.
 
Unfortunately, one in four people don’t get the care and support they need at the end of
their lives. We don’t think that’s good enough. The things people need aren’t too much
to ask; high quality care in the place they want to be, control of symptoms like pain and
clear information from the start. So that, even at such a difficult, emotional time, people
can feel in control. Marie Curie Nurses work night and day, in people’s homes across
this community, providing hands-on care and vital emotional support. Our Information
and Support services in Wales provide bereavement support and information on end of
life care, ensuring that no one feels alone, either in person or over the phone.
 
Each year, during our much-loved Great Daffodil Appeal, we ask for support from local
communities to help us fund our vital end of life services across Wales. We could not
support the people we do in Wales without your incredible support, as well as the
support from people in your local community. Thank you.

As the need for better end of life care increases, we urgently need your help to make
that possible, and wonder if Llanharan Community Council might consider making a
financial donation to our annual Great Daffodil Appeal in 2025.

All money donated supports local Marie Curie services in your area, so you can
rest assured that in your community patients and families will directly benefit
from your gift.

If your council operates an application process, I would be very grateful if you could
send me the correct application form and any guidance to support our application. I am
also happy to share any further information you may need to consider our request, such
as Annual Reports.

 
Kind Regards

Claire Phillips
Head of Fundraising in Wales
 
Marie Curie Cymru
Marie Curie Hospice Cardiff & the Vale
Bridgeman Road
Penarth
CF64 3YR
 
Tel – 02920 426068
walesfundraising@mariecurie.org.uk
 

 

 

mailto:walesfundraising@mariecurie.org.uk
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This message is intended solely for the addressee and may contain confidential
information. If you have received this message in error, please send it back to us, and
immediately and permanently delete it. Do not use, copy or disclose the information
contained in this message or in any attachment. Marie Curie has taken reasonable
precautions to ensure that no viruses are contained in this email, but does not accept any
responsibility once this email has been transmitted. You should scan attachments (if any)
for viruses. Marie Curie is a registered charity in England and Wales (207994) and Scotland
(SC038731). Registered as a company limited by guarantee in England and Wales
(507597). Registered Office: One Embassy Gardens, 8 Viaduct Gardens, London, SW11
7BW. To find out more about Marie Curie please go to the following website:
http://www.mariecurie.org.uk or send an e-mail to info@mariecurie.org.uk

https://www.mariecurie.org.uk/get-involved/fundraise/collect
https://www.mariecurie.org.uk/get-involved/fundraise/collect
http://www.mariecurie.org.uk/
mailto:info@mariecurie.org.uk


From: Zara May
To: The Clerk
Subject: NEW REPORT: Turning your region"s "Brain Drain" into "Brain Gain"
Date: 28 February 2025 11:38:41

Hi Leigh,

Hope you're well?

GlobalWelsh is a non-profit organisation dedicated to connecting Wales with its global diaspora. With
a growing community audience of over 25,000 members in 70 countries, our mission is to harness
the energy, expertise, and networks of the Welsh diaspora to support economic growth and place-
based regeneration throughout Wales.

This week we released the full findings Brain Drain to Brain Gain Report (DOWNLOAD HERE
>>) highlights the untapped potential of Wales’s global diaspora as agents of economic change.
Featured on this week's BBC Podcast Walescast (LISTEN HERE >>).

To enable your region to capitalise on these findings, we invite collaboration and partnerships
with the Regions and Local Authorities across Wales to commission impactful work that
connects their local diaspora and drives investment and growth.

The message is clear: Wales has a deep connection to place. For Welsh people across the globe,
ties to their hometowns and communities remain strong. Many want to give back, invest, or return —
it’s a massive economic opportunity. Out of 1,700 respondents across 45 countries:

500 were Welsh entrepreneurs and business owners
Majority were a highly skilled, innovative, and globally connected talent pool
25% are ready to invest in Wales within the next year—if we make it easier for them

Why engage with GlobalWelsh?
Our unique diaspora engagement platforms are designed to provide meaningful, scalable ways to
connect and mobilise the Welsh diaspora connected to your area:

Connect: Our digital community platform enables seamless communication and
collaboration with Welsh people worldwide.
Investors: Attract investment by showcasing opportunities in your region to Welsh our
global network of entrepreneurs and investors.
MyMentor: Facilitate mentoring relationships between diaspora professionals and local
talent to improve skills and drive innovation.
Thought Leadership Academy: Promote Welsh innovation and build global influence
through curated events and initiatives.

Our offer to Regions and Local Authorities
Partnering with GlobalWelsh can help your area achieve:

Economic Growth: Facilitate international trade and attract investment through direct
engagement with diaspora business leaders.
Skills Development: Deliver training, workshops, and mentoring opportunities to enhance
local talent.
Place-Based Regeneration: Mobilise diaspora resources and networks to support local
regeneration projects and community initiatives.

The cornerstone of our approach is establishing a Diaspora Hub tailored to your region or local
authority area. This hub becomes the foundation for ongoing engagement, enabling collaboration
across our other service offerings.

Immediate Benefits
We recommend starting with these quick-win initiatives through regions or local authority hub to build
momentum:

1. Business Engagement: Host online events connecting diaspora entrepreneurs with local
opportunities.

2. Updates: Share strategic goals and opportunities through online briefings with your
diaspora.

mailto:zara@globalwelsh.com
mailto:clerk@llanharan-cc.gov.wales
https://globalwelsh.com/
https://globalwelsh.com/news-item/114/globalwelsh-releases-full-brain-drain-to-brain-gain-report-and-seeks-collaboration-to-drive-action
https://25129723.hs-sites-eu1.com/globalwelsh-brain-drain-final-report
https://25129723.hs-sites-eu1.com/globalwelsh-brain-drain-final-report
https://www.bbc.co.uk/sounds/play/p0kv18n6


3. Mentoring Programmes: Launch a  mentor scheme through our MyMentor platform to
inspire and guide local talent.

4. Job Promotion: Advertise regional graduate roles to the diaspora via our Connect platform
and newsletters.

5. Research Deep Dives: Explore specific themes that emerged from the recent research that
are of interest to the diaspora with additional tailored studies.

6. Work Experience Programmes: Facilitate internships with diaspora-led businesses for
local graduates.

Next Steps
The GlobalWelsh approach aligns perfectly with the objectives of the regions and local authorities
including the UK Shared Prosperity Fund and Growth Deals in Wales, offering a unique
opportunity to pilot diaspora engagement projects in specific areas. Prioritise exist for
enhancing communities and place, supporting business growth, and improving people and skills—all
of which our tailored diaspora initiatives directly address

By commissioning a Diaspora Hub for your area, you take the critical first step toward unlocking the
immense potential of your global Welsh community. This hub provides a tailored platform
to immediately connect with diaspora members who have been identified through the latest research
as keen to engage, invest, or return to Wales. It creates an avenue to tap into investment
opportunities for your region and facilitates meaningful engagement with many more members of your
diaspora.

The Brain Drain to Brain Gain Report—a comprehensive 100-page document—is npw available,
offering deeper insights into the global Welsh diaspora's economic and social potential. Establishing a
Diaspora Hub ensures you are ready to act on these findings and position your area as a leader in
diaspora engagement, regeneration, and growth.

DOWNLOAD THE FULL REPORT HERE >>

Please get in touch if you wish to discuss the findings further and we can share specific data that will
provide insights into the potential to attract returners to your region.

Many thanks, Zara

--
Zara Bass | Head of Community and Operations

Mobile: 07753410787
Email: zara@globalwelsh.com
Join us: connect.globalwelsh.com/signup
Follow us: @GlobalWelsh

https://25129723.hs-sites-eu1.com/globalwelsh-brain-drain-final-report
mailto:zara@globalwelsh.com
http://connect.globalwelsh.com/signup


 
 

 
 

To whom it may concern, 
 
Llanharan Community Council has reserved funds within its annual 
budget to award grants to community groups and organisations which 
can demonstrate a clear need for financial support to benefit local 
residents. 

 
A copy of the application form along with the council’s grant policy and  
guidance notes is attached. 

 
If you would like to apply for a general grant, the application form must 
ordinarily be completed and returned by 30th June for consideration in 
July and by 16th December for consideration in January. Emergency 
applications may be submitted under certain circumstances if 
appropriate provided an urgent need can be demonstrated. See 3.2 

 
If your organisation/project previously received a Grant of any kind from 
the Council, it is imperative that you also complete and return the 
General Grant Feedback forms in Appendix One. 

 
If you would like support completing the application form, visit our office 
in Chapel Road, or email/phone using the contact details below. 
 
Incomplete applications or applications received after the deadline will 
not ordinarily be submitted for consideration. 

 
 

Clerk to the Council 
Llanharan Community Council 

 
clerk@llanharan-cc.gov.wales 

01443 231430 
2 Chapel Road 

Llanharan 
CF72 9QA 

mailto:clerk@llanharan-cc.gov.wales
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LLANHARAN COMMUNITY COUNCIL 

General Grant Policy and Application Guidance Notes 

Please read the policy and guidance notes before completing the form: 

 

1. Llanharan Community Council awards grants, at its discretion, to 
community groups and organisations which can demonstrate a 
clear need for financial support to benefit residents of the Llanharan 
Community Council Wards by; 

• providing a service 
• enhancing a quality of life 
• improving the environment 
• promoting Llanharan Community Council area in a positive way. 

 

We suggest any applicants speak with the Clerk to the Council prior to 
requesting a grant application form; you may also seek 
assistance/guidance from your local Councillor. 

 

2. Eligibility 

Grants can be made; 

 
2.1. To groups delivering activities or services to residents of the 

local community who are established for charitable, benevolent, 
social, cultural, recreational or philanthropic purposes and are non-
profit making 1and in addition do not make profit to pay or otherwise 
benefit directors, members or shareholders; 

In addition such groups must; 

 
1 Groups where all earned income is recycled for the benefit of the community are not considered profit 
making. 
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2.2. Have and be able to provide a constitution, or set of rules, 
which define its aims, objectives and operational procedures; 

2.3. have a bank account (or accounts) held in the name of the 
group. 

Grants will not be made; 

2.4. to individuals 

2.5. to groups situated or operating solely outside the area 
administered by Llanharan Community Council, unless a clear 
benefit to the inhabitants of the Community can be established. 
In such cases, supporting information demonstrating the level of 
benefit must be provided  

2.6. to organisations who’s beneficiaries or members reside 
outside the area administered by Llanharan Community Council, 
unless a clear benefit to the inhabitants of the Community can be 
established. In such cases, supporting information demonstrating 
the level of benefit must be provided.  

2.7. to organisations that are socially exclusive, e.g., where 
there are unreasonable restrictions on membership inconsistent 
with equal opportunities 

 
2.8. to organisations established for party political 

purposes or promoting religious purposes 
 

2.9. to any commercial venture or private business 
 
2.10. for any private gain 

 
 

2.11. for purposes for which there is a statutory duty upon 
other local or central government departments to fund or 
provide 

 
 

2.12. to organisations who have received a general grant in the 
same financial year 
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2.13. to fund the purchase of alcohol, tobacco, loans or interest 
payments or VAT that an applicant can recover. 

 

 
3. Grants will be considered under the following criteria: 

 

3.1. Applications must be received by 30th June for consideration 
in July and by 16th December for consideration in January. 

3.2. Emergency applications outside of these windows may be 
considered under certain circumstances provided the application 
is requested to be added to an agenda by submission of a written 
motion from Councillors. Such applications must explain why the 
need is urgent. 

3.3. Such emergency applications as described in 3.2 may be 
heard by Full council subject to the consent of the Chair of the 
Audit Committee. The same conditions as outlined in 3.2 would 
apply.  

3.4. All applications will be considered on their merits and subject 
to providing the supporting documentation as requested on the 
application form. Incomplete applications will be returned and will 
not be submitted for consideration by the Council. 

3.5. The applicant is responsible for ensuring the application 
complies with the council’s general grant policy, that the 
application is completed in full and correctly include all required 
supporting documentation.   

3.6. Any applications not complying with the council’s policy will 
be submitted for consideration provided the applicant provides a 
narrative as to why an exception to the policy should be 
considered. If granted the council will minute the reasons for 
deviating from its policy. 

3.7. Any applications not completely and correctly completed by 
the appropriate deadline will not be submitted for consideration. 

3.8. All eligible applications will be considered at an appropriate 
meeting following the closing date for correctly completed 
applications. 
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3.9. Decisions will be made by Llanharan Community Council with 
its decision being final. 

3.10. Each application will be assessed on its own merits. However, 
to ensure as fair a distribution as possible of available funds, the 
council will take into account the amount and frequency of any 
previous awards and the extent to which the applicant has sought or 
secured funds from other sources or their own fund-raising 
activities. 

3.11. The council may make the award of any grant subject to such 
additional conditions and requirements as it considers appropriate. 

4. Further policy notes 

4.1. Grant applications and supporting documents can only be 
accepted from the applicant. An application cannot be made by or 
presented by a third party on a group’s behalf.  

4.2. The maximum grant available is £2,000 per application. 

4.3. Any payments would be made via BACS to the applicant’s 
bank account listed in the application.  

4.4. All grants must be drawn down within 12 months of the grant 
being awarded. Should grants be made on a conditional basis and 
the conditions not be met then the grant award will lapse after 12 
months.   

4.5. All grants are awarded on a one-off basis – if required for 
subsequent years a new application must be submitted each year. 

4.6. A grant may not be given or transferred to any other group. 

4.7. A grant award must only be used for the purpose stated on the 
application. If the organisation is unable to use the money, or any 
part of it, for the purpose stated within 1 year of the grant being 
made, then all unused monies must be returned to the council.  

4.8. Retrospective applications will only be considered where the 
applicant can demonstrate that there was an urgent need for 
immediate spend for a purpose which would have otherwise 
complied with the Council’s general grant policy.  

4.9. for large grants, (over £500) groups may be subject to a visit 
by the Clerk and/or Councillors to see how the grant has been 
administered or further evidence requested to demonstrate how 
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the money has been spent. 

4.10. for all grants the council may opt to award a grant as a lump 
sum or to pay on the receipt of invoices 

4.11. Where a grant is to part fund a project or activity, the council 
will only release funds once the remaining required funds have 
been secured or evidence is presented to demonstrate that 
alternative funders have committed in writing to providing the 
required funds. Any funds must be drawn down and used within 
12 months as per 4.4 and 4.7 

4.12. A project or activity may not be phased to obfuscate the total 
cost of a project. 

4.13. The council will require details of how the money has been 
spent within 1 year of the award being made (Appendix One). No 
subsequent grant will be made until Appendix One has been 
correctly completed and evidence provided in relation to any 
previous grant. (Grant recipients must provide receipts/invoices to 
evidence grant spend).      

4.14. In any case the applicant must provide details of how the 
money has been spent within 1 year of the award being made by 
completing and returning Appendix One along with  
receipts/invoices to evidence grant spend.    

4.15. Recognition of the grant from Llanharan Community Council 
must be made in any publicity relating to the activity or purpose for 
which the grant was made and in the Group’s accounts. 

 

4.16. The Council may use the name of your Group and its project 
or activity in our own publicity material where appropriate. 

 

5. Provisions for the return of granted funds to the council 
(Clawback) 

5.1.1. Notwithstanding other clauses in this grant policy, any grants 
provided must be returned to the council should your group or 
project: 

5.1.1.1. Cease to operate within 1 year of receiving the grant 

5.1.1.2. Change ownership within 1 year of receiving the grant 
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5.1.1.3. Relocate outside of the Llanharan Community Council 
boundary within 5 year of receiving the grant 

5.1.1.4. Significantly change from the details provided in your 
application within 1 year of receiving the grant 

5.1.1.5. Sell, gift or otherwise dispose of items purchased with 
grant money without the written permission of the council 
at any time within 5 years of receiving the grant. 

 

5.1.2.  Notwithstanding other clauses in this grant policy, grants 
must be repaid in full on demand if: 

 

5.1.2.1. You are found to have made any misrepresentations in 
your application. 

 

5.1.2.2. You have breached the terms of the grant. (You will 
receive full details of any terms if your application is 
successful). 

 

 

5.1.2.3. You fail to follow the council’s grant policy following 
payment of a grant. Including clauses: 4.7, 4.14, and 4.15. 
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Groups may be asked to make a brief presentation to Council 
Members. 

If required, it is the applicant’s responsibility to ensure that public 
liability insurance is in place. 

 
Grants – DATA PROTECTION 

Your Personal Data – The information in this application will be held 
by Llanharan Community Council for considering your grant 
application. The information that you have provided in the application 
form above will be presented to a Council meeting and become a 
permanent public record in the Council minutes. The contact 
information for the application will be retained for up to 7 years as an 
audit trail for our expenditure and may be shared with relevant 
authorities when requested by them. This data will be controlled by 
Llanharan Community Council – for further information, please 
contact the Clerk on 01443 231430. More information can be found 
in our Privacy Notice which can be seen on the Council’s website at 
llanharancc.webs.com or from the Council Offices. 
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LLANHARAN COMMUNITY COUNCIL 

Grant Aid Application Form 

The maximum grant available is up to £2,000 
 
 

SECTION A: ABOUT YOU 
Name of Organisation: 
(Please note that if you are 
successful, payment will be made 
to a bank account registered in 
this name)  

Wildlife Trust of South and West Wales 

Registered Charity Number (if 
applicable) 

1091562 

Name of Main Contact 
and role: (All 
correspondence will be 
addressed to this person) 

Duncan Ludlow 
Reserves Manager (East Region) 

Full Postal Address of 
Applicant: 

Parc Slip Nature Centre 
Fountain Road 
Tondu 
Bridgend 
CF32 0EH 

Contact Telephone Number: Daytime: 01656 72400 
Mobile: 07875 528615   
 

Main Contact Email Address: d.ludlow@welshwildlife.org 
Has the organisation received Grant Aid from Llanharan 
Community Council in the past 3 years?  (State whether General 
Grant or CIL) 

 
If the answer is yes, please complete the box below: 

Date Amount 
March 2022 £10,000 grant 
March 2023 £10,000 grant 
March 2024 £10,000 grant 
Has an Appendix One, ‘Grant spend 
confirmation form’ been satisfactorily 
completed for the most recent general 
grant with invoices/receipts provided 
Appendix One MUST be fully completed 
and receipts/invoices provided for the 

 
Yes  No  
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application to be considered. 

Have you read and understood the 
council’s General Grant Policy and 
understand that applications must 
comply with all aspects of the policy to 
be submitted for consideration unless 
you have provided a narrative as to why 
an exception to the policy should be 
considered ? 

 
         Yes         No   

If your application does not comply with 
all aspects of the Council’s general grant 
policy provide your narrative as to why 
an exception to the policy should be 
considered here. 
 
(Note: If your application does not comply 
with the council’s policy and you do not 
provide a narrative here, your application 
may not be submitted for consideration). 
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Please provide a brief description of the main aims and activities of the 
organisation applying for a Grant. 

 
The Wildlife Trust of South and West Wales is one of 46 
Wildlife Trusts across the UK. We cover an area of 9,787 km² 
in South and West Wales - including around half of Wales’ 
coastline. We own and manage 110 nature reserves covering 
2,007 hectares, 50 of which are designated SSSIs, 10 are 
National Nature Reserves and 4 are islands, including Skomer 
and Skokholm island. 
 
Our mission is to rebuild biodiversity and engage people with 
their environment, by: 
 

• Publicly standing up for wildlife and the environment 
• Acquiring nature reserves 
• Connecting people with nature 

 
How many people are involved in the organisation and approximately 
what percentage of them live in the Llanharan Community Council 
area? 
 
WTSWW employs approximately 60 full time members of staff. 
WTSWW also has around 800 volunteers and over 10,000 members. 
 
Less than 1% of WTSWW members live in the Llanharran Community 
Council area.  
There is a group of volunteers that regularly meet on Wednesdays on 
the reserve. 

Are you an eligible group? (See Policy 2) 
 

Yes  No ☐ 

How long has the organisation been established? 
 
The Wildlife Trust of South and West Wales was formed in April 2002 
formed by a merger of Wildlife Trust West Wales and Glamorgan 
Wildlife Trust. 
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SECTION B: WHY ARE YOU APPLYING FOR GRANT AID? 
Please provide a brief description of specifically what you intend to use 
the Grant Aid for?  
 
Guided walk / events / tasks programme - A programme of a guided 
walks will be scheduled to take place through the year. 
Estimated cost £2,000 to cover staff time leading and preparing walks. 
 
Tools, training and equipment for Brynna volunteers 
Estimated cost up to £1,000 
 
Survey and monitoring -  survey projects to inform the management 
of the reserve. These could include –  
• Japanese knotweed survey 
• Dormouse box survey 
• Bat survey 
• Ash dieback monitoring 
• Reptile surveys 
Estimated cost approx. £4,000 
 
Infrastructure installation and maintenance – installation of 
waymarks and waymark posts on the public rights of way, ongoing site 
infrastructure maintenance 
Estimated cost £1,000 
 
Interpretation – provision of new interpretation board at rail crossing 
entrance. Estimated cost approx. £2,000 
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How will the Grand Aid benefit the Community? 
 
The Grant Aid will enable WTSWW to continue it’s engagement with 
the local community and provide all the benefits of a local, biodiverse 
and resilient greenspace at Brynna Woods. 
 
WTSWW is passionate about wildlife and we want to pass that passion 
on to others. We believe that to value and take action for nature, first 
people need to care about nature, and that lies at the heart of our work 
with people. 
 
We also want everyone to have the same access to nature and have 
the opportunity to benefit their wellbeing by spending time outdoors. 
 
We all need natural green spaces: we need a connection with nature, 
and we know that time spent with nature significantly improves our 
quality of life. We know that nature keeps us alive and that it can have 
an enormous positive impact on our wellbeing in terms of both our 
mental and physical health. As we lose our connection with nature, our 
health suffers and our wellbeing declines. 
 
 
 
 

What are the consequences if you are not awarded the grant? 
(Be specific and avoid exaggeration) 
 
Without the funding WTSWW will not be able to commit equivalent 
resources (staff and financial) to the reserve. Priority would be given to 
maintaining the site in a safe condition and management of the 
conservation features but there would be a decrease in community 
engagement activities and infrastructure provision.  
 
 
 
Please provide the dates you intend to start and finish the 
project/activity 
Start Date: 1st April 2025 

Completion Date: Ongoing 
 
 



14 | P a g e   

SECTION C: How much Grant Aid is being applied for? 
What is the total cost of the project/activity for which Grant Aid is 
required? (Provide a breakdown on a separate sheet if necessary) 
Indicate whether the amount includes or excludes VAT 
 
£10,000 
 
 
 
 
 
What is the amount of General Grant Aid the organisation would like to 
apply for from Llanharan Community Council? 
Indicate whether the amount includes or excludes VAT and whether you are able to 
reclaim VAT. 
 
£10,000 incl VAT 
 
 
 
 
What other sources of funding is currently available for the 
project/activity? (Provide a breakdown on a separate sheet if necessary) 
 
 

What other funders have been approached and what is the status of 
those applications? (Provide a breakdown on a separate sheet if necessary) 
 
Note: If other sources of funding have been secured but not yet received, provide 
written evidence (for example a formal letter of commitment from the funder(s)). 
 
N/A 
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You MUST supply the following information (See policy notes for 
detail) dependent on grant applied for. 
Failure to provide all of the information requested in full by the deadline given may result 
in your application not being presented for consideration.  

A. Up to £499 
• Formal constitution or rules document. 
• Income and expenditure account/balance sheet for the previous 

financial year 
• Most recent bank statements for ALL bank or investment accounts 

or other financial instruments. Statement dates must be within 1 month of 
the deadline for applications and must show at least 3 month of transactions 
(redacted to protect personal information in line with GDPR  if necessary). 

• VAT registration number (if registered) 
• Provide quotations for items the grant will be used for. 

 
 
 
 
 

B. £500 - £2,000 
• As requested in A 
• Latest audited/ratified accounts and balance sheet verified and 

signed by a qualified person independent of the 
group/organisation. (The persons name and contact details should 
be also printed). 

 
 

 

Section D: Sustainability 
Will the project/activity continue after this funding has ended? 

 
Yes   No ☐ 

 

 
If yes, provide details. 
 
The management of Brynna Woods reserve is an ongoing project. 
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Section E: Payment Details 
If your application is successful, payment will be made using the details 
below. 
 
Account Name (Must match the name of the organisation applying as in Section A) 
 
 

The Wildlife Trust of South and West Wales 
 
 

 

Account Number (Must match that of one of the bank statements provided) 
 
 

01602207 
 
Sort Code (Must match that of one of the bank statements provided) 
 
  30-93-98 

 

SECTION F: Completing the application 
 
Primary Signature – This must be the signature of the main contact 
named in Section A 

Declaration: 
 

i. I certify that the information contained in this application is 
correct and there are no omissions, including all required 
supporting documentation required in section C. 
 

ii. I understand that it is the applicant’s responsibility to 
ensure that any application is completed correctly and 
fully, including all required supporting documentation 
required in section C. Should the application be found to 
be incomplete then it may not be presented for 
consideration. 

 
iii. If the information in the application changes in any way I will 

inform Llanharan Community Council immediately. 
 
iv. I understand that should any incorrect submissions or any  
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omissions from the application come to light then all monies 
will be repayable to Llanharan Community Council 

 
 
  Name (Print) : Duncan Ludlow 
 
Position held in organisation: Reserves Manager (East Region) 
 

Signed:                                 Date: 7/3/2025 

 
Please note that this form requires two signatures: 

 
Second Signature 
 
Name (Print): Tim Jones 

 
Position held in organisation: Wildlife Trust Officer 

 
 
Signed: T. Jones Date: 10/3/2025 
 
Completed application forms should be returned to: 
Clerk to Llanharan  
Community Council 
2 Chapel Rd 
Llanharan 
CF72 9QA 
 
clerk@llanharan-cc.gov.wales  
 
01443 231430 

Checklist:- 

 You have read and understood the Council’s grants policy and your 
application meets the criteria listed.  

 All of the supporting information required in section C has been 
provided and the form fully and correctly completed including 
Appendix one and /or a narrative as to why an exception to the 
council’s grants policy should be considered (where applicable). 
(Your application may not be submitted for consideration 

mailto:clerk@llanharan-cc.gov.wales
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otherwise). 
 Two signatories and all details correctly and fully noted on the form. 
 Submission of the application form and all supporting 

documentation is completed before the deadline date. 
 If you previously received a grant from Llanharan Community 

Council, complete and include the feedback from in Appendix One 
and provide invoices or other evidence regarding how the 
previous grant was spent. 

 
Please note any applications received or received but incomplete 

after the deadline dates may not be considered. 
 
 

For any further information or assistance in completing the form 
please contact Llanharan Community Council on 01443 231430 

 
 

 
 
 

Llanharan Community Council welcomes feedback and photographs on 
all good causes that we have supported. 
 

Should you provide photographs, these may be used for marketing 
purposes. 

 

If you do NOT wish to have your photographs published tick this box  

 

 

Return the completed forms by the appropriate deadline to: 

Clerk to Llanharan Community 
Council  

2 Chapel Road 
Llanharan 
CF72 9QA 

clerk@llanharan-cc.gov.wales 
01443 231430 

mailto:Clerk@llanharancc.co.uk
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Appendix One 
Llanharan Community Council General Grant Spend Confirmation Form 

 

Name: Duncan Ludlow 

Organisation: Wildlife Trust of South and West Wales 

Address: Parc Slip Nature Centre 
Fountain Road 
Tondu 
Bridgend 
CF32 0EH 

Telephone: 01656 724100 
Email address: d.ludlow@welshwildlife.org 
Date & Amount of general grant awarded: 
 

£10,000 

Specific reason for general grant: What 
was the grant for: 
 
 
 
 
 
 
 

 

 
Management of Brynna Woods and 
Llanharran Mash nature reserve including: 
Purchase of tools and equipment, 
provision of guided walks and events, 
surveys and monitoring, interpretation 
provision, 
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Was the entire amount granted spent on 
what was in the application? If not 
provide a narrative on what it was spent 
on and/or how much of the grant remains 
unspent or details of monies returned to 
the council. 

 
 
 
 
 
 
 
 

Yes. 
Please see attached report for details. 

Provide details of invoices/receipts 
and other evidence provided with 
this application to evidence how the 
previous grant was spend 
(Note: Invoices/receipts must be 
provided) 
 
 

Please see attached invoices. 
Expenditure also includes approximately 
25 days of WTSWW staff time, plus use of 
WTSWW vehicles and equipment. 

Did the donation achieve its aims in 
relation to making a difference to the 
Community and if so in what way did 
the community benefit? 

Yes, the donation has enabled WTSWW 
to continue its management of the reserve 
and to provide a valuable greenspace for 
the residents of the surrounding 
communities. 
 
 
 
 
 

Llanharan Community Council welcomes feedback and photographs on 
all good causes that we have supported. 

Should you provide photographs, these may be used for marketing 
purposes. 

Return the completed form to: 

Clerk to Llanharan Community 
Council  

2 Chapel Road 
Llanharan 
CF72 9QA 

clerk@llanharan-cc.gov.wales 
01443 231430 

mailto:Clerk@llanharancc.co.uk


 

Brynna Woods management 2024/25 update 
 
Ash dieback safety work 
Work has continued to make safe ash trees affected  by ash dieback. This work has been carried out 
by WTSWW and the volunteers. Most of the ash trees that could impact the footpaths have been 
removed or made safe. The remaining trees will continue to be monitored for safety. 

Locations of managed and monitored ash trees 

 
Site Infrastructure 
Site infrastructure maintenance was carried out through the year to replace or repair site 
infrastructure as it comes to the end of its lifespan or is damaged due to vandalism. This included the 
installation of  2 new oak benches, the repair of the marsh viewing platform and repairs to the 
marsh grazing enclosure.  

 



         

 

 

Dormice Monitoring 
A copy of the 2023 dormouse survey report is included 
with this report.  

Monitoring of the dormouse nest boxes continued 
through 2024. We are currently awaiting the 2024 
report 

Replacement nest boxes were installed to replace 
missing / damaged boxes as required. 

 
 
 
 
Interpretation 
Marsh information board 
The production of the interpretation board has been delayed until 2025/26. 

QR codes 
Unfortunately the production of the QR codes has been delayed. We are endeavouring to have these 
produced and installed in the coming months. 



Guided walk programme 
A programme of guided walks was carried out through 2024. The walks highlighted the history of the 
reserve and wildlife to be seen through the different seasons.   

 

 
Volunteers 
As in previous years, the volunteers have 
continued to support the work of WTSWW at 
Brynna Woods through weekly conservation tasks. 
The hard work and dedication of the volunteers, 
and the support of the local community plays an 
important part in the management of the reserve.  

 



 
 
 
 
 
 
Equipment purchases 
The grant enabled the purchase of machinery items including a Stihl 30"  petrol hedgetrimmer. 

 

 
 
 
 
Habitat management 
Management of the reserve continued as identified in the management plan. Management tasks 
included -  

• Coppicing / woodland management 
• Mowing / grassland management 
• Grazing of the marshy grassland 
• Bracken control 
• Invasive non-native species control (Himalayan balsam & knotweed) 

 

 

 



  

 

 

 

Our ref: 229 Technical note - Dormouse at Brynna FINAL.docx 

 

27th February 2024 

 

Author: Diana Clark MSc MCIEEM (Lead Ecologist) 

 

Technical Note: Dormouse surveys 2024 

Site: Brynna Wildlife Trust Reserve, Bridgend 

 

Introduction 

 

Dormice are listed as a Species of Principle Important under the Environment (Wales) Act 2016, 

and are also protected as a European Protected Species (EPS) under the Conservation of Habitats 

and Species Regulations 2017 (as amended) (The Habitats Regulations), as well as by the Wildlife 

and Countryside Act 1981.   

 

Monitoring at a national level by the National Dormouse Monitoring Programme (NDMP), 

coordinated by the People’s Trust for Endangered Species (PTES), has shown that the population of 

dormice has declined by over two thirds since 2000.  Factors such as climate change, changes in 

woodland management, farming practices and the loss of hedgerows, have all affected this 

species.  Dormice are good indicators of animal and plant diversity, and dormouse-friendly 

habitats are also good for woodland birds, bats and butterflies.  Surveys for dormice can help us 

monitor their presence and also indicate if management practices are resulting in positive 

outcomes for this species.  Management plans can then be adjusted accordingly, if necessary.   



 

Dormice have been known to be present at Brynna Wildlife Trust Reserve, Bridgend, for the last 

thirty years, and the site has been managed by the Wildlife Trust of South and West Wales 

(WTSWW) for around the last fourteen years with the presence of dormice in mind. 

 

Around eight to ten years ago, nest boxes were deployed and checked within an area of habitat at 

the western end of the site.  However, monitoring of this area dropped off over time and many of 

the boxes became damaged and unsuitable for dormice.  More recently, two blocks of twenty 

boxes and one block of ten boxes (i.e. 50 boxes in total) were installed within the woodland in early 

2023, as per Figures 1 – 4 below.   

 

Koru Ecology Associates was commissioned in April 2023 to complete three dormouse checks of 

nest boxes installed at the reserve.  At the same time, the site was also set up with PTES as an 

NDMP site.  Funding to support the checking of these boxes by a licensed dormouse worker was 

obtained from Llanharan Community Council by the WTSWW in 2023. 

 

Methodology 

 

Licensed dormouse surveyor Diana Clark MSc MCIEEM (licence number at the time of the surveys: 

S091557/1) completed checks of these boxes on 23rd May, 21st September and 24th October 2023.  

During the three visits she was accompanied by Tim Jones of the WTSWW, as well as another 

WTSWW colleague during the May and September visits. 

 

During the visits, all boxes were checked for the presence of dormice and other species, in 

accordance with standard survey guidance (Bright, Morris and Mitchell-Jones, 2006).  Any animals 

found were recorded, alongside any indication of their presence, such as nesting material etc. 

 

Results 

 

Full results of the surveys are provided in Appendix 1 of this technical note.   

 



In summary, no evidence of dormice was observed within any of the boxes during the first two 

visits, however a dormouse nest containing a single adult male dormouse was found during the 

late October visit.  Photographs of the dormouse can be found in Figures 5 and 6 below. 

 

The presence of wood mice and nesting birds (likely mainly bluetits) was also confirmed during the 

visits. 

 

Conclusions 

 

The survey checks completed in 2023 re-confirmed the presence of dormice at Brynna Wood, and 

this will be used to inform appropriate management practices going forwards.  It is advised that 

some of the nest boxes may be moved to different locations, to ensure better spread across higher 

quality areas of habitat for dormice, and for further monitoring visits to be completed over the 

next few years if possible. 

 

  



Figure 1.  Overview of Brynna Woods with location of each block of nest boxes. 

 

 

Figure 2.  Location of boxes 1 – 20. 

 

 

  



Figure 3 – Location of boxes 21 – 40 (marked as 1X – 20X). 

 

 

Figure 4 – Location of boxes 41 – 50. 

 

 

  



Figures 5 and 6.  Tim Jones with the dormouse found in October 2023. 

  

 

  



Appendix 1.  Dormouse survey results.  BN = bird nest, WM = wood mouse, NF = not found. 

 

Box number 

(actual box 

number) 

23rd May 2023 21st September 2023 24th October 2023 

1 BN with chicks Unoccupied BN Unoccupied BN 

2 BN with chicks Unoccupied BN Dormouse nest, x 1 male adult 

dormouse inside 

3 BN with adult Unoccupied BN Unoccupied BN 

4 Earwigs - On floor, replaced 

5 - - - 

6 - - - 

7 BN with adult Unoccupied BN Unoccupied BN 

8 BN with adult Unoccupied BN Unoccupied BN 

9 - NF NF 

10 Unoccupied BN Unoccupied BN Unoccupied BN 

11 BN with chicks Unoccupied BN Unoccupied BN 

12 Likely WM nest,  x 1 adult and 

possibly babies present 

Likely WM nest (unstructured 

moss and leaves) 

Likely WM nest (unstructured 

moss and leaves) 

13 - - - 

14 - A few brown leaves A few brown leaves 

15 BN with chicks Mossy nest, x 1 adult male 

wood mouse present 

Likely WM nest, removed 

16 Woodlice - - 

17 Likely WM nest Likely WM nest Likely WM nest 

18 - Likely WM nest Likely WM nest 

19 BN with chicks  Unoccupied BN Unoccupied BN 

20 BN with chicks Unoccupied BN Unoccupied BN 

21 (X1) BN with chicks Unoccupied BN Unoccupied BN 

22 (X2) - - - 

23 (X3) - - - 

24 (X4) Likely old WM nest Likely old WM nest Unoccupied BN 

25 (X5) - - - 

26 (X6) - WM chewed nuts WM chewed nuts 

27 (X7) - - - 

28 (X8) - - - 

29 (X9) BN with chicks Unoccupied BN (removed) Lid missing (replaced) 

30 (X10) - - - 

31 (X11) - - On floor, replaced 

32 (X12) Unoccupied BN Unoccupied BN (removed) - 



33 (X13) - - - 

34 (X14) - - - 

35 (X15) - - - 

36 (X16) - - - 

37 (X17) BN with adult and chicks Unoccupied BN Not checked due to water 

38 (X18) Possible old WM nest Possible old WM nest, on floor 

(replaced) 

- 

39 (X19) Unoccupied BN Unoccupied BN (removed) - 

40 (X20) - - - 

41 Unoccupied BN Unoccupied BN On floor, needs to be replaced 

42 - - - 

43 Unoccupied BN Unoccupied BN (removed) - 

44 BN with chicks Unoccupied BN Unoccupied BN 

45 Unoccupied BN Unoccupied BN (removed) - 

46 Unoccupied BN Unoccupied BN Unoccupied BN 

47 BN with chicks Unoccupied BN Unoccupied BN 

48 - - - 

49 - Unoccupied BN (removed) - 

50 - - - 
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AGRICULTURAL

A: Old Middle Hill, Walterston, Llancarfan, Vale of Glamorgan, CF62 3AD

T: 01446 781 711    E: accounts@dealwales.co.uk    W: www.dealwales.co.uk

Company Reg No: 4420870     VAT Reg No: 793 6632 87     Established 1993

Thank you for your custom. All business is transacted to the company’s conditions of sale, a copy of which is available upon request.
Title to the goods above remains with the Company until the invoice is paid in full.
Permission must be obtained before the goods can be returned for credit. Special order items are not eligable for return.
Payment terms are strictly 30 days from invoice date, other than for wholegoods which are due on delivery / collection. 
Interest will be charged on all overdue accounts at a rate of 3% per month.

BACS Details: Barclays Bank    

Sort Code: 20 12 25    

Account Number: 43498123

SWIFTBIC BARCGB22

IBAN GB30 BARC 2012 2543 498123

The Wildlife Trust Of South & GBP INVOICE
West Wales Account..... 3036

The Nature Centre Depot....... 1

Fountain Road Order No.... EAST0322

Tondu Bridgend CF32 0EH Cust Adv No.

Rep Code.... RJ

STIHL HS82 H/CUTTER

Advice No... 173249

Vat No. GB 822 0419 67

--------------------------------------------------------------------------------

Page No 1 Date 30/09/2024 Invoice No. 101221

--------------------------------------------------------------------------------

Part Number Description Qty Loc'n Price Disc% Amount

Advice: 173249/1 Date: 26-SEP-2024
ST-42370112983 HS82RC-E 30" H/TRIMMER 1 STIHL 611.67 20.00 489.34

-------------

489.34

V.A.T. 97.87

-------------

Invoice Total 587.21
( Sterling ) =============

Rate Goods V.A.T.

20.00 489.34 97.87

Invoice due for payment by 30/10/2024

You have been served by Richard Jenkins @ 09:08





AGRICULTURAL

A: Old Middle Hill, Walterston, Llancarfan, Vale of Glamorgan, CF62 3AD

T: 01446 781 711    E: accounts@dealwales.co.uk    W: www.dealwales.co.uk

Company Reg No: 4420870     VAT Reg No: 793 6632 87     Established 1993

Thank you for your custom. All business is transacted to the company’s conditions of sale, a copy of which is available upon request.
Title to the goods above remains with the Company until the invoice is paid in full.
Permission must be obtained before the goods can be returned for credit. Special order items are not eligable for return.
Payment terms are strictly 30 days from invoice date, other than for wholegoods which are due on delivery / collection. 
Interest will be charged on all overdue accounts at a rate of 3% per month.

BACS Details: Barclays Bank    

Sort Code: 20 12 25    

Account Number: 43498123

SWIFTBIC BARCGB22

IBAN GB30 BARC 2012 2543 498123

The Wildlife Trust Of South & GBP INVOICE
West Wales Account..... 3036

The Nature Centre Depot....... 1

Fountain Road Order No.... EAST-0318

Tondu Bridgend CF32 0EH Cust Adv No.

Rep Code.... RJ

BLADE/HEAD/LINE

Advice No... 172853

Vat No. GB 822 0419 67

--------------------------------------------------------------------------------

Page No 1 Date 04/09/2024 Invoice No. 100732

--------------------------------------------------------------------------------

Part Number Description Qty Loc'n Price Amount

Advice: 172853/1 Date: 29-AUG-2024
ST-41127134100 BRUSH KNIFE 250MM 1 S/ROOM 31.58 31.58

ST-00009302246 BULK LINE 2.4MM X 855' 1 S/ROOM 39.67 39.67

ST-40027102169 AUTO CUT C26-2 1 STIHL 36.92 36.92

-------------

108.17

V.A.T. 21.63

-------------

Invoice Total 129.80
( Sterling ) =============

Rate Goods V.A.T.

20.00 108.17 21.63

Invoice due for payment by 04/10/2024

You have been served by Richard Jenkins @ 12:48



Bank details:
Lloyds Bank Plc

30-92-06
01474314

Hailey Wood Sawmill Ltd
Coates
Cirencester, GLOUCESTERSHIRE
GL7 6LA GBR
+01285652191
VAT Registration No.: 682197212

Vat Invoice

INVOICE TO

Welsh Wildlife
Wildlife Trust of South & West Wales,
The Nature Centre,
Fountain Road,  Tondu
Bridgend
CF32 0EH

SHIP TO

Welsh Wildlife
Wildlife Trust of South & West Wales,
The Nature Centre,
Fountain Road,  Tondu
Bridgend
CF32 0EH

INVOICE NO. DATE TOTAL DUE DUE DATE ENCLOSED

315 / 095 09/01/2025 £882.00 30/01/2025

DATE ACTIVITY DESCRIPTION VAT QTY RATE AMOUNT

Built in house Order26 Red
PO No: EAST0331
Collected 09.01.25
Oak Benches

20.0% S 3 245.00 735.00

Thank you for your business. SUBTOTAL 735.00

VAT TOTAL 147.00

TOTAL 882.00

BALANCE DUE £882.00

VAT SUMMARY
RATE VAT NET

VAT @ 20% 147.00 735.00





KEA invoice number 313

KEA project number 229

KEA project name Brynna Reserve

Client name Wildlife Trust of South and West Wales

Purchase order number N/A

Date of invoice 28th June 2024

Task Total

Dormouse survey check on 24th June 2024 £200.00

Total £200.00

***PLEASE NOTE recent change of bank details***

Payment terms are 30 days, please pay by BACS transfer to the following account:

Koru Ecology Associates Limited

The Cooperative Bank

Account number: 63181607

Sort code: 08 92 50

Koru Ecology Associates Limited

23 Goetre Fawr Road, Killay, Swansea, SA2 7QS

koruecologyassociates@gmail.com

07591 504840



Appendix 5

To note that 2 x casual vacancies of the Brynna ward have occurred 
and the process for filling the vacancy that will now take place.  

• An Election will be held if 10 Local Government Electors of the ward 
give notice in writing of their wish for an election to RCTCBC electoral 
services.

• No election has been called by electors and so the Community Council 
will undergo a process to advertise for candidates for co-option to the 
council and a process to select a candidate in accordance with Section 
116, of the Local Government
(Wales) Measure 2011.

• The application packs have been distributed. The closing date for 
applications shall be Noon on Friday 9th May 2025 and co-option 
candidates shall be considered in the Full Council meeting held on 15th 
May 2025.

Please find below the application form and process to be used for co-option. 

1 The computation of time in accordance with Rule 2 of S116, LG(Wales)M 2011 which disregards Bank 
Holidays, Saturdays and Sundays. 



 

 

The process to be as follows (as per standing orders). 

33 CO-OPTION PROCESS IN THE EVENT OF A COUNCIL VACANCY NOT REQUIRING AN 
ELECTION  

33.1 Once a notice of casual vacancy has been issued by the local authority, AND the 
local authority has notified the council that the deadline for the calling of an election 
has passed with no such election being necessary then the Proper Officer should begin 
the co-option process without unnecessary delay.  

33.2 The co-option process shall be as follows:  

33.2.1 - The Proper Officer shall issue a notice of co-option to the public to be posted 
on notice boards, the council’s website and social media. The notice shall provide 
details of how to obtain an application form, the deadline for applications and the date 
of the meeting where the matter is to be considered.  

33.2.2 - Interested parties will be provided with an application form comprising the 
statutory qualification element and a discretionary question element. Candidates will 
be informed that if they wish to give a personal statement to the meeting they may, and 
will be informed that it is expected that they will attend this meeting and they will be 
expected to answer any questions regarding their application during the meeting.  

33.2.3 - No applications received following the published deadline will be accepted.  

33.2.4 - Following the deadline all applications will be forwarded to members in good 
time prior to the meeting.  

33.2.5 - Councillors may submit questions in writing to the Clerk only to seek 
clarification on answers given in an applicant’s application form. Any questions 
submitted and found to be in order by the Clerk are to be asked by the Chair of the 
Council (or the chair of the meeting should they be absent). All questions to be 
submitted in writing to the Clerk at least 24 hours prior to the start of the meeting.  

33.2.6 - During the meeting to consider the matter:  

99¡8¡❷¡i.‗.Candidates will be invited to give a brief personal statement if they have 
elected to do so (2 minutes max).  

99¡8¡❷¡ii.‗.The Chair will ask any questions in line with 33.2.5  

99¡8¡❷¡iii.‗.•A vote will take place to determine which candidate will be co-opted to fill 
the vacant seat.  



99¡8¡❷¡iv.‗.The vote will comprise a show of hands with the name of the person with the 
least number of votes being removed from the list and a new vote taken. The process 
will continue until there are 2 persons remaining. Any tie shall be settled by the Chair's 
casting vote.  

99¡8¡❷¡v.‗.The declaration of office to be signed in the presence of the Clerk, which may 
be at a later date but before the next meeting of the Council.  

99¡8¡❷¡vi.‗.Following the vote, the Clerk will arrange with the successful candidate to 
complete the declaration of acceptance of office form, personal information sheet, 
register of interests form and any other relevant paperwork  

99¡8¡❷¡vii.‗.Should the candidate fail to sign their declaration of acceptance of office 
form by the time of the next meeting of Council (unless resolved otherwise) or by any 
other statutory date then the process will be repeated, excluding that candidate.  

99¡8¡❷¡viii.‗.The successful candidate will be provided with the Council induction pack 
which comprises the following:  

99¡8¡❷¡ix.‗.The Good Councillors guide.  

99¡8¡❷¡x.‗.The Schedule of the code of Conduct.  

99¡8¡❷¡xi.‗.The Ombudsman’s guide to the code of conduct.  

99¡8¡❷¡xii.‗.Code of Conduct online training slides.  

99¡8¡❷¡xiii.‗.A list of available training courses.  

99¡8¡❷¡xiv.‗.The Council’s standing orders.  

99¡8¡❷¡xv.‗.The Council’s financial regulations.  

99¡8¡❷¡xvi.‗.Relevant policies of Council.  

99¡8¡❷¡i.‗.Ongoing advice and training will be provided by the Officers of the Council. 
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NOTICE OF VACANCY TO BE FILLED BY CO-OPTION 
Local Government (Wales) Measure 2011, Section 116 

Llanharan Community Council currently has a vacancy for a Councillor which will be filled through the 
process of co-option. Co-opted Councillors have the same rights and responsibilities as those 
Councillors who obtained office through election. The position of a Community Councillor does not 
attract any remuneration. 

Councillors are expected to attend the monthly meetings of the Council and also to serve on 
some Committees and / or working groups which normally meet on a two monthly cycle. The role 
is varied and enables local people to use their skills and experience to enhance the work undertaken 
by the Council for the benefit of the community. 

Llanharan Community Council is also in receipt of significant funds as a result of local housing 
developments. 

The Council wishes to invite interested people to submit their applications for the role of Councillor by 
way of completing the attached eligibility and application form. Applicants will be asked to attend the 
Council meeting on Thursday 15th May 2025 (in person or online) when selection will take place.  

The Council is committed to achieving a balanced composition of Councillors that reflects our 
community. 

All members of the community are welcome to apply. 

There are 2 vacancies available covering the ward of Brynna although anyone eligible can represent any 
ward where there is a vacancy. (i.e. Provided can answer yes to one of Questions 1 to 4 on the 
application. A copy of the Council’s ward boundaries is provided at the end of this application pack).  

Closing date: Noon Friday 9th May 2025 
Applications will be considered at a subsequent council meeting on 15th May 2025. 
You will be requested to attend a short interview at this meeting (via Zoom remote conferencing if 
preferred) where you may speak for up to 3 minutes if you wish (not mandatory) and may be asked 
questions about the information given in your application.  

Please submit completed eligibility forms by writing to: Clerk@Llanharan-cc.gov.wales or at our office 
at 2A Chapel Road, Llanharan, CF72 9QA.  If you have any questions about the Council or the role of 
a Community Councilor, please contact the Clerk via email, or call 01443 231 430. 

Completed eligibility forms should be submitted to the Clerk prior to the deadline. 
Applications received after the deadline will not be considered.

mailto:Clerk@Llanharan-cc.gov.wales
mailto:Clerk@Llanharan-cc.gov.wales
mailto:Clerk@Llanharan-cc.gov.wales
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ELIGIBILITY FORM 

Name : (Mr/Mrs/Other)…………………………………………………………………..…………………... 

Address:…………………………………………………………………………………..………………....... 

…………………………………………………..………..….………………………………………………… E-

mail address:………………………………………………………………………………………….……. 

Telephone: …………………..……………..………... 

Mobile…………………………………………………. 

Qualifications for holding office as member of local authority (as provided in the Local 
Government Act 1972, s79): 

You must be able to answer “YES” to at least one of the following four questions; please circle as 
many as apply to you. 

1. Are you registered as a Local Government Elector for the area of Llanharan Community
Council? YES / NO

2. During the whole of the last 12 months have you resided in the ward area of Llanharan
Community Council, or within 3 miles of it? YES / NO

3. During the whole of the last 12 months have you occupied as owner or tenant land or
premises in the ward area of Llanharan Community Council? YES / NO

4. During the whole of the last 12 months has your main place of work been within the ward
area of Llanharan Community Council? YES / NO

Disqualifications for holding office as member of local authority (as provided in the Local 
Government Act 1972, s80): 

If you answer “YES” to any of the following six questions, it is likely that it will not be possible to co-
opt you to Llanharan Community Council. All information will be treated in the strictest confidence. 

1. Do you now hold, or have you in the last 12 months held any paid office or any other
position of profit with this Council? YES / NO 

YES / NO 

YES / NO 

2. Do you hold a politically restricted post?

3. Have you ever been disqualified by a Court from holding Public Office?

4. Are you currently the subject of a bankruptcy restrictions order or 
interim order

YES / NO 

5. Have you ever been convicted of any offence where the sentence of imprisonment was
more than 3 months (even if sentence suspended)? YES / NO 

6. Have you ever been disqualified under the Representation of the People Act 1983?
YES / NO 

Signed ………………………………………………………………… Date ………………………….. 
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Application 
Please complete all section concisely and accurately. Use a separate sheet of paper if necessary. 

Briefly demonstrate what you know about Llanharan Community Council. 

Give details of the contribution you believe you could make to the work of the Council, (including 
details of any particular relevant areas of interest or expertise that you may have). 
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Describe the personal qualities that you would bring to the role of Councillor; 

Why do you want to be a community Councillor? 
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The Council currently has 7 Committees and 11 task-based working groups. (See the 
attached summary, the Council’s website and / or contact the Clerk for further details). 
Please indicate which of the committees and / or working groups you would join if places 
were available. 

Name of Committee/Group Tick 
here 

Human Resources Committee 

Audit (Finance) Committee 

Open Spaces, Rights of Way and Allotments Committee (ORA) 

Community Infrastructure Levy (CIL) Committee. 

Community Engagement Committee 

Bryncae Community Centre Committee 

Trenos and Ewenni Crossings Project Committee. 

Trenos Crossing and Ewenny Bridge Working Group. 

Fireworks Working Group 

Bryncae Community Centre Working Group 

Walking Leaflets Working Group 

Oakbrook Skatepark refurb Working Group 

Pump Track Working Group 

Jubilee Marsh Multi-User Route Working Group 

Community Awards Ceremony Working Group. 

Hamlet/Ward Gateway Working Group 

Annual Survey working Group 

Senior Citizen’s Christmas Lunches Working Group 

Print name………………………… Sign………………………………… Date………………. 

Note: Applicants may also provide a CV to supplement their application but must ensure the 
questions are answered in the relevant sections above in the spaces provided (using a 
separate sheet if necessary). 
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Llanharan Community Council Boundaries 



Llanharan Community Council

List of Payments made between 01/03/2025 and 31/03/2025

15/04/2025
10:30

Date:
Time: Current and Premium Bank A/c

Page 1

Date Paid Payee Name Reference Amount Paid Transaction DetailAuthorized Ref
04/03/2025 Barclaycard BcardFeb25 2,364.30 Bcard Feb25
05/03/2025 SSE Electric DDR 193.88 IV02491055DDR
07/03/2025 Barclays Bank DIRECT 14.09 Charges 13Jan12FebDDR
10/03/2025 Tesco Mobile phones x 3 DDR 9.87 134238278423DDR
12/03/2025 Fungrenade BACS 288.00 1425CP
12/03/2025 British Telecomm BACS 347.89 Q102 MECP
12/03/2025 Phat Faces BACS 110.00 100525ACP
12/03/2025 Phat Faces BACS 70.00 100525BCP
14/03/2025 RAJ BACS 14.00 OFFICECONSU 2425CP
14/03/2025 RAJ BACS 42.00 CIVICALLOWANCE2425CP
14/03/2025 HMRC NI & Tax DIRECT 2,655.26 948PZ001272292511CP
14/03/2025 Llanharan OAP Association BACS 90.00 #3/2025CP
14/03/2025 Howells Legal Ltd BACS 1,140.00 235 318014CP
14/03/2025 MT Tarmac BACS 650.00 358CP
17/03/2025 ARVAL DDR 500.58 RI0013127163CP
17/03/2025 FareShare Cymru BACS 65.00 4357CP
17/03/2025 FareShare Cymru BACS 65.00 4357CP
17/03/2025 FareShare Cymru BACS -65.00 4357CP
17/03/2025 Whitehead Building ServicesLtd BACS 18,898.06 62024CP
19/03/2025 AMBEROL BACS 2,908.61 0000024655cp
20/03/2025 Clarity Copiers BACS 2.50 220131CP
25/03/2025 One Voice Wales BACS 40.00 9155CP
26/03/2025 Janine Turner BACS 65.35 240325 VE80CP
27/03/2025 Barclaycard BcardMar25 584.67 Bcard Mar25
28/03/2025 RCT Pension Payment BACS 1,663.38 LCC remit Mar25CP
28/03/2025 STAFF SALARIES BACS 5,276.78 Staff salaries Mar25CP
31/03/2025 Brynna Cleaning BACS 144.00 0419CP
31/03/2025 Trustmark Print & Design BACS 1.19 Trustmark Print & DesignCP
31/03/2025 Clarity Copiers BACS 8.15 221735CP
31/03/2025 RCT BACS 3,595.85 32094986CP

Total Payments 41,743.41

App 7 



Llanharan Community Council

List of Payments made between 01/03/2025 and 31/03/2025

15/04/2025
10:30

Date:
Time: Barclaycard

Page 1

Date Paid Payee Name Reference Amount Paid Transaction DetailAuthorized Ref
27/03/2025 ALDI CREDITCARD 112.47 PantryPB
27/03/2025 ALDI CREDITCARD 15.91 030325LP
27/03/2025 ALDI CREDITCARD 41.73 PantryLP
27/03/2025 ALDI CREDITCARD 57.55 PantryLP
27/03/2025 ALDI CREDITCARD 87.77 PantryLP
27/03/2025 Screwfix CREDITCARD 20.99 A21103665521LP
27/03/2025 Microsoft CREDITCARD 136.80 MicrosoftE0200V9XI3
27/03/2025 Microsoft CREDITCARD 39.36 E0200VAAFILS
27/03/2025 Post Office Ltd CREDITCARD 5.15 1-90755LS
27/03/2025 ZOOM CREDITCARD 12.99 INV296680767LS
27/03/2025 ADOBE CREDITCARD 19.97 IEN2025014938711LS
27/03/2025 Amazon CREDITCARD 33.98 GB52EDVHABEILS

Total Payments 584.67



BCC Expenditure  

 

 



Cost Centre Report

12/04/2025
21:37

Llanharan Community Council Page 1
Detailed Income & Expenditure by Budget Heading 31/03/2025

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds Available % Spent Transfer to/from EMR
100 Income

100.0%01076 Precept 271,894 271,894
267.3%(33,450)1090 PSDF Re-invested dividend 53,450 20,000

0.0%1,3301100 Agency Income 0 1,330
228.3%(1,283)1990 Other Income 2,283 1,000

294,224327,627Income :- Income (33,403) 111.4% 0
Net Income 327,627 294,224 (33,403)

200 Administration
100.1%(77) (77)4000 Staff Salaries & Wages (Net) 63,315 63,238

0.0%(20) (20)4001 HMRC Interest Charges 20 0
79.5%5,142 5,1424005 Employer & Employee Pension 19,960 25,102
36.8%25,168 25,1684010 Employer & Employee NI & Tax 14,628 39,796

0.0%200 2004055 Mileage & Subsistence 0 200
41.6%584 5844057 HR Expenditure 416 1,000
94.4%140 1404060 Council Tax 2,360 2,500

100.0%0 04065 Office Rent 3,500 3,500
77.8%100 1004066 Meeting venue hire 350 450

156.4%(1,411) (1,411)4070 IT Costs (Office 365)Web Site 3,911 2,500
90.3%140 1404075 Telephone & Broadband 1,310 1,450
97.6%38 384080 Electric ( office) 1,562 1,600
68.4%63 634085 Water Rates (for Office) 137 200
94.5%19 194090 Stationery and postage 331 350
65.4%17 174095 Cleaning Materials 33 50

108.0%(96) (96)4100 Cleaning Contract 1,296 1,200
0.0%1,000 1,0004105 Office Cap ExpChain of Office 0 1,000

63.8%271 2714110 Office Maintenance 479 750
38.3%2,160 2,1604115 Professional and Legal Fees 1,340 3,500 950
13.8%207 2074116 Land Registery Fees 33 240
64.0%270 2704120 Internal Audit Fees 480 750

288.8%(755) (755)4125 External Audit Fees 1,155 400
74.7%696 6964130 Subscriptions and Memberships 2,054 2,750
64.8%88 884135 Bank Charges 162 250
16.7%600 6004140 Storage Space Rental 120 720

153,496118,953Administration :- Indirect Expenditure 34,543 0 34,543 77.5% 950
Net Expenditure (118,953) (153,496) (34,543)

6000 plus Transfer from EMR 950 0 (950)
Movement to/(from) Gen Reserve (118,003) (153,496) (35,493)

Continued over page
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21:37

Llanharan Community Council Page 2
Detailed Income & Expenditure by Budget Heading 31/03/2025

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds Available % Spent Transfer to/from EMR
220 Insurances

98.0%98 984200 General Insurance  4,902 5,000
53.3%2,335 2,3354205 Vehicle Insurance  2,665 5,000

231.7%(132) (132)4210 Office Insurance  232 100
10,1007,799Insurances :- Indirect Expenditure 2,301 0 2,301 77.2% 0

Net Expenditure (7,799) (10,100) (2,301)
240 Staff & Member Training

10.7%670 6704300 Members Training  80 750
5.3%710 7104305 Staff Training  40 750

1,500120Staff & Member Training :- Indirect Expenditure 1,380 0 1,380 8.0% 0
Net Expenditure (120) (1,500) (1,380)

260 Member's Allowances
100.0%0 04350 Chair  1,500 1,500
100.0%0 04355 Special Responsibility  500 500
77.7%648 6484360 Member Allowances  2,264 2,912

4,9124,264Member's Allowances :- Indirect Expenditure 648 0 648 86.8% 0
Net Expenditure (4,264) (4,912) (648)

300 Plant & Equipment
100.4%(20) (20)4400 Plant Purchase / Lease  5,520 5,500

0.0%(123) (123)4410 Green Mower Maintenance  123 0
38.3%740 7404415 Red Tractor Maintenance  460 1,200
37.5%156 1564420 Portable & Hand Tools Purchase  94 250
88.5%46 464425 Portable & Hand Tool Maint  354 400
19.8%241 2414430 PPE  - New & Replacement  59 300
87.0%97 974435 Plant & Equipment Fuel  653 750

8,4007,263Plant & Equipment :- Indirect Expenditure 1,137 0 1,137 86.5% 0
Net Expenditure (7,263) (8,400) (1,137)

400 Street Furnishings
101.5%(128) (128)4500 Hanging Baskets  8,628 8,500
101.3%(404) (404)4505 Christmas Lights and Trees  30,404 30,000
88.0%60 604510 Public Clocks - Maintenance  440 500

0.0%100 1004515 Notice Boards - Maintenance  0 100
9.7%90 904520 Bus shelter - Maintenance  10 100

Continued over page
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21:37

Llanharan Community Council Page 3
Detailed Income & Expenditure by Budget Heading 31/03/2025

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds Available % Spent Transfer to/from EMR
0.0%100 1004525 Planters - Maintenance  0 100

20.1%80 804530 Benches & Tables Maintenance  20 100
39,40039,501Street Furnishings :- Indirect Expenditure (101) 0 (101) 100.3% 0

Net Expenditure (39,501) (39,400) 101
500 Community Functions

89.9%660 6604600 Christmas Dinners  5,840 6,500
67.4%3,587 3,5874610 Firework Display  7,413 11,000

5.9%5,880 5,8804615 Multi Cultural Carnival  370 6,250
23,75013,623Community Functions :- Indirect Expenditure 10,127 0 10,127 57.4% 0

Net Expenditure (13,623) (23,750) (10,127)
550 Grants

59.1%4,087 4,0874700 General Grants  5,913 10,000
100.0%0 04710 LCDP - SLA  25,000 25,000
50.0%10,000 5,0004715 Wild Life Trust - Brynna Woods  0 10,000 5,000

45,00030,913Grants :- Indirect Expenditure 14,087 5,000 9,087 79.8% 0
Net Expenditure (30,913) (45,000) (14,087)

600 Outdoor Spaces
0.0%1,330 1,3304800 Rights of Way  0 1,330

155.0%(550) (550)4805 Skateboard Park - Maintenance  1,550 1,000
10.7%1,340 1,3404810 Play & O/Spaces Maintenance  160 1,500
66.7%83 834815 General Repair Consumables  167 250

4,0801,877Outdoor Spaces :- Indirect Expenditure 2,203 0 2,203 46.0% 0
Net Expenditure (1,877) (4,080) (2,203)

620 War Memorials
0.0%500 5004855 Other Maintenance  0 500

5000War Memorials :- Indirect Expenditure 500 0 500 0.0% 0
Net Expenditure 0 (500) (500)

630 Llanharan Pantry
0.0%(5,576)1991 Llanharan Pantry  5,576 0 5,576

05,576Llanharan Pantry :- Income (5,576) 5,576

Continued over page
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Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds Available % Spent Transfer to/from EMR
0.0%(4,564) (4,564)4730 Llanharan Pantry Expenses  4,564 0 5,017

04,564Llanharan Pantry :- Indirect Expenditure (4,564) 0 (4,564) 5,017
Net Income over Expenditure 1,012 0 (1,012)

6000 plus Transfer from EMR 5,017 0 (5,017)
6001 less Transfer to EMR 5,576 0 (5,576)

Movement to/(from) Gen Reserve 453 0 (453)
640 Bryncae Community Centre

0.0%(9,572)1992 BCC Hire Fees  9,572 0
0.0%(14,999)1993 BCC Grants  14,999 0

024,571Bryncae Community Centre :- Income (24,571) 0
0.0%(1,611) (1,611)4780 BCC Administrative Costs  1,611 0
0.0%(12,954) (12,954)4790 BCC Floodlights  12,954 0

014,565Bryncae Community Centre :- Indirect Expenditure (14,565) 0 (14,565) 0
Net Income over Expenditure 10,006 0 (10,006)

650 Street Lighting Electric
82.9%60 604575 Street Lighting Electric  290 350

350290Street Lighting Electric :- Indirect Expenditure 60 0 60 82.9% 0
Net Expenditure (290) (350) (60)

700 Allotments
121.2%(531)1200 Allotment Income  3,031 2,500

2,5003,031Allotments :- Income (531) 121.2% 0
77.3%5 54900 Allotment Lease Costs  17 22

200.7%(252) (252)4901 Allotment Maintenance  502 250
36.0%352 3524905 Allotment Water  198 550

822716Allotments :- Indirect Expenditure 106 0 106 87.2% 0
Net Income over Expenditure 2,315 1,678 (637)

750 Community Infrastructure Levy
0.0%(296,947)1300 Community Infrastructure Levy  296,947 0 296,947

0296,947Community Infrastructure Levy :- Income (296,947) 296,947
0.0%(9,570) (9,570)4949 CIL Electrical Installations  9,570 0 9,570
0.0%(1,945) (1,945)4950 CIL Benches  1,945 0 1,945

Continued over page
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Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds Available % Spent Transfer to/from EMR
0.0%(6,700) (6,700)4951 CIL Footpaths  6,700 0 2,450
0.0%(2,424) (2,424)4954 CIL Planters  2,424 0 2,424
0.0%(5,019) (5,019)4955 CIL Project 1 Memorial Garden  5,019 0 5,019
0.0%(31,722) (31,722)4958 CIL Grants  31,722 0 31,722
0.0%(900) (900)4959 CIL Defibrillator  900 0 900
0.0%(20) (20)4962 CIL Project Telephone Kiosk  20 0 20
0.0%(1,232) (1,232)4965 CIL LCC shower block  1,232 0 1,232
0.0%(1,620) (1,620)4966 CIL Project Ewenny Bridge  1,620 0 1,620
0.0%(2,794) (2,794)4969 CIL Bryncae Community Centre  2,794 0 2,794

063,946Community Infrastructure Levy :- Indirect Expenditure (63,946) 0 (63,946) 59,696

Net Income over Expenditure 233,002 0 (233,002)
6000 plus Transfer from EMR 59,696 0 (59,696)
6001 less Transfer to EMR 296,947 0 (296,947)

Movement to/(from) Gen Reserve (4,250) 0 4,250
800 Contingency

30.0%7,003 7,0034990 Contingency  2,997 10,000
10,0002,997Contingency :- Indirect Expenditure 7,003 0 7,003 30.0% 0

Net Expenditure (2,997) (10,000) (7,003)

311,391 302,310
(361,028)657,752 296,724

(9,081)
346,361 (5,586) (351,947)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 5,000 (14,081)

221.7%
104.7%

plus Transfer from EMR 65,663 0 (65,663)
less Transfer to EMR 302,523 0 (302,523)

Movement to/(from) Gen Reserve 109,501 (5,586) (115,087)



Date  £ Receipt Description 
Money In 

Brought forward from 23/24 01/04/2024 1465.12 EMR from 23/24 
JT Windfarm 12/12/2024 1000.00 
GH Windfarm 13/12/2024 1000.00 
DE Windfarm 19/12/2024 1000.00 
Total cash receipts Rolling 2512.97 

total in 6978.09 

Money Out  

Fareshare 04/04/2024 65.00 Mar 24 membership (2798) 
Aldi 05/04/2024 105.73 PB 
Aldi 12/04/2024 82.40 PB 
Aldi  19/04/2024 114.81 PB 
Aldi  19/04/2024 48.89 PB 
Fareshare 10/05/2024 65.00 April 24 membership (2935) 
Aldi 03/05/2024 91.40 PB 
Aldi 10/05/2024 110.39 PB 
Aldi 17/05/2024 57.00 PB 
Aldi  17/05/2024 71.57 PB 
Aldi  24/05/2024 61.39 PB 
Fareshare 05/06/2024 65.00 May 24 membership (3073) 
Aldi 31/05/2024 73.23 PB 
Aldi 07/06/2024 73.04 PB 
Aldi 14/06/2024 123.50 PB 
Aldi 21/06/2024 49.92 PB 
Aldi  28/06/2024 65.67 PB 
Fareshare 03/07/2024 65.00 June 24 membership (3205) 
Aldi 05/07/2024 136.88 PB 
Aldi 12/07/2024 45.62 PB 
Aldi 19/07/2024 102.14 PB 
Aldi 26/07/2024 53.97 PB 
Aldi 08/02/2024 59.93 PB 
Aldi 15/08/2024 80.78 PB 
Aldi 23/08/2024 87.61 PB 
FareShare 27/08/2024 65.00 July 24 membership (3333) 
FareShare 27/08/2024 65.00 Aug 24 membership (3465) 
Aldi 30/08/2024 86.52 PB 
Aldi 05/09/2024 57.75 PB 
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Aldi 15/09/2024 26.49   PB 
Aldi 20/09/2024 99.20   PB 
Aldi 20/09/2024 16.56   PB 
Aldi  27/09/2024 69.54   PB 
Aldi 03/10/2024 41.61   PB 
FareShare 09/10/2024 48.75   Sept 24 membership (3593) 
Aldi 11/10/2024 53.57   PB 
Aldi 18/10/2024 48.59   PB 
Aldi 25/10/2024 37.38   PB 
Aldi 31/10/2024 67.74   PB 
Aldi 08/11/2024 64.06   PB 
FareShare 11/11/2024 65.00   Oct 24 membership (3723) 
Aldi 15/11/2024 87.14   PB 
Aldi 22/11/2024 62.44   PB 
Aldi 29/11/2024 69.48   PB 
FareShare 02/12/2024 65.00   Nov 24 membership (3851) 
Aldi 05/12/2024 95.46   PB 
Aldi 18/12/2024 28.18   PB 
Aldi 18/12/2024 93.86   PB 
FareShare 23/12/2024 65.00   Dec 24 membership (3974) 
Aldi 23/12/2024 140.69   PB 
Aldi 03/01/2025 51.53   PB 
Aldi 10/01/2025 24.24   PB 
Aldi 17/01/2025 89.63   PB 
Aldi 24/01/2025 79.31   PB 
Fareshare 27/01/2025 65.00   Jan 25 membership  
Aldi 31/01/2025 67.22   PB 
Aldi 07/02/2025 100.49   PB 
Aldi 14/02/2025 69.15   PB 
Aldi 19/02/2025 84.00   PB 
Fareshare 24/02/2025 65.00   Feb 25 membership 
Aldi 28/02/2025 112.47   PB 
Aldi 06/03/2025 57.55   LP 
Aldi 06/03/2025 41.73   LP 
Aldi 14/03/2025 87.77   LP 
Fareshare 17/03/2025 65.00   Mar 25 membership 
Aldi 21/03/2025 111.88   LP 
Aldi 28/03/2025 141.46   LP 

     
     
     
total out    4889.31    



     
Balance of Funds  2088.78    
     
Ave footfall on a Saturday since 
20/04/2024 10    
     
Future funding Approx. weeks  24 weeks    
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Appendix 11 
 
Resolutions and recommendation of the CEC Committee held 25th 
March 2025  
 
 
 
 
CEC2025/020 Issuing a 3 year contract for the erection of the Council’s 
summer baskets beginning in Summer 2025. 
 

a) RECOMMENDED 
To seek quotations for a 3 year contract using the specification provided in 
Appendix 3 at this meeting to the CEC Committee, with no formal tender 
process being required.  
 

b) RECOMMENDED 
That the CEC Committee be delegated authority to select a vendor at a 
subsequent meeting.  
 

c) RECOMMENDED 
That given the timescales, financial regulation 11e)ii)1 be suspended in the 
event of less than 3 quotations being received on the grounds that the Clerk 
has attempted to obtain 3 quotes but less than that number have been 
received. Predicated on the assumption that the Clerk will archive evidence of 
such for the purposes of any future audit.  
 
 
 
CEC2025/021 Issuing a tender for a 3 year contract for the erection of the 
council’s festive display 2025-2027 
 
RECOMMEDED 
To issue a formal open tender for the erection of the council’s festive display 
2025-2027 under the terms of the Procurement Act 2024 on the terms 
presented in Appendix 4 to this meeting to the CEC Committee (subject to any 
alterations required under the discretion of the Clerk). For the Clerk to also 
approach companies who have already registered an interest as part of the 
pre-tender exercise, who have carried out works for the council previously and 
any other appropriate companies. For the tender to run for a period of 6 weeks 
from issue. 
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CEC2025/022 Process to select the preferred Christmas lights and motifs 
to be included in a 3 year hire agreement for 2025-2027 prior to any 
tender being issued. The current hire contract having now come to an 
end. 
 
RECOMMENDED 
To form a working group known as the Festive Display Working Group, terms 
of reference, “to consider the specification and other arrangements for the 
Christmas lights and festive display for 2025 and beyond”. Membership and 
Chair to be decided by Full Council. 
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ORA Minutes 

 

Appendix 12 
 
 
 
Resolutions and recommendations of ORA Committee held 1st April 2025 
 
 
Other than procedural items (such as resolving previous minutes etc..) there were no 
resolutions or Recommendations of note.  
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Appendix 13 
 
 
Resolutions and recommendation of the CIL Committee held 8th April 2025  
 
 
 
 
CIL2025/028 CIL application, Brynna Community Centre for improvements to 
the dugouts on the top football pitch at Brynna fields. 
RECOMMENDED 
To approve the application from Brynna Community Centre for £1,500 for the 
improvement of dugouts and to allocate CIL funds accordingly. Project to be added 
to the CIL123 and Active Project lists. Monies to be paid out upon the receipt of 
invoices and/or other paperwork that can be reconciled to the bank account showing 
proof of payments made to the satisfaction of the Clerk. 

 
 
CIL2025/029 CIL application, Brynna Community Centre for drainage 
improvement works to the bottom football pitch at Brynna fields. 
RECOMMENDED 
To approve the application from Brynna Community Centre for £26,187.97 for the 
carrying out of works to improve the drainage on the bottom football pitch on Brynna 
recreation ground and to allocate CIL funds accordingly. Project to be added to the 
CIL123 and Active Project lists. 

 
 
CIL2025/030 Incorporation of project LCC24/09 into LCC25/01 
RECOMMENDED 
To incorporate project LCC24/09 into LCC25/01, updating the description and value 
of LCC25/01 accordingly to reflect monies spent.
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Appendix 14 
 
 

 
Resolutions and Recommendations of Audit Committee 15th April 2025 
 
A2025/014 Minutes of the Audit Committee meeting held on 14th January 
2025 
 
RESOLVED 
The minutes of the Audit Committee meeting held on 14th January 2025 were 
approved as a true and accurate record. 
 
 
A2025/016 Bank reconciliations and list of payments for Quarter 4 2024/25  
 
RECOMMENDED 
To approve bank reconciliations and list of payments for Quarter 4 2024/25 as 
listed in ‘Appendix 2’ presented to the meeting.  
 
 
A2025/020 Account transfers for FY 2024/25 
 
RECOMMENDED 
To approve transfers between accounts for financial year 2024/25 as listed in 
‘Appendix 5’ presented to the meeting. 
 
 
A2025/021 Virements from general reserves FY 2024/25 
 
RECOMMENDED 
To approve virements from general reserves for FY 2024/25 as listed in 
‘Appendix 6’ presented to the meeting. 
 
 
A025/022 Journals for FY 2024/25 
 
RECOMMENDED 
To approve journals actioned within accounting software for FY 2024/25.as listed 
in ‘Appendix 7’ presented to the meeting. 
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A025/024 Internal Interim Audit FY 2024/25 
 
RECOMMENDED 
a) To propose and approve social media & GDPR policies. 
b) To add ‘wet’ signature to all payment schedule and payment documents. 
c) To update Fixed Asset register. 
d) To confirm the total value of precept for FY 2025/26 as £300,409.26. 
 
 
A025/025 Audit Wales Certified Annual Return for FY 2023/24 
 
NOTED 
Unqualified audit opinion received for FY2023/24 as per Auditor General report. 
 
RECOMMENDED 
a) To seek further clarification regarding the Clerk’s salary as no material 
difference observed following subsequent checks. 
 
b) To confirm the total precept value raised for financial year 2025/26 as 
£300,409.26 based on a Community Council tax band D rate of £83.92 and a tax 
base rate of £3579.71. 

 

A025/026 Triennial full audit return FY 2023/24 

RECOMMENDED 

The Clerk requested that the minutes record their recognition of the exceptional 
effort and volume of work from the RFO with regards to the submission of the 
2023/24 triennial full audit return resulting in an unqualified audit. 

 

A025/027 Addition of £6250 to the Multi Cultural Carnival budget line to 
provide a Community Summer Event 
 
RECOMMENDED  
 
To approve a virement from general reserves for an additional £6250 to be added 
to the Multi Cultural Carnival budget line to provide a Community Summer Event. 
 
 
 
 
 
 
 
 
 



1 | P a g e  
HR Minutes 

 

 

 
Appendix 15 
 
 
Resolutions and recommendation of the HR Committee held 17th April 
2025  
 
 
HR2025/005 Appointment of Assistant Clerk 
 
RESOLVED 
To appoint Rebecca Jenkins as Assistant Clerk on the following terms: 
 

Employment to commence 1st May 2025. 
Hours of work: 24 hours per week. (To be arranged with the Clerk). 
Pay: SCP 16  rising to SCP 24 upon satisfactory completion and signoff of the 
documented training and achievement plan.  
All other terms of contract as per NALC standard contract. 
 
 
 
 
HR2025/006 One Voice Wales 5 yearly-assessment of the Council in line 
with the NALC LC scale. 
 
RECOMMENDED 
To engage One Voice Wales to carry out an independent, non-binding grading 
assessment of the Council and the Clerk for a cost of £220. 
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To consider a motion to consider quotations for the provision of the 
fireworks display for the fireworks event in November 2025  

 

Proposer: Cllr Chris Parker 

 

Motion: 

To appoint Pendragon Fireworks as the display provider for the 2025 Fireworks 
display and to authorise the Officers to pay a deposit of £500 now to secure them for 
5th November 2025 for a total cost of £4750 for a display. 

 

 

 

Supporting information 

I approached a number of fireworks providers and received only 1 formal quotation 
(Requesting copies of formal quotes be sent to the Clerk). A copy of the email sent to 
Pendragon fireworks, ‘Pyromania fireworks’ and ‘Reaction fireworks’ (Clerk copied in) 
is reproduced below and a summary of responses provided.  

 

 To whom it may concern. 

 

You are invited to provide a formal quote for consideration by Llanharan Community Council on the 
17th April 2025 for an aerial display lasting 20-25 minutes, including 10 minutes of low noise (or 
silent)  within a maximum budget of £4750 (exc. VAT). 

 

The display is scheduled to take place on the 5th November 2025, however alternative dates near to 
this date would be considered. 

 

I would be grateful if your quote could be submitted by email to  clerk@llanharan-cc.gov.wales before 
10th April 2025. 

 

 

mailto:clerk@llanharan-cc.gov.wales


Responses 

 

1. Fantastic Fireworks, based in Northwhich, Cheshire 

      No formal quote received.  

 

2. Reaction Fireworks based in County Durham 

No formal quote received, during a follow up telephone call they expressed their 
opinion that it was too far to travel, however, recommend Pendragon Fireworks 

 

3. Pyromania Displays based in Ottershaw, Kent 

No formal quote received, during a follow up telephone call they expressed their 
opinion that it was too far to travel, however, recommend Pendragon Fireworks 

 

4. Pendragon Fireworks 

Chris? 

Thanks.for.your.call.today?.just.to.confirm.we.can.provide.your.November.event.again.
this.year?.same.format.as.last.year.with.a.low.noise.section.to.start.the.display.and.then.
a.normal.display.lasting.around.86.minutes?.we.will.provide.a.professional.crew.to.fire.
the.display.and.remove.all.boxes.from.the.ground.after.the.display¡ 

If.you.wish.to.pay.early.by.the.end.of.April.we.will.offer.you.an.extra.76.↘ .worth.of.
fireworks.to.add.to.your.display?.this.give.us.better.buying.power.in.China?.there.are.
several.event.which.have.done.this.for.many.years.and.they.are.very.happy.with.this.
arrangement¡  

The.budget.this.year.for.the.same.display.would.be.an.extra.❶↘ .on.last.years.cost?.we.
have.tried.to.keep.it.to.a.minimum.but.unfortunately.China.have.put.their.prices.up¡ 

If.you.do.not.wish.to.take.advantage.of.early.payment.we.would.require.a.∕ ❶66.deposit¡ 

We.look.forward.to.working.with.you.again.soon¡ 

 

Clerk’s note: 

Should this motion be carried, given that it has not been possible to obtain 3 
quotations then financial regulation 11.3 e) ii) should be suspended.  

The regulation states that…… 



e. When it is intended to enter into contract for the supply of goods or materials or for the 
execution of works or specialist services other than such goods, materials, works or 
specialist services as are excepted as set out in Regulation 11.3., where the value: 

ii. is less than £30,000 (inclusive of VAT) andgreaterthan£1,500 the Proper Officer shall 
obtain 3 written quotations which clearly detail the priced descriptions of the proposed 
supply. 
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Event Proposal Form 
Rhondda Cynon Taf Event Safety Advisory Group (ESAG) 
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The purpose of this document is to enable you as the event organiser to provide the 
information required to make a request to hold an event on Rhondda Cynon Taf 
County Borough Council land (including highways) and/or to provide Rhondda 
Cynon Taf Events Safety Advisory Group (ESAG) with initial information regarding 
your event. Submission of this form to the Council does not constitute confirmation of 
a booking or agreement to use Council land being granted. A formal decision relating 
to a booking or agreement to use Council land will be issued following due 
consideration of the request by the Council and/or ESAG.  
 
The ESAG provides help and advice to event organisers. They help make sure that 
an event is safe and legal for all those who attend. 
 
Members will consider some criteria including: 
 
• the numbers of people attending the event; 
• the impact on the local community, for example noise or significant traffic 

disruption; 
• level of risk associated with the event. This could be due to previous history of 

the event or the nature of the event; 
• events of an unusual nature;  
• legal requirements for example licences or road closures. 

An event is an activity that happens at a particular time and enables people to come 
together. They might come together in celebration, a shared love of music, sports, 
challenges, community fundraising or purely for entertainment such as a concert. 
This could include for example: fetes, fairs, open air concerts and music events, 
trade shows, sporting events, horse shows, agricultural shows, dog shows, open air 
entertainment such as theatre, opera or historic re-enactments, firework displays, 
large scale company parties, processions, marches and carnivals, street parties, 
religious events. 

Attending an event might be free or you may need to buy tickets, pay an entrance 
fee or pay for activities. It could be open to the public or by invitation only, this 
depends on a huge range of factors but primarily it depends on the objectives of the 
event. For example, the objectives might be linked to making money or they could be 
linked to the social and community objectives of the host. 

Whatever the scale of your event, to run it successfully requires thinking through 
each element of it before the day.  

By completing the document, you will provide answers to questions relating to the 
many aspects of running your event and in doing so you will provide the information 
necessary to allow an initial assessment of the event arrangements and an 
opportunity where necessary for the ESAG to provide you with advice and guidance. 
Also, there may be occurrences that require additional measures and/or information, 
these will be explained at the time of application; for example a COVID Risk 
Assessment. 
 
This form will not replace any other statutory documents that you may be 
required to complete around issues such as licenses or road closures. 
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The form is designed to cover a variety of aspects and some of these may not be 
relevant to your event. Please complete every section of the form where applicable 
and provide as much information about the event as you can; mark those as not 
applicable to your event N/A. 
 
This form should be completed and submitted to the Council Parks Section on 
RCTEventsSafetyAdvisoryGroup@rctcbc.gov.uk / Rhondda Cynon Taf CBC, Parks 
and Countryside, Abercynon Sports Centre, Parc Abercynon, Abercynon, CF45 4UY 
by the event organiser (this will include for notification of events not on Council land); 
the information provided will be forward on to ESAG members for consideration. 
 
The below table are the dates that information is required, most dates (for example 
licensing or highways) cannot be altered, some may be reduced by agreement for 
smaller events. 
 
PAPERWORK 
REQUIREMENTS  

DESIRABLE 
DATE  

CUT OFF DATE  

Police 180 days 56 days 
Fire  56 days Day of Event 
Health 90 days 30 days 
Licensing 
 
(Temporary Event Notice)  

180 days  56 days 
10 Clear Working Days 
(not including submission 
day, event day, bank 
holidays or weekends) 

Highways 90 days 56 days 
Food 28 days 14 days 
Noise 60 days 14 days 
Electrical 30 days 7 days 
Structural 60 days 21 days 
Environmental Health (H&S) 28 days 14 days 

 
Information regarding your event will be circulated to other Rhondda Cynon Taf 
County Borough Council Services such as Environmental Health, Highways, 
Licensing and Building Control, as well as relevant partners such as the emergency 
services who may be required to be involved with your event or require further 
information. 
 
You will receive an official response from ESAG within 28 days of this form being 
received, if your proposal is approved you may be asked to submit a more detailed 
event management plan and risk assessment; you may also be requested to meet 
with ESAG to further scope out your event. 
 
Further information can be obtained by contacting the Events Safety Advisory Group 
on RCTEventsSafetyAdvisoryGroup@rctcbc.gov.uk. 
 
 
 
 

mailto:RCTEventsSafetyAdvisoryGroup@rctcbc.gov.uk
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Once your proposal has been received along with any supporting documentation 
members of the ESAG will consider your proposal, you will be notified by the ESAG 
by letter or email of the outcome. If all required documentation is not submitted at 
least 6 weeks before the event (this can be reduced by agreement for smaller 
events),or does not meet all requirements to hold an event within or on RCT assets 
such as parks, buildings, town centres, highways, etc. (list not exhaustive) then this 
proposal will not be considered. 
 
Sections of this form in RED are for information only, to help you complete 
sections and should be deleted from the finished version. If any answers are 
n/a(not applicable) an explanation should be included to support the decision. 
 
Useful Email Addresses 
 
Event Safety Advisory Group (ESAG) RCTEventsSafetyAdvisoryGroup@rctcbc.gov.uk  
Licensing Licensing.Section@rctcbc.gov.uk 

Parks and Countryside parkscountryside@rctcbc.gov.uk  
Food Health and Safety Food.HealthandSafety@rctcbc.uk  
Emergency Planning Emergency.Planning@rctcbc.gov.uk 

Traffic Trafficservices@rctcbc.gov.uk  
Trading Standards tradingstandards@rctcbc.gov.uk 

Signage on the Highway StreetcaeEnforcement@rctcbc.gov.uk 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:RCTEventsSafetyAdvisoryGroup@rctcbc.gov.uk
mailto:Licensing.Section@rctcbc.gov.uk
mailto:parkscountryside@rctcbc.gov.uk
mailto:Food.HealthandSafety@rctcbc.uk
mailto:Emergency.Planning@rctcbc.gov.uk
mailto:Trafficservices@rctcbc.gov.uk
mailto:tradingstandards@rctcbc.gov.uk
mailto:StreetcaeEnforcement@rctcbc.gov.uk
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Application Flow Chart 
 

 
Completed Event Proposal Form Submitted to 
RCTEventsSafetyAdvisoryGroup@rctcbc.gov   

 

 
Email from ESAG Acknowledging Receipt of Form Sent to 
Applicant  

 

 
Proposal Form Shared With ESAG Members  

 

 

 
Once All Documentation has been provided and is satisfactory to ESAG Members 
the applicant will be informed by letter/email. If All documentation is not received at 
least 6 weeks before the event (can be reduced by agreement for smaller events) 
or does not meet all the requirements, the event may not be approved or initial 
permission for the use of Council land may be withdrawn. Please see table on Page 
3 for key dates that information is required by ESAG Members. 
 
It is important that once accepted as satisfactory the information provided on the 
event must be adhered to any changes to the event or its management must be 
communicated to the ESAG.  

 
 
 
 
Event Proposal Form 
 
EVENT ORGANISER  
Organisation:  Llanharan Community Council 
Name:  Leigh Smith 

 
Response Provided by ESAG within 28 days of Receipt. Response will cover – 
 

• Queries on information provided; 
• A requirement for additional information such as event plan, insurance, risk 

assessment; 
• A requirement for additional information and to attend a meeting of the ESAG 
• Confirmation ESAG has no issues to raise (please note that for issues on 

Council land this is not confirmation that agreement for use of the land; this 
will be dealt with separately);  

mailto:RCTEventsSafetyAdvisoryGroup@rctcbc.gov
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Contact Number(s):  07769266675 
E-mail Address:  Clerk@Llanharan-cc.gov.wales 
Postal Address:  2A Chapel Road, Llanharan. CF72 

9QA 
Previous Event Experience Llanharan 2025 Fireworks display. 

Queens jubilee event. Kings coronation 
event.  

 
 
HEALTH & SAFETY OFFICER / RESPONSIBLE OFFICER  
Name or Organisation:  As above 
Name:  As above 
Contact Number:  As above 
E-mail Address:  As above 
Relevant 
experience/qualifications in 
event management  

As above 
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EVENT OVERVIEW  
A brief summary (one or two paragraphs) of what your event will involve. This 
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should include a brief description of the activities taking place, the reason behind 
the event, dates/times and who are the people who will attend (ages, etc.). Is it a 
chargeable event? 
 
Free event organised by Llanharan Community Council to commemorate the 80th 
Anniversary of VE day. The event is a community event focussed on VE day and 
the period including live music from period performers, re-enactors, military 
vehicles, 40’s themed stalls and stalls from various groups such as the British 
Legion, Army Cadets, Army Reserve, local OAP groups etc… as well as the more 
tradition event activities such as bouncy castles, fairground rides, food stalls, 
drinks stalls etc…both on the fields and inside the hall.  It is anticipated that people 
of all ages, predominantly families will come and go during the day and we expect 
approximately 2000 people spread over the day.  
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SITE LAYOUT: 
Please supply a copy of the Proposed Site Plan for your event. 
 
See separate drawing  
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Cwtch and crumb bakery 
Bakery items, tea, coffee.  
RCT 
5 
Jodie Lloyd 07865916584 
£10M PLI 
 
Paynes Pizza 
RCT 
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5 
07833262121 
Public liability insurance 
 
Davisons Artisan Chocolate and Fudge 
Confectionary  
RCT 
5 
davidsonsartisan@outlook.com 
07908065017 
PLI Direct line £5m PLI 
 
Fosters Family Frier 
Breakfast, burgers, chips etc… 
RCT 
5 
Emma Rendell and Scott Foster 
07533996515 and 07392161492 
 
 
 
 

 
 
Yes but vintage and second hand items only. No intellectual property issues.  
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In addition the Welsh Ambulance Services University NHS Trust (WAST) have asked 
that they be provided with information regarding your event using this link - Event 
Medical Assurance   Done 

Animals at Events 
Livestock (Cattle, Sheep, Pigs, Goats and Deer) at Events 
 
Bird gatherings at Events 
 
You must obtain consent from the Council in writing before bringing animals on 
site for exhibition, performance or entertainment. We may prohibit the use of 
animals that pose a danger to the public. It is important to note that animals are 
not permitted to be given as prizes at events on Council owned land. 
 
You must provide copies of all relevant licences and registration documents for 
each animal with your event application plan. 
 
You are responsible for the welfare of the animals under the Animal Welfare Act 
2006. This includes the animals’ transport, housing, food and how they are 
displayed to the public. As such, event organisers shall ensure that competent 
person is present throughout the duration of the event in order to monitor the 
welfare of the animals. 
 
Please provide a detailed list of all animals you plan to bring onto your event site. 
Include copies of all relevant licences and registration documents for each animal. 
 
None 
 
Donkey rides are a licensable activity.  

 
 

https://forms.office.com/pages/responsepage.aspx?id=uChWuyjjgkCoVkM8ntyPrpg3WcHkcfdCriQHPLoWmudUOTUxSEgwTEdFWkMxQTNORUpSUUdYUVNSOSQlQCN0PWcu
https://forms.office.com/pages/responsepage.aspx?id=uChWuyjjgkCoVkM8ntyPrpg3WcHkcfdCriQHPLoWmudUOTUxSEgwTEdFWkMxQTNORUpSUUdYUVNSOSQlQCN0PWcu
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Hiscox insurance co ltd. Policy no 9432124 up to 31st May 2025 
Public liability cover £10M 
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The Clerk of the Council as event lead.  
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A risk assessment should be carried out for any proposed event, considering all of 
the hazards, the nature and extent of the risks, and the action required to control 
them. Where the risk assessment identifies significant risks, you must provide 
information to all those affected regarding the nature of the risk and the control 
measures which must be implemented.  
 
Following a confirmation of the booking a detailed risk assessment will need to be 
submitted. 
  
ADDITIONAL NOTES 
 
Please provide any additional information you feel would aid a decision being 
made on your event proposal. 
 
See attached event plans and risk assessments. 
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The Public Accessible Locations (formally, Crowded Places) guidance booklet 
available to download via the National Counter Terrorism Security Office (NaCTSO) 
website is a guide to give protective security advice to those who are responsible for 
organising major events and event security, irrespective of size and capacity and is 
not specific to any particular type of event. It is aimed at those events where there 
may be a risk of a terrorist attack either because of the nature of the event or the 
number or nature of the people who host or attend it and highlights the vital part you 
can play in the UK counter terrorism strategy. 
 
https://www.gov.uk/government/publications/crowded-places-guidance 
 
Additionally, we would advise that all staff involved in an event , primarily stewards 
and security staff should have a working knowledge of the NaCTSO, ACT 
Awareness e-Learning that has been developed The e-learning includes 
interactive video scenarios and instructional tutorials, combined with visual and audio 
footage, to create engaging learning, with modules covering key areas such as 
identifying security vulnerabilities, responding to suspicious behaviour, dealing with a 
suspicious item, how to deal with a bomb threat, and responding to firearms or 
weapons attacks. The interactive course, which is available to companies or private 
individuals, takes just 45 minutes to complete and can be done all in one go or in 
short modules. It explains how to spot the signs of suspicious behaviour and what to 
do to help yourself, others and the emergency responders if an attack should take 
place. To log on and learn, visit https://ct.highfieldelearning.com/ 
 
DECLARATION: I have examined and will abide by the Conditions of Use 
Applicable to , Highways, Parks and Open Spaces. I confirm that the information 
contained within the notification is accurate to the best of my knowledge and belief. 
Please accept this signature as written confirmation that the Organiser will pay 
for 
any damage incurred to the site because of this event. 
 
Please note that for Council land this form is an expression of interest only and not 
confirmation that permission has been granted; this could be for example via the 
Parks section or School Governors. If this form is for notification to ESAG and the 
event is to be held on non-Council land it is important that you get permission of the 
landowner for use of their land for your event. Also for use of Council land the 
Council reserves the right to insist on the use of a professional event management 
company who are able to demonstrate to its satisfaction a good track record of 
managing events. If this is required, failure to do so may result in an application not 
being approved or withdrawn. 
 
By signing this form I also understand my obligations and responsibilities with regard 
to the content of this application. I understand that failure to comply with any of the 
terms and conditions attached may result in the withdrawal of the permission for the 
event by the Council. In addition, I agree to inform the Council of any proposed 
changes to the information contained within this application. 
 
The Council is committed to keeping your personal information safe and secure and 
keeping you informed about how we use your information. The information provided 
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on this form will only be used for the purpose of the Rhondda Cynon Taf Events 
Safety Advisory Group and/or for booking requirements of Council facilities. To learn 
more about how we use your information, please visit the Council’s Data Protection 
pages www.rctcbc.gov.uk/dataprotection. 
 
Signed: Leigh Smith, Clerk to Llanharan Community Council 
 

Dated:25.3.25 



 
 

 

Event Management 
Plan Template 
and Guidance Notes 
Rhondda Cynon Taf Event Safety Advisory Group (ESAG) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

INTRODUCTION 
This template provides guidance notes for event organisers and will help you 
develop a detailed event management plan. It should only be considered as an 
example and if used must be tailored to match your event. Also, there may be 
occurrences that require additional measures and/or information, these will be 
explained at the time of application; for example, a COVID Risk Assessment. Further 
sources of guidance are shown in Appendix1. 
 
An event is an activity that happens at a particular time and enables people to come 
together. They might come together in celebration, a shared love of music, sports, 
challenges, community fundraising or purely for entertainment such as a concert. 
This could include for example: fetes, fairs, open air concerts and music events, 
trade shows, sporting events, horse shows, agricultural shows, dog shows, open air 
entertainment such as theatre, opera or historic re-enactments, firework displays, 
large scale company parties, processions, marches and carnivals, street parties, 
religious events; these are only examples, there are many others.  
 

Attending an event might be free or you may need to buy tickets, pay an entrance 
fee or pay for activities. It could be open to the public or by invitation only, this 
depends on a huge range of factors but primarily it depends on the objectives of the 
event. For example, the objectives might be linked to making money or they could be 
linked to the social and community objectives of the host. 

Whatever the scale of your event, to run it successfully requires thinking through 
each element of it before the day.  

To use the template, save a new version and complete the sections that apply to 
your event. Not all sections will apply to all events – you will need to decide which 
are relevant. Once you have completed the template, you can delete the guidance 
text. 
 
You may also find the Events Industry Forum Purple Guide as helpful, as it provides 
guidance on security, major incident planning, first aid, electrical safety, event 
communication, lost children, sanitary facilities and more. 
 
Every event, whether large or small, should carry out a detailed risk assessment to 
identify any issues that could put people attending the event site in any danger. 
This risk assessment should be carried out by a competent person and must take 
account of factors required under health and safety or fire regulations as well issues 
affecting public health. It should also specify what actions are being taken to mitigate 
all the risks that are identified. 
 
A risk assessment is not about creating huge amount of paperwork, but rather about 
identifying sensible measures to control the risks. Those with fewer than five 
workers, or who are self-employed, do not legally have to write anything down as 
part of their risk assessment but it is always advisable to do so in order to be able to 
demonstrate that all the risks have been considered should anything go wrong. A 
Risk Assessment for your event, the detail of which should be proportionate to the 
event taking place; an example can be found at Appendix 2. Risk assessments 



 
 

 

should always be treated as live documents that need to be referred to and 
updated/changed as events evolve. 
 
It is important that one of your first actions is to select a venue(s) and gain 
permission (even if in principle) for use of that venue for your event.  
 
This guidance has been developed by the Rhondda Cynon Taf Events Safety 
Advisory Group (ESAG). The ESAG is a multi-agency grouping including key 
partners from organizations such as the Council and Emergency Services and is the 
first point of contact for anyone organizing an event. Risk management and safety of 
the public at an event is the responsibility of the event organizer but experience has 
shown that early consultation with professionals can significantly increase safety and 
speed up the planning process. The ESAG provides independent advice to event 
organizers, who retain the legal responsibility for ensuring a safe event. 
 
ESAG has no powers to stop an event taking place but can make recommendations 
to improve the safety and event management. However, please note that individual 
representatives of organizations forming the ESAG may have powers to require 
event organizers to comply with their legal obligations. (e.g., Police, Fire Service, 
Environmental Health (Health and Safety) etc.) 
 
ESAG's aim is to welcome and encourage events to Rhondda Cynon Taf, whilst 
ensuring that they take place safely and legally. Through consultation and joint 
working between the Council and its partners, its aim is to standardize the approach 
to all organized events which are open to the public and are staged in a public place, 
on a public highway or on private land within the Council boundaries. 
 
One of the important roles that an ESAG can perform is to bring all relevant partners 
and parties together to plan and prepare for the event in a coordinated way. 
 
Members will consider some criteria including: 
 
• the numbers of people attending the event; 
• the impact on the local community, for example noise or significant traffic 

disruption; 
• level of risk associated with the event. This could be due to previous history of 

the event or the nature of the event; 
• events of an unusual nature;  
• legal requirements for example licences or road closures. 

The responsibility for the management and safety of the event remains with the 
event organizer and therefore the ESAG needs to be working closely with the event 
organizer’s management team. Members of the ESAG are likely to have good local 
knowledge on a range of issues and event organizers can often benefit from such 
insight. 
 
 
 
 
 



 
 

 

The ESAGs can: 
 
•  Promote high levels of safety and welfare at events by giving advice and 
 guidance. (The promotion of safer events contributes to safer and stronger 
 communities) 
•  Advise on minimizing any adverse impact or inconvenience to residents, 
 businesses and the general public  
•  Encourage wellbeing, health and welfare of the community 
•  Focus resources using risk assessment and facilitate proportionate advice 
 and regulation 
•  Enable effective planning to facilitate less intensive monitoring and inspection 
•  Support businesses and organizers through having a single point of contact
 for the event and consistent professional advice and guidance 
•  Increase good publicity and encourage more business and visitor  
 engagement through safer events 
•  Share good practice 
 
In addition, the ESAG can, hopefully, help provide organizations that have limited 
experience in event management with some reassurance that they are on the right 
track. Legal responsibility for ensuring an event is operated in line with legal 
requirements however remains with the event organiser. 
 
The Council is committed to keeping your personal information safe and secure and 
keeping you informed about how we use your information. The information provided 
on this form will only be used for the purpose of the Rhondda Cynon Taf Events 
Safety Advisory Group and/or for booking requirements of Council facilities. To learn 
more about how we use your information, please visit the Council’s Data Protection 
pages www.rctcbc.gov.uk/dataprotection. 
 
Timely submission of plans and other event documents enables the ESAG members 
to consider and offer comment on the content using an audit style approach. In some 
cases, members of the ESAG will deem it appropriate to draw attention to any 
potential deficiencies, shortcomings or omissions, particularly where they consider 
urgent action or improvement is warranted. The aim is to provide organizers with 
feedback on event proposals at an early stage so that there is ample time remaining 
to address any significant areas of concern raised. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

The below table are the dates that information is required, most dates (for example 
licensing or highways) cannot be altered, some may be reduced by agreement for 
smaller events. 
 

PAPERWORK REQUIREMENTS DESIRABLE DATE CUT OFF DATE  
Police 180 days 56 days  
Fire 56 days Day of Event  
Health 90 days 30 days  
Licensing 
 
(Temporary Event Notice)  

180 days 56 days 
 
10 Clear Working Days 
(not including submission 
day, event day, bank 
holidays or weekends)  

Highways 90 days 56 days  
Food 28 days 14 days  
Noise 60 days 14 days  
Electrical 30 days 7 days  
Structural 60 days 21 days  
Environmental Health (H&S) 28 days 14 days  

 
*Please note that this document is a guide only* 
 
Useful Email Addresses 
 
Event Safety Advisory Group (ESAG) RCTEventsSafetyAdvisoryGroup@rctcbc.gov.uk  
Licensing Licensing.Section@rctcbc.gov.uk 

Parks and Countryside parkscountryside@rctcbc.gov.uk  
Food Health and Safety Food.HealthandSafety@rctcbc.uk  
Emergency Planning Emergency.Planning@rctcbc.gov.uk 

Traffic Trafficservices@rctcbc.gov.uk  
Trading Standards tradingstandards@rctcbc.gov.uk 

Signage on the Highway StreetcaeEnforcement@rctcbc.gov.uk 

 

 
 
EVENT MANAGEMENT PLAN TEMPLATE 
AND GUIDANCE NOTES 
 
 
Event Name  Llanharan Community 

Council VE Day 80th 
Anniversary event 

mailto:RCTEventsSafetyAdvisoryGroup@rctcbc.gov.uk
mailto:Licensing.Section@rctcbc.gov.uk
mailto:parkscountryside@rctcbc.gov.uk
mailto:Food.HealthandSafety@rctcbc.uk
mailto:Emergency.Planning@rctcbc.gov.uk
mailto:Trafficservices@rctcbc.gov.uk
mailto:tradingstandards@rctcbc.gov.uk
mailto:StreetcaeEnforcement@rctcbc.gov.uk


 
 

 

Event Location  Llanharan Miners Welfare 
hall and grounds.  

Event Date  10th May 2025 
Organiser / Organisation  Llanharan Community 

Council 
Version / Date  V1  25.3.25 

 
If you have any questions about this template and to submit your event 
management plan and application for use of Council land, please contact 
 
RCTEventsSafetyAdvisoryGroup@rctcbc.gov.uk  
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Distribution List 
On submission to the ESAG copies of this plan will be shared with the agencies 
below who may require additional information and / or query what is included. 
 

Organisation 
Rhondda Cynon Taf CBC 
South Wales Police 
South Wales Fire and Rescue Service 
Welsh Ambulance Services NHS Trust 
Cwm Taf Morgannwg University Health Board 
Others will be dependent on the Nature and Location of the Event. 
 

 
Checklist – Example 



 
 

 

 
Policies / Procedures / Documents Responsibility / 

Deadline  
Complete / Included  

Licences –  TEN 
                   Premises 
                   Alcohol 
                   Street Collection 
                   Music   

  

Risk Assessment –   
Organiser    
Contractors                                                              

  

Insurance –  
Organiser 
Contractors  

  

Stewarding Plan / Steward Briefing   
Security Plan   
Road Closures   
Traffic Management Plan   
Emergency Procedures   
Site Plan / Layout   
Communications Plan   
Lost Children Policy   
Waste Management   
Severe Weather Plan   
Noise Management   
Medical Plan / First Aid Arrangements   
   

 

 
 
 
 
 
EVENT MANAGEMENT 
Sections of this form in RED are for information only, to help you complete 
sections and should be deleted from the finished version. If any answers are 
n/a (not applicable) an explanation should be included to support the decision. 
 
Event Overview 
 
Free event organised by Llanharan Community Council to commemorate the 80th 
Anniversary of VE day. The event is a community event focussed on VE day and 
the period including live music from period performers, re-enactors, military 
vehicles, 40’s themed stalls and stalls from various groups such as the British 
Legion, Army Cadets, Army Reserve, local OAP groups etc… as well as the more 
tradition event activities such as bouncy castles, fairground rides, food stalls, 
drinks stalls etc…both on the fields and inside the hall.  It is anticipated that people 
of all ages, predominantly families will come and go during the day and we expect 
approximately 2000 people spread over the day.  



 
 

 

 
Spectator and Viewing Areas 
 

Throughout the fields. The stage will be orientated away from the village to minimise noise 
disruption. Stalls and activities will be spread around the field.  

 

Site Plan 
 
Please include a copy of your site plan with this document. This should include 
(but not be limited to) items such as positions of attractions, temporary structures 
all site infrastructure, fencing or barriers, generators, cables, first aid points, car 
parks, vehicles routes, entry / exit points and emergency exits and assembly 
points, information points, lost children point, known risks, etc. For smaller events 
this could be a simple hand drawn diagram showing locations and types of 
attractions, structures, barriers, entrances, etc. 
 
See separate plan document.  
  

Risk Assessments 
 
See separate risk assessment.   

 

Risk Assessments – Contractors/Exhibitors 
 
See licence application for details.  

 
Health and Safety 
Even if you are a community organisation with no employees, you still have a 
responsibility under the Health and Safety at Work etc Act 1974 to ensure that your 
event and any contractors are operating legally and safely. 
HEALTH & SAFETY OFFICER / RESPONSIBLE OFFICER 

Health & Safety Officer/ Responsible Officer 
Name or Organisation:  Llanharan Community Council 
Name:  Leigh Smith 
Contact Number:  07769266675 
E-mail Address:  Clerk@llanharan-cc.gov.wales 
Relevant 
experience/qualifications in 
event management  

Previous events including Llanharan 2024 
fireworks display and various smaller, 
similar community events.  

 
 
 
 
 
 
 
 



 
 

 

Insurance 
 
Event Organisers are required to hold a current policy of Insurance in respect of 
Public Liability or Third-Party Risks (including products liability where appropriate). 
The relevant limit of indemnity shall be an amount approved by the Council 
Insurance and Legal Section. To hold an event on RCTCBC property you will 
require to hold a valid insurance document, whilst a level of public liability cover of 
£10M is desirable an absolute minimum level of £7.5M will be acceptable in 
situations where a considered rational can be put forward. Event Organisers will 
be required to produce evidence of their insurance cover together with that of any 
exhibitor, band / dance group, sub-contractor, caterer etc. whom they have 
instructed / authorised to appear at the event. 
 
(Please note this is in addition to any Employee Liability you require). 
Provide details of the Policy here and a copy as an Appendix to the Event Plan. 
Also list details of all contractors polices (check dates and what is covered). 
 
Hiscox insurance co ltd. Policy no 9432124 up to 31st May 2025 
Public liability cover £10M 
 
See separate document with details of external PLI certificates.  
 
 
 
 
 
  

 
 
Programme Schedule 
 
It is good practice that you should list everything that needs to be done before, 
during and after your event. This will help ensure you complete tasks on time and 
that things aren’t forgotten. 
 
A schedule should be included showing action, timeframe for completion, 
responsible officer and a method to monitor/record completion. 
 
It is important that contractors and exhibitors are aware of what is expected of 
them Appendix 9 and 10 are copies of letters that sets out the expectations as an 
example of what could be provided beforehand.  

 
Schedule event – event day 

 

Task Start Finish Resources/ 
who  

Notes In Hand Complete  

Stall holders and 
others arrive 
on site and setup 
 

9am 11am Stalls 
coordinator 
- 
Janine  

All vehicles 
off site or 
parked by 
11.30 and 
no 

stalls 
coordinator 
briefed  

 



 
 

 

Stage and PA setup 
and test.  

further 
vehicle 
movements  

Schedule event – post event  
 

Date Task Start Finish Resources/ 
who 

Notes In Hand Complete  
 

 Litterpick 
& 
Cleanup  

5.30pm TBD Marshalls  X By  
 

 

 
 
Opening the Event 
 
List actions that must be completed and inspections undertaken prior to agreement 
that the event is ready to open to the public. Include who makes the decision and 
how this is communicated to staff/volunteers/contractors. This will include but not 
be limited to: 
• Vehicle curfews are in place; 
• Correct staff/numbers of staff are present, briefed and in place; 
• All constructions are complete and signed off; 
• Safety Inspection Checklist completed satisfactorily – All marshalls briefed 
• Adequate medical provisions are in place, aligned with the medical plan; 
• Ensuring contractors/exhibitors are safe and ready to commence; 
• LicenCe or TEN to be displayed; 
• SIA marshalls on the gate  

 

Timetable 
Stage and arena programme for XXXXX event 

NA 
 
STAFFING 
 
Organisational Structure 
 
NA 
 
Leigh smith event lead and emergency controller – Janine Turner stall co-ordinator. 
Marshalls report to event lead. See site plan. 
 

Staffing 
 
 
NA see above. 

Stewarding 
 



 
 

 

  
 
Security 
See above. 

 



 
 

 

 
 
 
 
 
 
 
Key Event Contacts - Management 
 



 
 

 

 
Name Role Responsibility Contact Details  
 Event Lead 

Health and 
safety officer and 
Marshall 
coordinator 

Overall 
responsibility 

Leigh Smith 07769 
266675 
Clerk@llanharan-
cc.gov.wales 

 Stall-Attendee 
co-ordinator 

All event 
infrastructure, 
ordering, delivery 
timings etc 

Janine Turner  
07921 278536 
Janine.Turner@llanharan-
cc.gov.wales 

 
 
For atendees see main event application.  
 
 
Suppliers (marquees, catering etc) 

Procedures 
Emergency Procedures 
 
Emergency procedures for general evacuation, fire and medical emergency are 
shown at the bottom of the event risk assessment.   

 
First Aid and Medical Cover 
 
St Johns ambulance, 2 qualified first aiders.  Medical area in main hall. Medical 
risk assessment carried out and provided separately.  
In addition the Welsh Ambulance Services University NHS Trust (WAST) hve 
asked that they be provided with information regarding your event using this link - 
Event Medical Assurance - Completed.   

 
Fire Safety at Your Event 
 
Please document how you have addressed the key areas of the fire risk 
assessment 
process: 
• Identified the fire hazards, i.e. sources of ignition, fuel and oxygen 
• Identified people at risk within and surrounding your site and those at highest risk 
• Evaluate the risk of a fire occurring and evaluate the risk to people should a fire 

occur 
• Remove or reduce fire hazards and removed or reduced the risks to people 
• Considered detection and warning, firefighting, escape routes, signs and notices, 

lighting, maintenance 
• Recorded significant findings and action taken 
• Prepared an emergency plan 
• Informed and instructed relevant people and provided training 
• Reviewed and revised your assessment where necessary 

https://forms.office.com/pages/responsepage.aspx?id=uChWuyjjgkCoVkM8ntyPrpg3WcHkcfdCriQHPLoWmudUOTUxSEgwTEdFWkMxQTNORUpSUUdYUVNSOSQlQCN0PWcu


 
 

 

 
See main risk assessment.  

 
Communications 
Pre-event briefing to all marshalls. SIA marshalls and site controller to have radios. 
Other comms via PA system. 
Event Notification – Surrounding Residents 
 
Please document how you will let surrounding residents and businesses know 
about your event plans here. 
The event is widely publicised over several months on social media in the village.   

 
Event Day Communications – Internal 
 
See site plan  

 
Event Day Communications – Public 
 
PA system in place.   

 
Lost Children 
 
See site plan showing lost children point. This will be communicated to all 
marshalls and via the PA system. In the event of a lost child their details will be 
given over the PA system  

 
Crowd Management 
 
See site plan showing access and egress points and emergency plan for 
evacuation.   

 
 
General / Specific Advice 
 
Traffic, Transport and Parking 
 
Smaller community events will have limited impact on traffic and parking; however, 
you should still consider this when planning your event. Larger events can have a 
big impact on local traffic and transport and will require extensive risk assessments 
and detailed plans dealing specifically with traffic and transport. 
 
Publicity posts and posters will encourage attendees to use public transport and 
the nearby railway station. Locals will be encouraged to walk and not park close to 
the event.  
 



 
 

 

Local businesses have been approached for the use of their car parks on the day 
and this will be added to pre-event publicity.   

 
 
Vehicles on Site 
 
The potential for conflict between vehicles and staff / the public is an important risk 
that needs to be taken into account during your planning and risk assessment 
process, whether by accident to by a deliberate act. Plans need to be in place to 
reduce the chances / impact of such an occurrence. These plans need to take into 
account the setup, event time and take down of the event. Also consider the need 
for access and egress of emergency vehicles; where possible consider provision 
of suitable routes for the exclusive use of emergency vehicles. 
 
All vehicle movements to cease by 11.30am, 30 minutes prior to public entry. A 
designated car parking area provided for event staff and stallholders.  
 
No vehicle movements allowed until 5.30pm or until all public have left the event.  

 
Licensing 
 
Under the Licensing Act 2003 a Premises Licence or Temporary Event Notice is 
required for any event involving the sale by retail of alcohol, provision of late-night 
refreshment and/or regulated entertainment which is defined as: 
 
• Live or recorded music; 
• Films; 
Time limited Premises Licence application pending. 

 
Intellectual Property Rights 
 
NA 

 
Provision of Alcohol   
Will a bar be provided if so who will be providing it give details: 
 
The Gin Bar (Helen 07766 724495) 
 
Who will be the Designated Premises Supervisor? 
 
Helen Jones  (personal licence no CCC105283) 
 
 
How will the alcohol be served give details i.e.: plastic bottles, beer measuring 
meters and use of stamped plastic glasses for the supply of beer, lager, cider and 
wine. Products that are listed in column 1 of the Table in paragraph 1 of the 
Schedule to The Environmental Protection (Single-use Plastic Products) (Wales) 
Act 2023 should not be provided 



 
 

 

 
Compliant Plastic glasses and cans. No glass. 
 
Will spirits be provided if so, how will they be dispensed i.e.: stamped optics, or 
measures and then dispensed into plastic glasses. 
 
Measures dispended into plastic glasses 
 
Document what arrangements have been made to control under - age drinking 
 
Those appearing to be under 21 to be challenged. 
• Only acceptable forms of ID to be 
a) Photo driving licence 
b) Passport 
c) and other forms of photo id 
 
• All Staff working at the event to receive training concerning challenging  
acceptable forms of Identification. 
 
2. Security staff will be tasked to identify any proxy sales. Alcohol will be 
confiscated from under 18’s. 
 
SIA marshalls checking on gate and patrolling the event.  

 
 
 
Provision of Food 
 
Document details of any catering and/or food you plan to provide at your event 
here. You should also list details of any catering concessions in the Key event 
contacts – other section. 
 
We recommend you only use food providers with a food hygiene rating of 3 or 
above. Inform Environmental Health (Food Safety Team) via 01443 425001 / 
Food.HealthandSafety@rctcbc.gov.uk of the providers you will be using. 
See licence application 
 
Food business operators in the retail and catering sector are required to provide 
allergen information and follow labelling as set out in food law. This means that 
food business operators must- 
1. provide allergen information to the consumer for both prepacked and non-

prepacked food and drink  
2. handle and manage food allergens effectively in food preparation. Food 

businesses must make sure that staff receive training on allergens.  
 
It is recommended that you review your food storage, preparation and handling 
procedures to reduce the risk of cross contamination, particularly by the foods 
most commonly causing reactions of intolerance, like cereals (containing gluten), 
crustaceans (shellfish and molluscs), eggs, fish, peanuts, soybeans, milk and 
other dairy products, peanuts, tree nuts, and sesame seeds. 



 
 

 

Ideally you should: - 
 
Have segregated storage for ingredients etc. containing allergens or ensure that 
the containers that hold such ingredients are kept closed, and 
 
Segregate the preparation of foods containing allergens. Segregation may be 
achieved through the physical means, e.g., separate preparation tables, or by 
time, e.g. foods containing nuts being produced last, and by cleaning/disinfection 
procedures for work surfaces, utensils etc. after use. 
 
Products that are listed in column 1 of the Table in paragraph 1 of the Schedule to 
The Environmental Protection (Single-use Plastic Products) (Wales) Act 2023 
should not be provided. 
 
Please see separate of vendors and details list in licence application   

 
Fun Fairs 
 
Before approval is granted for rides or fun fairs you will need to make sure: 
 
 Any stand-alone ride or rides that are part of a fun fair are part of the ADIPS 
(Amusement Device Inspection Procedures Scheme) scheme. 
 
 The operator provides you with a copy of their In-Service Annual Inspection 
papers and you provide a copy of these to us with your event management plan. 
 
 The operator confirms in writing that they operate under the HSG175 
Fairgrounds and Amusement Parks – Guidance on Safe Practice. 
Received via email 
 
Please include here any rides or fun fairs you intend to have at your event and 
contact details for the providers. See below 



 
 

 

 
 



 
 

 

 
 

 
 
 
 
Inflatable Play Equipment  



 
 

 

 
Before approval is granted for inflatable play equipment, you will need to make 
sure: 
 
 The operator can provide a copy of the current PIPA/ADIPS test certificate for 
the 
equipment. 
 The operator carries out the daily checks on the equipment as required by 
EIS7 
 You know when the equipment was last fully inspected 
 You get full instructions on its SAFE operation 
 The equipment is clearly marked with limitations of use (maximum user height 
etc.) 
 Are you a member of a relevant association (AIMODS, NAIH or BIHA)? 
 More guidance is available on the PIPA Inflatable Play Scheme/ADIPS 
websites. 
 
Please include here any inflatable play equipment you intend to have at your event 
and contact details for the providers. 

Provided by the supplier. -  
 

  
 
 
 
 
 
 
 
Noise 
 
The things most likely to cause noise nuisance include live music stages, funfairs 
and public address systems. 
 
Daytime and period music only. Stage orientated away from houses.   

 
 
Toilets 
 

You must ensure that adequate toilet facilities are available for your event 
attendees, these will be based on the length of the event, the nature of activities 
and the demographic split including disabled provision. If not available on site 



 
 

 

these may need to be brought in. 
See separate site plan 
 
Provider is Rycon Tool hire.     6 x toilets plus 2 x disabled toilets 

 
Table 1 

 
 
 
 
 
 
 
 
 
Table 2 
 



 
 

 

 
 
 
 
 
Waste Management 
 
It is essential that your event has a waste management plan in place and that it is 
carried out in accordance with the Workplace Recycling Regulations 2024. 
 
 How will you keep the site clear of waste? Will this be done by stewards or 
volunteers? 
 How you will manage waste during and after your event, including details of 



 
 

 

bins, skips, recycling, litter picking and the segregation of recycling? 
 
Document your waste management plans for your event here. 
 
Tom Pritchard – Licenced waste carrier  

 
 
Recycling 
 
Your event should have a recycling plan in place in accordance with the 
Workplace Recycling Regulations 2024 and that it is carried out.  
 
For small community events, this could be as simple as labelling some bins to 
encourage people to separate their recycling into plastic bottles, paper, food, etc.  
 
Larger events will need to show that they have a recycling strategy or are 
employing a professional recycling organisational to manage waste and separate 
recycling including food on the day. 
 
 Make sure your concessions and food suppliers comply with the Workplace 

Recycling Regulations 2024 and have appropriate policies and procedures in 
place for the use of re-usable products or provide biodegradable containers and 
systems for the disposing of dirty water, food, and cooking oil etc 

 Think through how you will enforce the separation of recycling and food waste. 
Contaminated recyclables will be sent to landfill and may be subject to fines. 

 
Document your recycling plans for your event here. 
Tom Pritchard – Licenced waste carrier  

 
 
 
 
 
 
 
 
 
 
 
Temporary Structures 
 
For a small event, temporary structures may be market stalls and a marquee. 
Larger events and festivals may include stages, grandstands, lighting towers, 
gantries, site offices etc. Details will need to be provided in advance to Building 
Control, on larger structures this needs to include a description of what’s being 
constructed, sizes, materials being used, a drawing, method statement of 



 
 

 

construction, copies of RA and all needs to be signed off by an independent 
engineer including once the structure is completed to say it’s safe and ready to 
use. Consider wind load capabilities, ballast requirements and dismantling. 
 
The approval process will depend on the scale and structure types. If the 
structures will be in place for a long time, you may need planning permission. 
Larger temporary structures need to be signed off by independent engineers 
before they can be used. 
 
As a minimum: 
 All suppliers will need to supply you with a copy of their public liability and 
employee insurance certificates. 
 All suppliers will need to provide you with relevant risk assessments and 
method 
statements for the product they are supplying for your event. 
 Suppliers must provide a signed hand over inspection once the structure is 
completed to say that it is safe and ready for use. 
 
Include a list of all temporary structures, their suppliers (including contact details) 
and how the issues raised above will be achieved and who has responsibility for 
ensuring compliance. 
 
The erection of some temporary structures at entertainment events falls within the 
definition of construction work in regulation 2(1) of the Construction (Design and 
Management) Regulations 2007 (CDM) 
 
Consideration should also be taken if you are carrying out working at height. You 
should ensure all work at height that you undertake is controlled and is properly 
planned and organised. A pertinent risk assessment should be undertaken. 
 
Stage and canopy provided by Onstageevents.  
Bryan Osbourne. 
M:07824 886797 
L:0800 014 6220 
W:eventsonstage.co.uk 
A:Unit 21, St Theodores Way, Brynmenyn Ind Est, Bridgend, CF32 9TZ 
  
RAMS and PLI provided.  
 
6 x other small gazeebos being used (3 owned by Community Council) 3 brough by vendors. 
Minimal risk as small in scale and easily erected by hand with no working at height.   

 
Electricity 
 
All electrical installations, even temporary ones, must comply with the Electricity at 
Work Regulations 1989. Any event that has electrical supply included must have a 
competent electrician sign off the installation before the event starts. 
 
If you are including electrical supply as part of your event, please provide details 
Here. 

http://eventsonstage.co.uk/


 
 

 

 
Electrical supply from Llanharan Miners Welfare Hall 
 
Small Generators for bouncy castles and for food vendors were necessary.  
 
Electrican will inspect prior to use.  
 
Event lead will inspect prior to public entry to ensure barriered off.  
 
If you intend to use mobile generators you can refer to BS 7430 for the earthing 
requirements for outdoor events. 
 
 
The use of petrol fuelled generators should be discouraged in favour of diesel, gas 
or renewable energy. 
 
The generator and its fuel should not be accessible to members of the public or 
other unauthorised people and may need to be fenced. Appropriate and adequate 
firefighting equipment should be provided. 
 
Barriers & Fencing. 
Barriers and fences at events serve several purposes. They can be used to: 
• provide physical security, as in the case of a high-perimeter fence at an outdoor 
event) 
• shield hazards 
• aid the management of event attendees and influence their behaviour 
• define routes 
• remove sight lines 
• prevent the audience climbing on top of temporary structures 
• relieve and prevent the build-up of audience pressure 
 
It is important that the use of barriers and fencing at any event is thoroughly 
considered and risk assessed. Incorrect use of a barrier/ fencing product for a 
location and/or circumstances could cause injury or harm. 
See event plan 

Weather 
 
Weather issues can impact on your event in a number of ways – Heat, Rain, 
Storms, etc. Depending on the activities taking place and prevailing conditions at 
the time of the event procedures will need to be documented on how issues will be 
managed. Things to consider will range from for example provision of drinking 
water, through to cessation of high-risk activities through to cancelling the event. 
 
Weather will also be part of your risk assessment. 
 
Please document your procedures here as well as who is responsible for decision 
making and how issues will be communicated to staff and the public (before and 
during the event). 
 
See risk assessment.  



 
 

 

 
Controls for use of inflatables (No use over 24mph) - We have our own wind meter 
as well as the operator, who has trained staff. Inflatabled manned by trained 
operator at all times.  
 
Slips, trips and falls, ground conditions to be monitored as well as hazards 
associated with stage canopy and gazeebos in windy conditions.   
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APPENDIX 1: Further Sources of Guidance 
1.  Guidance on Running Events Safely - HSE 

http://www.hse.gov.uk/event-safety/ 
2.  Your guide to organising a street party - GOV.UK 

https://www.gov.uk/government/publications/your-guide-to-organising-a-
 street-party  
3.  Crowded Place Guidance - GOV.UK 

https://www.gov.uk/government/publications/crowded-places-guidance 
4.  Organising Firework Displays - HSE 

http://www.hse.gov.uk/explosives/fireworks/using.htm 
5.  Managing Crowds Safely - HSE – 

http://www.hse.gov.uk/pubns/books/hsg154.htm 
6.  The Purple Guide – http://www.thepurpleguide.co.uk/ 
7.  Organising a voluntary event: a 'can do' guide - GOV.UK 

https://www.gov.uk/government/publications/can-do-guide-for-organisers-of-
voluntaryevents/the-can-do-guide-to-organising-and-running-voluntary-and-
community- events 

https://www.gov.uk/government/publications/your-guide-to-organising-a-
https://www.gov.uk/government/publications/your-guide-to-organising-a-
https://www.gov.uk/government/publications/can-do-guide-for-organisers-of-
https://www.gov.uk/government/publications/can-do-guide-for-organisers-of-


 
 

 

8.  Temporary demountable structures (TDS) - stages, seating, marquees etc - 
HSE 
http://www.hse.gov.uk/event-safety/temporary-demountable-structures.htm 

9.  Security at Events Guidance - SIA (Security Industry Authority) 
https://www.sia.homeoffice.gov.uk/Documents/licensing/sia_security_at_event

 s.pdf 
10.  Fire Safety - Risk Assessment - Open Air Events and Venues – HSE  

https://www.gov.uk/government/publications/fire-safety-risk-assessment-
open-air-eventsand-venues 

11.  Five Steps to Risk Assessment – HSE –  
 http://www.hse.gov.uk/risk/controlling-risks.htm  
12.  PIPA Inflatable Inspection Scheme – https://www.pipa.org.uk/  
13. ADIPS (Amusement Device nspection Procedures Scheme) – ww.adips.co.uk 
14.  The Association of Event Organisers – https://www.aev.org.uk/e-guide 
15.  Circus Toolkit – https://circusgb.com/safety-tool-kit 
16.  General Security Advice 

https://www.gov.uk/government/organisations/national-counter-terrorism-
 security-office 
17.  Crowded Places Guidance 

https://www.gov.uk/government/publications/crowded-places-guidance 
18.  Welsh Government Corona (COVID- 19) Guidance 
19.  Guide to Safety at Sports Grounds 6th Edition (The Green Guide) – Sports 

Grounds 
Safety Authority. – https://sgsa.org.uk/greenguide/ 

20.  SG03: Event Safety Management Guidance – Sports Grounds Safety 
Authority 
https://sgsa.org.uk/safetymanagement/ 

21.  Alternative Uses of Sports Grounds – Sports Grounds Safety Authority 
https://sgsa.org.uk/alternative-uses-of-sports-grounds/ 

22.  Demountable Structures – Sports Grounds Safety Authority. 
https://sgsa.org.uk/demountable-structures/ 

23.  Guidllines for the provision of temporary drinking water supplies at events 

APPENDIX 2: Risk Assessment - Example 
 
Risk Assessment – Example 
 
RISK ASSESSMENT COVER SHEET 
 
Event   
Date   
Venue   
Scope of Arena   
Organise   
RA Undertaken by   
Date RA Undertaken   

 
 
Overall Event Risk Assessment 
 

https://www.sia.homeoffice.gov.uk/Documents/licensing/sia_security_at_event
https://www.sia.homeoffice.gov.uk/Documents/licensing/sia_security_at_event
https://www.gov.uk/government/publications/fire-safety-risk-assessment-open-air-
https://www.gov.uk/government/publications/fire-safety-risk-assessment-open-air-
http://www.hse.gov.uk/risk/controlling-risks.htm
https://www.pipa.org.uk/
https://www.gov.uk/government/organisations/national-counter-terrorism-
https://www.gov.uk/government/organisations/national-counter-terrorism-
https://sgsa.org.uk/demountable-structures/
file://adrctesgnas/woodlim/Downloads/Temp%20Drinking%20water%20guide%202023.pdf


 
 

 

Specific hazards have been identified by members of the organising group. 
 
Where a situation arises, which is not identified in this section the organising group 
will take the decisions and instigate actions as appropriate. 
 
In the event of a situation arising which requires the instigation of Incident 
Management Procedures for any or all of the organisations involved they will follow 
their own agreed procedures. 
 
NOTE: Steps have been taken throughout the planning stage of this event to 
mitigate the effects of these hazards and continuous monitoring up to and during the 
event will reduce or eliminate the potential for problems arising as a result of these 
hazards. 
 
Scope of Risk Assessment: 
For example: 

• T raffic 
Management 
Key Activities / Visitor Profile 
 

 
 
 
Risk Assessment matrix 
 



 
 

 

 
 
 
Specified Injuries 
• fracture, other than to fingers, thumbs and toes; 
• amputation; 
• dislocation of the shoulder, hip, knee or spine; 
• loss of sight (temporary or permanent); 
• chemical or hot metal burn to the eye or any penetrating injury to the eye; 
• injury resulting from an electric shock or electrical burn leading to 
unconsciousness, or requiring resuscitation or admittance to hospital for more 
than 24 hours; 
• any other injury leading to hypothermia, heat-induced illness or unconsciousness, 
or requiring resuscitation, or requiring admittance to hospital for more than 24 
hours; 
• unconsciousness caused by asphyxia or exposure to a harmful substance or 
biological agent; 
• acute illness requiring medical treatment, or loss of consciousness arising from 
absorption of any substance by inhalation, ingestion or through the skin; 
• acute illness requiring medical treatment where there is reason to believe that this 
resulted from exposure. 
For example: 
• Cycling in groups on public roads/cycle paths. 
• unaccompanied older children. 



 
 

 

 
 
unaccompanied older children. 

 
 
 
 
 
 
 
 
 



 
 

 

APPENDIX 3: Steward Briefing - Example 
 
Please read these instructions carefully, to ensure that you are aware of your roles 
and responsibilities throughout the event, and key information relating to the event. 
Accompanying this briefing paper is the Emergency Management Procedures and a 
map of Anytown Park outlining locations of key elements. Please ensure you are 
always aware of these and keep any information required on you. 
 
Event Management Team Contact Numbers: 
Julie Davies – 0111 222222 
Helen Jones – 0222 333333 
Jeff Williams – 0333 444444 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

General Information: 
•  Free Admission (some attractions incur additional charges). Tokens for these
 attractions can be purchased on the day. 
 
•  Event Control will be located in the ‘Lodge’ located by the Main Park gates. 
 
•  Upon arrival and before leaving the event site, all staff must sign a register in 
 and out - this can be found in the event control. 
 
•  The yellow What’s On Marquee will have dual roles on the day of the event – 
 it will act as the Lost/Found Children’s Welfare Point and as a location for 
 Information Provision for the general public. 
 

This is a NO ALCOHOL event. Searches will be undertaken by security at 
 key access points to confiscate anything found upon entry. If you notice 
 anyone in the possession/drinking alcohol during the event please notify a 
 member of the Event Management Team. Anyone found with alcohol will be 
 asked to leave the park or hand in any alcohol which will be disposed of by 
 the Event Management Team. 
 
•  Toilets – Park toilets can be found next to the Café near the lake. There are 
 also portable toilets throughout the park (see attached map for locations). 
 
•  A Staff Welfare Point is available for agreed staff breaks during the event. 
 This marquee is located behind the live stage area, on the opposite side of 
 the tarmac. There will be water provided in this area and sanitary facilities. No 
 staff working on this event (including security) should be seen smoking 
 anywhere other than within the designated area and are to remove their ‘Hi 
 Vis’ jackets. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Lost/Found Children: 



 
 

 

 
Found Child: 
 
 If you find a child that appears alone, distraught or lost – your primary role is to 
stay with the child. 
 The child is to be reassured that every effort will be made to re-unite them with 
parents/guardians, in order to reduce anxiety and undue stress. 
 You are to inform Event Control via radio – i.e. “YOUR NAME....... to Event 
Control,” upon acknowledgment by Event Control, you continue “I’d like to report 
a found child in........area”. 
 Event Control will notify the Event Management Team, who will deploy a senior 
member of staff to come meet you. You are to remain with the child until Event 
Management Team inform you otherwise. 
 
Lost Child: 
 
 If someone reports a lost child to you, you are to assure them that every effort 
will be made to reunite them with their child, thus reducing anxiety and undue 
stress. 
 You are to inform Event Control via radio – i.e. “YOUR NAME....... to Event 
Control” and upon acknowledgement by Event Control you continue “I’d like to 
report a lost child in..........area.” 
 Event Control will notify the Event Management Team, who will then proceed to 
the location of the parents/guardian, where you will remain. 
 Upon arrival Event Management Team will take a lead on the incident and 
instruct you further. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
First Aid: 



 
 

 

 
Marks Medics Ambulance will be onsite providing first aid cover. They can be located 
near the Petting Farm Area / Bandstand (please see attached map). 
 
• Upon locating someone that has been injured, you are to radio Event Control and 
provide Event Control with as much information re: the incident as possible. i.e. 
“YOUR NAME....... to Event Control” and upon acknowledgement by Event Control 
you continue “I’d like to report an incident in..........area. We have... (INCLUDE 
NATURE OF INCIDENT AND ANY DETAILS YOU CAN GIVE).” 
 
• Event Control will then relay this information to Marks Medics and the Event 
Management Team – both of which will head towards your position. 
 
• It is your responsibility to remain with the person/s injured and try and keep them 
calm, obtaining as much information re: what has happened as is possible. Once 
the Event Management Team arrive, they will instruct you further. 
 
Lost Property: 
 
Any lost property found must be brought to What’s On Marquee and given to a 
member of the Events Team immediately. Also, if a member of public reports an item 
as lost please direct them to the What’s on Marquee. All lost/ found property will be 
logged. 
 
Emergency Management Procedures: 
 
Please refer to the Emergency Management Procedures document for details on 
what will happen during and emergency (i.e. fire, evacuation, medical emergency 
and suspicious packages), and your specific roles and responsibilities. 
 
Public Behaviour 
 
If you see someone who appears drunk or who is acting aggressively, please inform 
event control and a member of the Event Management Team will head to your 
position. 
 
 
 
 
 
 
 
 
 
Traffic 



 
 

 

 
All traffic (for site build and breakdown) will access the event site via the Top Gate 
access point. A one-way system will be in place and vehicles are permitted to drive a 
maximum of 5mph with their hazard lights engaged. If you can see these rules are 
not being followed, please radio a member of the Event Management Team and 
inform them accordingly. 
 
All vehicle movement will stop at 10.30am and all vehicles not forming part of the 
event should be clear of the Park by this time. Vehicles will be allowed back on site 
from 5.30pm. From the times of 10.30am until 5.30pm there will be no vehicle 
movement other than for Emergency vehicles needing to access the site and with 
the exception of allowing live animals to leave the site. Security and Event staff will 
be instructed of their roles and responsibilities to escort all vehicles coming into and 
out of the Park during the event. 
 
Please note: If a member of the public asks you a question and you don’t know the 
answer please radio a member of the Event Management Team for further 
information. 
 
Once you have read these instructions thoroughly, please note anything you do not 
fully understand or want to query and raise this at your staff briefing on the morning 
of 
the event (i.e. at 8.00am). 
 
Entrance /Exits points 
 
EV1 Main Gate (Bottom left of the park) 
EV2 Opposite Aberdare Park Primary and Zebra crossing 
EV3 Park Lane entrance (Bottom right of the park) 
EV4 Disabled parking access point near Bowls/ Tennis 
EV5 Nursery Car Park (Gardeners Compound) 
 
Once you have read these instructions thoroughly, please note anything you 
do not fully understand and want to query at the staff briefing on the morning 
of the event. 

 
 
 
 
 
 
 
APPENDIX 4: Safety Inspection Checklist 



 
 

 

Walk through safety inspections should be carried out immediately prior to, during 
and after the event. More than one inspection may be needed during the event. 
Using this form note all defects and also the remedial action taken. This is not an 
exhaustive list and care should be taken to identify any other hazards associated 
with the activities at the event. 
 

 
 
 
 
 



 
 

 

 
 



 
 

 

 
 

 
 



 
 

 

 
 



 
 

 

 
 



 
 

 

 
 
 
 
 



 
 

 

 
 



 
 

 

 
 



 
 

 

 
 
 



 
 

 

APPENDIX 5: Lost and Found Child Policy Example 
The purpose of this policy is to ensure that whenever there is an incident relating to a 
lost or found child and or a vulnerable person then there is a specific course of action 
to ensure that the person/s are reunited with parents and or guardians responsible 
for them at the earliest opportunity. 
 
This policy relates to children under the age of 18yrs and any other person/s who in 
the opinion of the parent or guardian is considered to be at risk or vulnerable. For the 
purpose of this policy the word ‘child’ will encompass and or refer to both. 
For the purpose of this policy the ‘Welfare Point’ will be referred to as the ‘What’s On 
marquee’ and will be staffed from the hours of 11:00hrs to 17:30hrs. Staff positioned 
in this area will have already been briefed about the relevant policy and protocols to 
adopt should a child be reported lost or found. 
 
i) Found Children 
In the event that a child is found or appears distressed due to being unable to locate 
his/her parents or guardians, the following procedure is to be followed: 
 The child is to be reassured by the member of staff who has located them that 
every effort will be made to re-unite them with parents/guardians, thus reducing 
anxiety and undue stress (this will be practiced regularly whilst the child is in the 
care of the Events Team). 
 Event Control to be informed via radio by the member of staff in question – i.e. 
“Member of staff/s name....... to Event Control,” upon acknowledgment by Event 
Control, the staff member continues “I’d like to report a found child in........area”. 
 This message is to be relayed to the Event Management Team, who will deploy a 
senior member of staff to the area at which the child was found, to ensure the 
child is managed appropriately. In addition, they will advise all radio traffic to be 
kept to a minimum during the search. 
 Event Management Team to escort the child to the ‘What’s On’ marquee to be 
supervised and the appropriate forms completed. 
 If child spots parents prior to arriving at the ‘What’s On’ marquee, staff are 
to continue directing and accompanying child (and parents) to ‘What’s On’ 
marquee, so Event Management Team can ascertain that they are satisfied 
with the legitimacy of the reuniting and for completion of a ‘Found Child 
Form’. Parents are to be informed of the rationale of this decision. 
Legitimacy will be confirmed by asking the child if they know the adults. 
 Upon arrival to the ‘What’s On’ marquee the child will be held there until 
parents/guardians are located, and will be supervised/cared for by two competent 
staff members of the Events Team. A ‘Found Child Form’ will be completed. 
 
 
 
 
 
 
 
 
 



 
 

 

 Child will be asked to provide a brief description of parents/guardians (what they 
look like and are wearing) for a visual search by all Event staff and Security. 
 If a PA system is in operation (i.e. via music stage, event arena, etc) then a PA 
announcement will be made about the discovery of the lost child. THE CHILD’S 
NAME IS NOT TO BE DISCLOSED, only age, gender and clothing worn. 
 Public Announcement to say – “Will the parents or guardian of a .............(age) 
.................(gender), wearing........................please make their way to Yellow 
‘What’s On’ marquee, next to children’s play area immediately.” 
 Adults arriving or being escorted by staff/security to the ‘What’s On’ marquee to 
collect the child prior to a PA announcement should give the child’s name and a 
description as to their age and what they are wearing. If these details 
correspond, and following the completion of the ‘Found Child Form’ the child can 
then be reunited with their parent/s, however it is imperative that the child is 
asked if they know the adults. 
 Upon reuniting the child with his/her parents/guardians, a radio message will be 
circulated by the Event Management Team to the Event Control and all staff, 
updating them to resume normal activity and stop the search. 
 If after 30 minutes, or when the Event Management Team are of the opinion that 
all reasonable measures have been taken to attempt to locate parents/guardians 
but have failed, Police will be notified (i.e. either via PCSOs that are already 
onsite or by contacting 101) and the child is then to be handed over to the Police 
for professional care and assistance (noting the action on the Lost/Found 
Children Form). 
 
ii) Lost Children 
In the event that there is a report of a lost child, the following policy must be adhered 
to: 
 Person/s reporting a lost child to be reassured by the member of staff who has 
become the first contact. Member of staff will assure them that every effort will 
be made to reunite them with their child, thus reducing anxiety and undue stress 
(this will be practiced regularly throughout the process until the child is located). 
 Event Control to be informed via radio by the member of staff in question – i.e. 
“Member of staff/s name....... to Event Control” and upon acknowledgement by 
Event Control the member of staff will continue “I’d like to report a lost child 
in..........area.” 
 Event Control to relay this message to a member of the Event Management 
Team, who will then proceed to the location of the parents/guardian. The 
member of staff who made initial contact with the person/s reporting the lost child 
is to stay accompanying them until the Event Management Team is present to 
take a lead on the incident. 
 
 
 
 
 
 
 
 
 
 



 
 

 

 Event Management Team to inform all access/egress points (gates) to be 
vigilant and or aware of any lone/distressed children trying to leave the park. 
 Event Management Team to escort parents/guardians to the ‘What’s On’ 
marquee and gather as much information in relation to the child as possible. This 
information is to be relayed to the two Event Team members staffing the lost 
children element in order that they can complete the necessary form. Information 
should include the child’s age, gender, description of what they are wearing and 
last known location of the child. 
 Radio message to all staff (Events and Security) from the Event Management 
Team to check within immediate vicinity. All staff to conduct a search in their 
immediate vicinity and maintain radio contact with colleagues to update on any 
progress. All other radio traffic during this time to remain at a minimum until the 
situation has been resolved. 
 The above information is to be circulated to any PCSO’s present onsite within 
event arena. 
 If a lost child is located or approaches a member of staff (Events or Security), the 
Event Management Team are to be notified immediately via radio and the child 
is to be taken to the ‘What’s On’ marquee. 
 Once all checks re: legitimacy have been undertaken and satisfied, the Lost 
Child Form is formally completed and filed. 
 Upon reuniting with its parents/guardians a radio message will be circulated by 
the Event Management Team to Event Control and all staff, updating them to 
resume normal activity and stop the search. 
 If however after 30 minutes the lost child has still not been found, the Event 
Management Team are to contact the Police via 999. 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

APPENDIX 6: Lost child form example 
 

 
 
 



 
 

 

APPENDIX 7: Found child form example 
 

 
 
 

 



 
 

 

APPENDIX 8: Medical Risk Assessment Form 
1. Table 1 
 

 
 
 
 
 
 
 



 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

2. Table 2 
 

 
 
 
 
 



 
 

 

3. Table 3 
 

 
 
 
 
 

 
 
 
 



 
 

 

APPENDIX 9: Exhibitor Letter Example 
 
Dear Exhibitors, 
 

Anytown Food Fair 2019 
 
Please accept this email as confirmation of your involvement in the forthcoming 
Anytown Food Fair event at Anytown Village Green, on Saturday May 3rd 2019. 
The following information highlights important details regarding the event and depicts 
the responsibilities we expect of you when forming part of the event. 
 
Set-up and Breakdown: 
 
The event will be open to the public between 11:00hrs and 17:00hrs on both days 
though the park will be open to the public between 08:30hrs and 20:45hrs. Stall 
exhibitors will have access to the event site on: 
Friday 2 May 16:00hrs – 19:00hrs (No exhibitors will be permitted access after 
19:00hrs) 
Saturday 3 May 08:00hrs – 10:15hrs 
 
You must be set-up and ready for an onsite inspection by 10:30hrs. Vehicles need to 
be parked up or off site by 10:15hrs. Breakdown will take place from approximately 
17:00urs on the afternoon of Saturday 3 May following the event, and it is important 
that as exhibitors you remain as part of the event until this time. Vehicles will not be 
allowed onsite until approximately 17:30hrs or until the Event Management Team 
has deemed it safe to do so. Failure to adhere to this will result in you being 
excluded from involvement in any further Anytown events. 
 
Important information: 
 
In addition to the points mentioned above, the following must be adhered to by ALL 
exhibitors. Failure to do so may result in exclusion from the event: 
• All exhibitor vehicles looking to access the event site for set-up are requested 
to access Anytown Village Green via the main entrance (High Street). Here 
you will be greeted by a member of security who will be managing the flow of 
traffic and will undertake a register of those moving into and out of the Park. 
• Parking will be made available on both days if required for exhibitor vehicles 
in the Village Hall Car Park highlighted on the attached map for the duration of 
the event. There will be overnight security on Friday and Saturday evening 
should you wish to leave items in your stall overnight. On entering the site you 
will be issued with an ‘Anytown Food Fair Vehicle Pass’ this pass must be 
displayed in your vehicle (in clear sight) at all times to enable access to the 
Village Green to unload, and for parking at the Village Hall Car Park. Those 
not displaying the pass will be escorted off site by Security. Please ensure 
you fill in all details on the pass in case we need to make contact with you. 
Alternatively, Council owned town centre car parks are only a short distance 
from Anytown Village Green and cost just £1 for all day parking on Saturday 
and are free on a Sunday. 
 



 
 

 

 
• When entering the event site please be aware of and adhere to the Site 
Traffic Rules: a one-way system will be in place where a 5mph speed limit 
applies, hazard warning lights must be engaged at all times and ‘banksman’ 
should be present for all reverse manoeuvres. 
 
• The design and construction of Temporary Structures such as marquees, and 
attractions etc. which you build / bring in, are to be signed off as fit for purpose 
by you, the Exhibitor. A signed and dated certificate will be required following 
the build process, and this will need to be supplied to a member of the Event 
Management Team. It is your responsibility to supply this certificate to the 
relevant personnel upon completion of the structure. A template certificate can 
be supplied if required - please see a member of the Event Management 
Team. 
 
• All relevant documentation, including Risk Assessments / Fire Risk 
Assessments / Public Liability Insurance / ADIPS / PIPA, are to be sent 
electronically to the Event Management Team on the details below. Please 
note, the aforementioned list is not exhaustive, and all documentation 
(including any other material relevant to your level of provision) should be 
provided by Monday 3rd April 2019 if you haven’t already supplied them. 
 
Please note – all catering vendors will need to ensure they have the relevant 
firefighting equipment provision, as identified in their Risk Assessments. This 
equipment should be checked in advance that it is safe to use should it be required. 
Proof of this equipment maybe required during ad hoc inspections by the Event 
Management Team during the event. Please ensure you have your Food Safety 
Management System (HACCP, SFBB etc) available on both days for inspection. 
 
Go Green – 
In a bid to help reduce the ever-growing issue of single use plastic, we will be 
restricting the amount of non-recyclable plastics such as straws and forks used at 
this event. 
 
We ask that you please look to use alternative options such as paper straws, 
wooden forks / spoons, paper food trays, recyclable cups etc. To support you in 
helping us make this move we will provide those exhibitors that supply food with a 
selection of wooden forks and paper straws. 
 
Vehicle Movement 
There will be no vehicle movement within the park after 10:15hrs, and all 
vehicles not forming part of the event must be moved off site or parked in the 
Village Hall Car Park by this time. Vehicle movement will commence for 
breakdown at approximately 17:30hrs each day, after the show has ended 
following authorisation from the Event Management Team. 
 
 
 
 
 



 
 

 

Waste Management 
 
This year we will be providing all exhibitors with recycling bags, and request all 
exhibitors recycle as much recyclable products as possible. The Councils Biogen 
plant does not accept contaminated waste recycling and there is a large cost 
incurred if this is found to be the case. As such exhibitors will be fined if they do not 
recycle their waste appropriately, using the bins provided, and so we urge you to 
separate any waste from all packaging thus ensuring there is no contamination. 
 
We also provide a cardboard recycling skip and a general waste skip so there is no 
need to take your waste home; we simply ask you take it to the relevant skip 
provided on site during or at the end of the event. 
 
Photography 
 
In order to promote the event in future years, a photographer will be on site taking 
photographs. In accordance with the new General Data Protection Regulation 
(GDPR) consent is required from everyone that we photograph, in order to process 
(capture and use) the images fairly and lawfully. If you are not happy to have any 
photos taken and used in future promotion, please inform the official photographer 
on site. 
 
If you have any further queries or require more information please do not hesitate to 
contact the Event Management Team on 0111 111111 or e-mail 
events@anytown.co.uk 
 
Yours sincerely 
Anytown Event Management Team 

 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

APPENDIX 10: Contractor Letter Example 
Dear Contractor, 
 

Anytown Food Fair 2019 
 
Please accept this email as confirmation of your involvement in the forthcoming Anytown 
Food Fair event at Anytown Village Green Saturday 3 May 2019. The following information 
highlights important details regarding the event and depicts the responsibilities we expect 
of you when forming part of the event. 
 
Set-up and Breakdown: 
 
The event will take place between 11:00hrs and 17:00hrs and the Village Green will be open 
to the general public between 08:30hrs and 20:45hrs. 
 
Pre-arranged slots will be agreed by you, the Contractor, and the Event Management Team 
for set up, on 
(Delete depending on individual contractor) 
Friday 2 May between the hours of 09:00hrs – 19:00hrs 
Saturday 3 May between the hours of 08:00hrs – 10:15hrs 
 
Please ensure you allow enough time to set up and leave the site within these parameters. 
Unless prior arrangement has been given by the Event Management Team, breakdown 
following the event will take place from 17:30hrs until 20:00hrs. No Contractor will be 
allowed to breakdown sooner unless authorised to do so by a member of the Event 
Management Team. 
 
Additional break down will recommence on Sunday 4th May 09:00hrs – 17:00hrs 
 
Important Information: 
 
In addition to the points mentioned above, the following must be adhered to by ALL 
Contractors. Failure to do so may result in exclusion from the event: 
• All Contractor vehicles looking to access the event site for set-up are requested to 
access Anytown Village Green via the High Street entrance. Contractors will be 
greeted by a member of Security who will be managing the flow of traffic and will 
undertake a register of those moving into and out of the Village Green. Contractor 
parking will be made available for the duration of the event in the Village Hall Car 
Park (as highlighted on the attached map). You will be issued with a vehicle 
permit on entering the park please complete and display this in your vehicle at 
all times. 
 
 
 
 
 



 
 

 

• When entering the event site please be aware of and adhere to the Site Traffic 
Rules, namely: a one-way system will be in place where a 5mph speed limit applies, 
hazard warning lights must be engaged at all times and a ‘Banksman’ should be 
present for all reverse manoeuvres. 
• Any form of construction or build (and breakdown) to be undertaken, is to only 
take place once a sterile zone has been created by you, the Contractor. Anytown 
Village Green is a public area and members of the public will be onsite during the 
build and breakdown procedures, and their health and safety is paramount. If you 
require assistance in creating a sterile zone, please inform the Event Management 
Team in advance using the contact details below. Additionally no construction, 
build or breakdown is to take place onsite unless a member of the Event 
Management Team is onsite at that time - it is your responsibility to ensure this is 
the case. 
• The design and construction of Temporary Structures such as staging, marquees, 
funfair, attractions etc. which are hired in, are to be signed off as fit for purpose 
by you, the Contractor. A signed and dated certificate will be required following 
the build process, and this will need to be supplied to a member of the Event 
Management Team. It is your responsibility to supply this certificate to the 
relevant personnel upon completion of the structure. A template certificate can 
be supplied if required - please see a member of the Event Management Team. 
• All relevant documentation, including Risk Assessments / Fire Risk Assessments / 
Public Liability Insurance / ADIPS / PIPA, are to be sent electronically to the Event 
Management Team on the details below. Please note, the aforementioned list is 
not exhaustive, and all documentation (including any other material relevant to 
your level of provision) should be provided by Monday 3rd April 2019. 
 
Vehicle Movement: 
 
There will be no vehicle movement within the Village Green on Saturday after 10:15hrs, 
and all vehicles not forming part of the event must be moved off site before this time. 
Vehicle movement will commence for breakdown at approximately 17:30hrs, after the 
event has ended following authorisation from the Event Management Team. 
 
If you have any further queries or require more information please do not hesitate to 
contact the Event Management Team on 0111 111111 or e-mail 
events@anytown.co.uk 
 
Yours sincerely 
Anytown Event Management Team 
 
 
 
 
 
 
 
 



 
 

 

APPENDIX 11: Livestock (Cattle, Sheep, Pigs, Goats 
and Deer) at Events 
 
The Animal Gatherings Order applies to events where livestock described above 
converges at an event from more than one agricultural holding. It identifies the 
potential risk of spreading notifiable diseases between susceptible animals at such 
events. 
 
In cases such as this, a Licence Plan and Disease Management Plan must be 
completed and submitted to APHA (Animal and Plant Health Agency). 
 
Following submission, a site visit will be carried out by an APHA veterinary officer 
and the local authority Animal Health Officer in order to assess the procedures. 
 

 
Movement Reporting of Livestock 
 
The movement of livestock should be reported using the appropriate channels by the 
keeper of the animals, to and from the event, for disease control purposes. In order 
to do this, the event organiser must obtain a County Parish Holding (CPH) number to 
identify as an agricultural holding, whether the event is temporary or not. This can be 
obtained by contacting the APHA on 0300 303 8268, but should be initiated a 
minimum of 6 weeks prior to the event taking place, to allow enough time for the 
CPH to be processed. 
 
In cases where the livestock is coming from a single holding, the event would not be 
classed as an animal gathering and a CPH number may not be required by the event 
organiser. 
 
However, the owner of the livestock would have to apply for a permit relating to the 
temporary movement of cattle, sheep, pigs, goats for performance purposes to 
premises that do not have a CPH number. For further information on this, contact the 
APHA on 0300 303 8268. 
 
Bird Gatherings 
 
A bird gathering is deemed to have taken place where birds are brought to an event 
from two or more holdings. In such cases event organisers should contact APHA on 
0300 303 8268 to inform them of their intentions at least 7 days before the event 
takes place. 
 

 

 



 
 

 

APPENDIX 12: 
Event Planning and Counter Terrorism Considerations 
 

 
 
Dear Event Organiser, 
 
Rhondda Cynon Taff Council, South Wales Police and Wales Extremism & Counter 
Terrorism Unit are working together to provide event organisers with advice and 
support on how to mitigate the threat from terrorism when planning an event in the 
Rhondda Cynon Taf County Borough area. The threat from terrorism is real and 
increasingly unpredictable, with public spaces and crowded areas being an attractive 
target for terrorists. 
 
The National threat levels from terrorism in the UK can change at very short notice 
and we would recommend that event organisers make themselves cognisant with 
the current national threat level during the period of the planning and event stages. 
(Visit (www.gov.uk) for current information). 
 
Threat levels 
 
There are five levels of threat: 
• Low - an attack is highly unlikely 
• Moderate - an attack is possible but not likely 
• Substantial - an attack is likely 
• Severe - an attack is highly likely 
• Critical - an attack is highly likely in the near future 
 
We would like you to consider what ‘you’ can do to reduce your risk and mitigate 
against the impact of such an attack. Having effective planning in place can greatly 
reduce the likelihood of an attack. 
 
You may be familiar with putting together a plan for your event and will know how to 
address many of the requirements around safety, but you may not be so familiar with 
security issues and terrorism in particular. Here are some of the things we would like 
you to consider when putting your plan together, this is not an exhaustive list and at 
the end of this document we have signposted you to websites where more 
information can be obtained. 
 
 
 
 

http://www.gov.uk/


 
 

 

Security Planning 
 
We would encourage you to produce an Event Security Plan addressing the 
terrorism threat which should take account of attack methodologies and your 
vulnerabilities. Key issues for inclusion would be: 
1. Before the event, how will you advertise it, be careful not to give too much 
information out that might assist a terrorist in planning an attack. Consider what can 
be included to deter this. We call this deterrence communications (visit 
Communication - GOV.UK (www.gov.uk)) 
 
2. Your site itself, starting from the approach, the perimeter to inside where the event 
is taking place. What are the risks and what can you do to mitigate against them? 
 
3. Communications are key to managing an incident. Are your communications ‘fit for 
purpose? It’s not just about how you communicate with your staff but also the public. 
 
4. Training for both paid staff and volunteers. There is some excellent free online 
ACT Awareness E-Learning training to raise awareness and to empower your staff. 
To register for online training go to: https://ct.highfieldelearning.com 
 
Rhondda Cynon Taf Event Safety Advisory Group strongly recommend planning for 
a terrorist incident and may ask you for details of your Event Security Plan when 
considering your application. 
 
Below are the websites where you can obtain further information to mitigate terrorist 
attack and help you to develop your Event Security Plan. 
 
www.nactso.gov.uk (See CROWDED PLACES GUIDANCE to help you to inform 
and develop your Event Security Plan. This website also contains other national 
guidance and details of important products which are free of charge). 
 

www.cpni.gov.uk – Further advice on protective security measures. 

 

 

 

 

 

 

 

 

 

 



 
 

 

APPENDIX 13: 
Counter Terrorism and Venue Hire Policy 

 

Local Authority Venue Booking Policy 

In order to discharge its duty under the Counter Terrorism and Security Act 2015, to 
have due regard to the need to prevent people from being drawn into terrorism, 
(s.29, s. E para 45 Guidance for Local Authorities), the Authority holds overall 
responsibility to ensure that there is clear guidance in place for identifying suitable 
use for Council owned premises. 

This Authority is committed to creating a community which is safe and inclusive, 
where facilities, activities and events are available to diverse groups of people 
having access to life opportunities and where local institutions act fairly. 

To this end no individuals or groups will be denied the opportunity for access to local 
authority managed premises unless there is a justifiable reason to do so within the 
scope and spirit of this Policy.           

Use and Purpose 

As a general principle, this Local Authority, will not permit its accommodation to be 
used for: 

• Political rallies or demonstrations (excluding all Local, National Assembly, 
Parliamentary and European parliamentary election activities as outlined in 
s.95 and s.96, Representation of the People Act 1983 as amended) 

• Any purpose or purposes which are illegal i.e., forbidden by law or 
unauthorised by official or accepted rules 

• Functions or events which may cause civil unrest or division within the 
community 

• Any purpose by an individual or organisation which has been banned by law. 

The authority also reserves the right to refuse or cancel any booking where it 
considers: 

• That such events may be contrary to the interest of the public or contrary to 
any law or Act of Parliament.  Bookings may also be subject to consideration 
by the Police to ensure the safety of the community is assessed against the 
request of a venue for a booking. 

• The users of the premises are likely to commit an act that may cause or pose 
a risk of, damage, loss, significant expense, or reputational risk or harm to the 
Authority. 

Procedural Guidance. 

Managing booking of venues  

It may be anticipated that the majority of requests for venue hire will originate from 
local businesses, organisations or residents, which may be known to staff and who 



 
 

 

have previously or regularly used Authority Premises, without any adverse incidents.  
In that case the details obtained at Step One will be sufficient. 
In the event that a request is received from a new client or from a new business or 
organisation, the secondary questions in Step Two should be used. 
Step One 
Initial Details. 
 

1. Obtain details of the organiser (name, address, contact telephone – home, 
business and mobile). 

2. Obtain details of the venue requested, time date and duration of the event? 
3. Establish the purpose and type of event wishing to be held? 
4. Ask for estimated numbers of people attending? 

 

Step Two 
Secondary Questions.  The following questions will assist staff in determining 
whether a booking may be considered controversial and merits further research: 
 

1. If the organiser is not a local resident, establish why they wish to hold the 
event in the area. 

2. Establish if the event is linked to any community, religious or political group or 
organisation.  If so ask if they implement a policy that promotes equality and 
diversity and challenges all forms of discrimination?  If not, will they agree to 
subscribing to the Authority’s Equality and Diversity Policy. 

3. Ask how entry will be controlled (open entry, personal invite, Social Media 
invite or ticket)? 

4. Request a copy of the programme and names of any speakers or performers. 
5. Enquire if the organiser or organisation have use other venues in the country, 

if so, obtain details in order to make contact with previous venues. 

 

Step Three 

If you have any concerns over the answers provided by the customer, please consult 
your manager. 

If necessary, the booking may be cross referenced to the following web links and 
contacts 

• https://www.gov.uk/government/publications/proscribed-terror-groups-or-
organisations --2 (link to know terrorist groups in UK and Ireland) 

• Local Prevent Coordinator (Gary Black – gary.black@rctcbc.gov.uk ) 
• Consider using an Open source check. 

When dealing with the information gathering process, it is important that all 
possibilities for data collection are considered as they will affect the quality of the 
data gathered.    

https://www.gov.uk/government/publications/proscribed-terror-groups-or-organisations%20--2
https://www.gov.uk/government/publications/proscribed-terror-groups-or-organisations%20--2
mailto:gary.black@rctcbc.gov.uk


 
 

 

If this is not carried out correctly it is likely to have an adverse bearing on the 
decision-making process with the result that a well - informed decision is unlikely to 
be made.  

 



RISK ASSESSMENT FOR:   Llanharan Community Council VE day celebration event   
Establishment: 
Llanharan Miners Welfare Hall 
and Fields  

Assessment by: Janine Turner/Leigh Smith/VE 
Day event Working Group 
  

Date:  19/3/2025  

    
Hazard / Risk  Who is at 

Risk?  
How can the 

hazards cause 
harm?  

Normal Control Measures  Residual 
Risk 

Rating 

Are Normal Control 
Measures Y/N/NA 

 In Place Adequate 

Outside 
Contractors/vendors 
 
Poor practices 
 
Lack of competency   

 
Staff 
Public 
  
Volunteers 
  
Contractors 

 
Cuts / abrasions, 
muscular skeletal 
and other physical 
injuries 
 
Electrocution  

• Clearly defined responsibilities for Contractor, 
marshals and LCC staff (in particular in event of 
emergency). 
 

• Appropriate public liability insurance in place and 
to be provided to LCC 

 
• All vendors to be provided with and sign risk 

assessment. 

L Y  

Adverse weather  
Staff 
Public  
 
Volunteers 
  
Contractors 

 
Property damage/ 
 
Burns 
Slips, trips and 
falls.  
 
Cuts / abrasions, 
muscular skeletal 
and other physical 
injuries 

• In the event of adverse weather and on the advice 
of ‘eventsonstage’ the temporary stage and 
canopy will be cordoned off and /or dismantled if 
necessary, particularly in high winds.  
 

• Bouncy castles NOT to be used if windspeed as 
measured by anemometer exceeds 24mph 
(anemometer at site), monitored by trained staff 
and Council staff.  

 
• Bouncy castles to be secured.  

 
• Ground conditions to be monitored and event 

controller to decide of safe to proceed.  

L Y  



Fire 
 
Ignition of premises 
 
Small fires 

 
Staff 
 
Public  
 
Volunteers  
 
Contractors 

 
Burns  
 
Property damage / 
loss   

• Adequate water positioned in appropriate places 
• Agreed emergency procedure in place and 

adequate stewards to control crowd (see below) 
• Local authority, Police and Fire Brigade have 

been informed. 
• All staff and volunteers advised of emergency 

procedures   

L Y  

Crowd Control  
 
Crush injuries, panic, 
distress 
Separation of children 
from parents  
 
Overcrowding  
Inadequate space / 
exits  
Blocked exit routes  

 
 
Staff 
 
Public 
  
Volunteers  
 
Contractors 

 
 
Fire evacuation 
hindered/unsafe 
access/egress  
 
Cuts / abrasions, 
muscular skeletal 
and other physical 
injuries 
 
Slips, trips and falls 

• Maximum attendees was calculated at 1 person 
per sq metre of the available space which allows 
for approx 14500 attendees.  Max peak 
attendance est at 2500 which seems appropriate 
for access/egress points.  

• Designated entrance and exit points. 
• Adequate numbers of staff/stewards supervising. 

11 marshals, 4 of whom SIA 
• Stewards in place and responsible for crowd 

control.  (identifiable by wearing fluorescent bibs 
or jackets) 

• Agreed emergency procedures in place (See end 
of document)  

• Entrances and exits are clearly signposted and 
kept free from obstructions. (inc Min 3m next to 
fairgrounds). 

• PA used to communicate with the crowd. 
• Radios used by key stewards and organisers. 
• Barriers and adequate supervision to prevent 

unauthorised use and control access and egress 

L Y  

Insufficient and/or 
unsuitable first aid 
cover  

Staff 
Public  
Volunteers  
Contractors 

Accident / injury,  
delayed assistance 
in emergency  

• Designated First Aid staffed by qualified medical 
personnel at main hall. 

• Telephones / mobile phones available 

L Y  

       



Security 
 
Unauthorised access  
Inadvertent access 
  

Staff 
Public  
Volunteers  
Contractors 

Malicious damage / 
theft  

• Areas other than those needed for event 
accessible only by authorised persons. 

• Buildings, apart from essential areas locked.  This 
is checked before and after the event.  

• Clearly defined designated access routes 
• Lock areas of building not in use  
• Tape off / mark areas as out of bounds. 
• Adequate supervision   

L Y  

Inadequate welfare 
facilities     

Staff 
Public  
Volunteers  
Contractors 

 • Hall toilets used & temp portaloo’s provided 
• Appropriate Signage displayed. 
• Adequate supervision   

L Y  

Vehicular access 
 
Ineffective pedestrian 
vehicle segregation 

Staff 
Public  
Volunteers  
Contractors 

Cuts / abrasions, 
muscular skeletal 
and other physical 
injuries 
Broken bones 
 
Significant head / 
multiple injuries  

• Restricted access, visitors advised accordingly. 
(gates shut/ managed by staff)  

• Vehicle movements restricted ONLY authorised 
personnel. No vehicle movements after 11.30am. 

• Pedestrian walkways maintained  
• Clear route maintained for emergency services 
• Designated event parking. 

L Y  

Surface of field / 
internal areas 
Slips, Trips and Falls 

Staff 
Public  
Volunteers  
Contractors 

Cuts / abrasions, 
muscular skeletal 
and other physical 
injuries  

• Ensure arrangements are in place for clearing up 
and safely disposing of any litter left after the 
event 

• Regular premises inspections to ensure STF 
hazard does not develop  
  

L Y  

 
Other factors 

Surrounding 
areas 
/Neighbours  

Staff 
Public  
Volunteers  
Contractors 

Nuisance 
Risk to neighbours 
(Verbal / physical 
abuse) 

• Event advertised widely on Facebook and via 
banners at both ends of the village.  

• Stage orientated away from the village.  
• Sound levels to be kept acceptable and nature of 

the music played is not loud.  
• Adequate marshalls in place.  
• Police informed.   

L Y  

  
 



RESIDUAL RISK RATING ACTION REQUIRED 

VERY HIGH (VH) Strong likelihood of fatality / serious injury 
occurring 

The activity must not take place at all.  
You must identify further controls to reduce the risk rating. 

HIGH (H) Possibility of fatality/serious injury occurring You must identify further controls to reduce the risk rating. 
Seek further advice, e.g. from your H&S Team 

MEDIUM (M) Possibility of significant injury or over 3 day absence 
occurring 

If it is not possible to lower risk further, you will need to consider 
the risk against the benefit. Monitor risk assessments at this 
rating more regularly and closely. 

LOW (L) Possibility of minor injury only No further action required. 

 



EVENT CHECKLIST  
(Excluding firework specific actions undertaken by Pendragon) 

 
   
Named Leader Leigh Smith  
Stewards Sufficient   (Min 4 SIA and 5 others)  
 Briefed re emergencies /duties /locations/callsigns  
 Identification (e.g. fluorescent jackets)  
 Communication methods  
Emergencies Services advised  
 Access secured (clear of pedestrians, parked cars etc)  
 Crowd control in emergency situation (See end of 

document). 
 

 Evacuation (separate from emergency access)   
 Keys for main gate and Haran roofing gate in 

possession of LCC staff manning main gate and that 
person in radio contact. 

 

First Aid Qualified persons (St Johns)  
 Adequate facilities (indoors, water, etc)  
   
Alcohol No alcohol to be brought on site   
 Public to be monitored for alcohol related 

behaviour/first aid issues. SIA /Forst aid staff to be 
altered where necessary. 

 

   
Extinguishers Adequate  (water / Co2 / buckets / sand / etc)  
 Positioning – All aware of the location of the 

extinguishers 
 

 Extinguishers – Instruction in their safe use (Demo)  
Communications PA System etc to crowd  
 Between organisers / stewards (Radio and callsigns)  
 To emergency services  
 Agreed emergency procedures  
Security   
 Control of 'visitors' during event (fencing around site 

etc) 
 

 Crowd control  
Insurance Checked  
   
Event plan, RA 
and emergency 
plan 

Read and understood by all relevant persons. Briefing 
took place.   

 

 
 
 
 
 
 
 



Emergency procedures: 
 
In the event of a fire: 
 

• If a fire is discovered alert all Marshals by means of radio.  
 

• Report to the event controller the following:  
 

• The location of the fire, the extent of the fire, any immediate risks to public safety. 
 

• The event controller will determine whether to take action/stop the event or any activities/alert 
LRGT Hall staff/call the fire service/instigate evacuation procedures.  
 

• If in doubt, call 999 immediately.  
 

• If appropriate (without putting yourself at risk and if there is suitable fire extinguisher nearby) you 
may attempt to extinguish small grass/shrub fires before they escalate. 
 
YOU MUST NOT PUT YOURSELF OR ANYONE ELSE AT RISK AND/OR ATTEMPT TO 
EXTINGUISH ANYTHING OTHER THAN A SMALL FIRE (EG THE SIZE OF A 
WASTEPAPER BASKET) BEFORE IT ESCALATES. 
 

• In the event of a fire at or near a building the building staff must be alerted and take whatever 
further measures are necessary (eg Turn off gas supply etc..) 
 

• In the event of the emergency services needing to attend site, the main gate and/or Haran roofing 
gate must be unlocked, a clear and safe path from the main road to the scene of the fire must be 
created by marshals (Marshal stations be maintained and in radio contact throughout regardless 
although they may need to alter their positions for safety reasons). 
 

• Should the event controller require evacuation of the site the evacuation procedure will be 
instigated.  
 

 
Medical emergency: 
 
 

• In the event of a medical emergency contact South Wales Fire Services to make an initial 
assessment. 
 

• South Wales Medical Services will liaise with the Event Controller to decide upon a course of 
action. Eg – Medical evacuation, calling emergency services, halting any activities, public 
announcement on PA etc.. 
 

• Should a medial evacuation be deemed necessary the main gate and/or Haran roofing gate must be 
unlocked, a clear and safe path for the ambulance/vehicle to exit the event to the main road must be 
created by marshals (Marshal stations must be maintained and in radio contact throughout 
regardless).  
 



• In the event of the emergency services needing to attend site, the main gate and/or Haran roofing 
gate must be unlocked, a clear and safe path from the main road to the scene of the casualty (and 
back again) must be created by marshals (Marshal stations must be maintained and in radio contact 
throughout regardless). 
 

Full site evacuation procedure: 
 

Should the event controller require a full site evacuation: 
 

• the main gate and/or Haran roofing gate must be unlocked,  
• the event lighting must be switched on, 
• a clear and safe path for the public to exit the event must be created by marshals (Marshal stations 

must be maintained and in radio contact throughout regardless).  
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
I have been provided with, have read and understood the event risk assessment, event plan and the 
emergency procedures and have attended a briefing on their contents. I have also been instructed in the 
safe use of fire extinguishers by way of a simple demonstration  - Dated 10th May 2025  
 

Name (Print) Organisation Sign 
 LCC Marshall  
 LCC Marshall  
 LCC Marshall  
 LCC Marshall  
 LCC Marshall  
 LCC Marshall  
 LCC Marshall  
 LCC Marshall  
 LCC Marshall  
 LCC Marshall  
 LCC Marshall  
 LCC Marshall  
 LCC Marshall  
   
 Rocket Security  
 Rocket Security  
 Rocket Security  
 Rocket Security  
   
 St Johns  
 St Johns  
 LRGT  
 LRGT  
   
   

 
 
Post event fire inspection 
 
Area inspected Time of inspection and notes Inspected 

by (Print) 
Sign to confirm 
no residual fire 
risks present 

Hall (Internal)    
Hall, shower block, boxing club 
and storage containers (External 
and perimeter) 

   

Both fields, park and 
surrounding area. 

   

    
    
    
    



 



1. Identified Medical Risks & Control Measures 

Risk Likelihood 
(Low/Med/High) 

Severity 
(Low/Med/High) Control Measures 

Slips, Trips & Falls Medium Medium 

- Ensure clear walkways and 
signage where there is 
identified uneven ground. – 
Dedicated First Aid station 
available in main hall.  

Heat-related Illness 
(e.g., Dehydration, 
Heatstroke) 

Medium High 

- Provide shaded areas and 
water stations. - Inform 
attendees of hydration 
importance. - First aiders 
trained in heat illness 
response.  

Alcohol-related 
Incidents (e.g., 
Intoxication, 
Fainting, Vomiting) 

Medium High 

- SIA marshals to monitor 
behaviour. - Alcohol sales 
controlled (e.g., ID checks, 
responsible serving). - First 
Aid support for affected 
individuals.  

Food Poisoning / 
Allergic Reactions Low High 

- Ensure food vendors comply 
with hygiene standards. - 
Clearly label allergens in food 
items. - First aiders trained in 
allergic reaction response, 
including EpiPen use.  

Medical 
Emergencies (e.g., 
Cardiac Arrest, 
Seizures, Breathing 
Issues) 

Low High 

- On-site First Aid station 
with qualified staff. - 
Emergency plan for 
ambulance access. - 
Defibrillator (AED) available.  

Injuries from 
Activities (e.g., 
Bouncy Castle, 
Sports, Stage 
Performances) 

Medium High 

- Supervision by trained staff. 
- Equipment checked for 
safety. - First Aid provision in 
close proximity.  

Fire or Burns (e.g., 
BBQ, Fire 
Performers, 
Electrical Faults) 

Low High 

- Fire extinguishers at key 
locations. - Fire safety 
training for event staff. - No 
open flames near public areas. 

 

2. First Aid & Medical Provision 

• First Aid Staff: Minimum 2 qualified first aiders, St John’s ambulance. 
• First Aid Station: Clearly marked and easily accessible. 



• Medical Equipment: 
o First Aid Kit 
o Defibrillator (AED) 
o Ice packs, bandages, antiseptics 

 

• Emergency Services Access: 
o Clear access route for ambulances. 
o Contact details for local emergency services. 

 

3. Emergency Response Plan 

• Minor Injuries: First aiders provide immediate care. 
• Serious Incidents: 

o Call 999 for medical emergency. 
o Assign a designated staff member to guide paramedics to the patient and at 

ground entrance points. 
o Record and report incident details. 

 



 



Appendix 18 

 

To consider an increase in costs for the Section 185 Sewer diversion 
work relating to Project LCC19/07 Garage/Memorial Garden and to 
consider increasing the CIL allocation for the project to take account of 
these costs. (Included with the permission of the Chair of CIL) 

 

Clerks note: 

Original tender received - £22,169.75 in July 2023 

Revised tender price - £29,136.73 

 

Other tenders received in July 23 

- £69,795 (Excluding traffic management)  

 - £33,392 (Excluding RCT costs) 

 

The increased tender due to increases in costs plus another CCTV survey 
post – work (required by DCWW) still falls below the price of the second 
cheapest tender.  

 

 

Therefore, I recommend accepting the revised price. 



 

Unit 43 Village Farm Road, Village Farm Industrial Estate, Pyle, Bridgend, CF33 6BN 
Company Reg. No. 49326863  Vat No. 125 4262 37 

 
Redwood Environmental Services Ltd are specialists in DRAINAGE, UTILITIES and CIVILS that includes: 

Repair/maintenance/cleaning/blockage clearance/CCTV/liquid waste management/non dig drainage rehabilitation and civil engineering services 24/7/365. 

Llanharan Community Council 

2A Chapel Road 

Llanhran 

CF72 9QA 

Client Email: Clerk@llanharan-
cc.gov.wales 

 

Client contact number: 01443 231430 

 
 
 
 
 

                    Date: 14/04/2025   
Quote ref:DR36790 Rev 1 

 

Location of Work:  

 
Dear Leigh Smith, 
 
Thank you for your enquiry and opportunity to provide a quotation for your work requirement.  We have pleasure 
in providing our quotation as detailed below. 
 
Client Request: 
 
 
 
 
 
 
 
 
Our quotation is submitted in the sum of £29,136.73 plus vat.  
 
Assumptions/Kindly Note: 

 Unrestricted access to the working area while on site. 
 Ground conditions are suitable to allow us to access the work are with vehicles, plant and equipment. 
 No iron bound covers. 
 All work can be carried out during normal working hours, Monday to Friday (excluding bank holidays).  

Normal working hours is up to an 8 hour shift between the hours of 07:00 and 18:00.  This time includes 
travel, water filling and waste disposal time. 

 Road will be closed during working hours and reopened after working day. During working hours north of 
grove terrace will be accessible from Coed Bychan Crescent.  

 Access to private land is arranged by client.  
 If Redwoods are dismissed from site for any unforeseen reason, a shift rate will be charged. 
 Vat is applicable to all rates provided. 
 Zero retention. 

Revision due to 2 years from original Tender submitted, With the addition of post CCTV Survey 
required in Section 185 Agreement. Reference to Tender to divert a public sewer onto public 
highway and associated works, Llanharan, S.Wales (CF72) As per plan on Page 3.  



 

Unit 43 Village Farm Road, Village Farm Industrial Estate, Pyle, Bridgend, CF33 6BN 
Company Reg. No. 49326863  Vat No. 125 4262 37 

 
Redwood Environmental Services Ltd are specialists in DRAINAGE, UTILITIES and CIVILS that includes: 

Repair/maintenance/cleaning/blockage clearance/CCTV/liquid waste management/non dig drainage rehabilitation and civil engineering services 24/7/365. 

 Duration is estimated and number of shifts will be paid at the agreed rates provided and the client will be 
updated on progress as works proceed. In the case of unforeseen circumstances present themselves not 
presented in the tender documents (eg unmapped underground services). Early warning notice is to be 
submitted to the client.  

 Any Delays caused by Dwr Cymru for inspection of pipe work before covering pipe where works 
programme would be affected would result in early warning notice being submitted.  

 Permits in which are required to carry out these works are not included within the quotation. As agreed 
permits will be obtained by us and invoices to the client.  

 Client to letter drop residents prior to starting of works on grove terrace due to the sensitivity of the area.  
 Our terms and conditions are to read in conjunction with this quotation, a link to these are included in the 

email linked to this quotation. 
 Unless otherwise stated above, payment terms are 30 calendar days from date of invoice. 
 Quotation is valid for 30 calendar days from date of quotation.  

 
To proceed, if you can initially confirm quotation acceptance by return of email, then follow up with a PO. 
 
Please do not hesitate to contact me if you have any queries. 
 
Kind regards, 

Dan Roberts  

Compliance Manager  

  



 

Unit 43 Village Farm Road, Village Farm Industrial Estate, Pyle, Bridgend, CF33 6BN 
Company Reg. No. 49326863  Vat No. 125 4262 37 

 
Redwood Environmental Services Ltd are specialists in DRAINAGE, UTILITIES and CIVILS that includes: 

Repair/maintenance/cleaning/blockage clearance/CCTV/liquid waste management/non dig drainage rehabilitation and civil engineering services 24/7/365. 

 



From: Dan Roberts
To: The Clerk / Project Officer
Cc: Neil Jones
Subject: RE: drainage agreement
Date: 14 April 2025 14:33:02
Attachments: image003.png

image004.png
image005.png
image006.png
image007.png
image008.png
image009.png
image010.png
image011.png
image001.png
DR 36790 Grove Terrace, Llanharan. CF72 9PR REV1.pdf

Good Afternoon Leigh,
 
I hope all is well with you.
 
Was just a courtesy call earlier today to let you know the revised with be across to you today.
 
Please see attached revised quotation for these tender works. I have included within this post
CCTV survey as required in section 185 Agreement.
 
If you have any questions please do not hesitate to contact us. We are always happy to help.
 
Many Thanks,
Dan Roberts
Compliance Manager & Buyer
Tel: 01656 745464       Mob: 07823 682690
Email: dan.roberts@redwood.co.uk | Website: www.redwood.co.uk
Registered office: Unit 43, Village Farm Road, Village Farm Ind Est. Pyle, Bridgend. CF33 6BN. 
 
 
All works undertaken as per our Terms & Conditions.
 

 
Redwood Environmental Services Ltd are specialists in DRAINAGE, UTILITIES and CIVILS that includes:
repair/maintenance/cleaning/blockage clearance/CCTV/liquid waste management/non dig drainage
rehabilitation and civil engineering services 24/7/365.
 

 

mailto:Dan@redwood.co.uk
mailto:project@llanharan-cc.gov.wales
mailto:neil.jones@redwood.co.uk
mailto:dan.roberts@redwood.co.uk
http://www.redwood.co.uk/
https://redwood.co.uk/wp-content/uploads/2024/10/Terms-and-Conditions-v1.1.pdf













 


Unit 43 Village Farm Road, Village Farm Industrial Estate, Pyle, Bridgend, CF33 6BN 
Company Reg. No. 49326863  Vat No. 125 4262 37 


 
Redwood Environmental Services Ltd are specialists in DRAINAGE, UTILITIES and CIVILS that includes: 


Repair/maintenance/cleaning/blockage clearance/CCTV/liquid waste management/non dig drainage rehabilitation and civil engineering services 24/7/365. 


Llanharan Community Council 


2A Chapel Road 


Llanhran 


CF72 9QA 


Client Email: Clerk@llanharan-
cc.gov.wales 


 


Client contact number: 01443 231430 


 
 
 
 
 


                    Date: 14/04/2025   
Quote ref:DR36790 Rev 1 


 


Location of Work:  


 
Dear Leigh Smith, 
 
Thank you for your enquiry and opportunity to provide a quotation for your work requirement.  We have pleasure 
in providing our quotation as detailed below. 
 
Client Request: 
 
 
 
 
 
 
 
 
Our quotation is submitted in the sum of £29,136.73 plus vat.  
 
Assumptions/Kindly Note: 


 Unrestricted access to the working area while on site. 
 Ground conditions are suitable to allow us to access the work are with vehicles, plant and equipment. 
 No iron bound covers. 
 All work can be carried out during normal working hours, Monday to Friday (excluding bank holidays).  


Normal working hours is up to an 8 hour shift between the hours of 07:00 and 18:00.  This time includes 
travel, water filling and waste disposal time. 


 Road will be closed during working hours and reopened after working day. During working hours north of 
grove terrace will be accessible from Coed Bychan Crescent.  


 Access to private land is arranged by client.  
 If Redwoods are dismissed from site for any unforeseen reason, a shift rate will be charged. 
 Vat is applicable to all rates provided. 
 Zero retention. 


Revision due to 2 years from original Tender submitted, With the addition of post CCTV Survey 
required in Section 185 Agreement. Reference to Tender to divert a public sewer onto public 
highway and associated works, Llanharan, S.Wales (CF72) As per plan on Page 3.  







 


Unit 43 Village Farm Road, Village Farm Industrial Estate, Pyle, Bridgend, CF33 6BN 
Company Reg. No. 49326863  Vat No. 125 4262 37 


 
Redwood Environmental Services Ltd are specialists in DRAINAGE, UTILITIES and CIVILS that includes: 


Repair/maintenance/cleaning/blockage clearance/CCTV/liquid waste management/non dig drainage rehabilitation and civil engineering services 24/7/365. 


 Duration is estimated and number of shifts will be paid at the agreed rates provided and the client will be 
updated on progress as works proceed. In the case of unforeseen circumstances present themselves not 
presented in the tender documents (eg unmapped underground services). Early warning notice is to be 
submitted to the client.  


 Any Delays caused by Dwr Cymru for inspection of pipe work before covering pipe where works 
programme would be affected would result in early warning notice being submitted.  


 Permits in which are required to carry out these works are not included within the quotation. As agreed 
permits will be obtained by us and invoices to the client.  


 Client to letter drop residents prior to starting of works on grove terrace due to the sensitivity of the area.  
 Our terms and conditions are to read in conjunction with this quotation, a link to these are included in the 


email linked to this quotation. 
 Unless otherwise stated above, payment terms are 30 calendar days from date of invoice. 
 Quotation is valid for 30 calendar days from date of quotation.  


 
To proceed, if you can initially confirm quotation acceptance by return of email, then follow up with a PO. 
 
Please do not hesitate to contact me if you have any queries. 
 
Kind regards, 


Dan Roberts  


Compliance Manager  


  







 


Unit 43 Village Farm Road, Village Farm Industrial Estate, Pyle, Bridgend, CF33 6BN 
Company Reg. No. 49326863  Vat No. 125 4262 37 


 
Redwood Environmental Services Ltd are specialists in DRAINAGE, UTILITIES and CIVILS that includes: 


Repair/maintenance/cleaning/blockage clearance/CCTV/liquid waste management/non dig drainage rehabilitation and civil engineering services 24/7/365. 


 







 

This communication contains information which is confidential and may also be privileged. It is for the
exclusive use of the addressee. If you are not the addressee please note that any distribution, reproduction,
copying, publication or use of this communication or the information is prohibited. If you have received this
communication in error, please contact us immediately and also delete the communication from your
computer.

 Please think of the environment and only print this email if absolutely necessary P
Redwood Environmental Services Ltd would love your feedback. Post a review to our

profile. 

 
From: The Clerk / Project Officer <project@llanharan-cc.gov.wales> 
Sent: 08 April 2025 10:03
To: Neil Jones <neil.jones@redwood.co.uk>
Cc: Dan Roberts <Dan@redwood.co.uk>
Subject: FW: drainage agreement

 
Morning Neil,
 
Please see attached.
 
If I could have your re-quote (to take into account cost increases since the tender) by close of
play Monday then I can put it to council for approval during our meeting on 17th.
 
Best regards
 
Leigh Smith 
Clerk to the Council.
Llanharan Community Council
Clerk@llanharan-cc.gov.wales
project@llanharan-cc.gov.wales
www.llanharan-cc.gov.wales
Tel: 01443 231430 / 07769 266675
 
 
Mae'r neges ar gyfer y person / pobl enwedig yn unig. Gall gynnwys gwybodaeth bersonol, sensitif neu
gyfrinachol. Os nad chi yw'r person a enwyd (neu os nad oes gyda chi’r awdurdod i'w derbyn ar ran y
person a enwyd) chewch chi ddim ei chopïo neu’i defnyddio, neu'i datgelu i berson arall. Os ydych chi
wedi derbyn y neges ar gam, rhowch wybod i'r sawl sy wedi anfon y neges ar unwaith. Mae'n bosibl y
bydd holl negeseuon yn cael eu cofnodi a/neu fonitro unol â’r ddeddfwriaeth berthnasol.
llanharan-cc.gov.uk
 

This transmission is intended for the named addressee(s) only and may contain personal, sensitive or
confidential material and should be handled accordingly. Unless you are the named addressee (or
authorised to receive it for the addressee) you may not copy or use it or disclose it to anyone else. If
you have received this transmission in error please notify the sender immediately. All traffic may be
subject to recording and/or monitoring in accordance with relevant legislation.
llanharan-cc.gov.uk

https://g.page/r/CZsejkjXWAS4EBM/review
mailto:Clerk@llanharan-cc.gov.wales
mailto:project@llanharan-cc.gov.wales
http://www.llanharan-cc.gov.wales/


 
From: Llio Preece <llio.preece@howellslegal.com> 
Sent: 07 April 2025 15:45
To: The Clerk / Project Officer <project@llanharan-cc.gov.wales>
Subject: drainage agreement

 
Dear Leigh,
 
I attach a copy of the completed drainage agreement dated 4 April 2025 which I have received
form Welsh Water today. I also attach acopy of the covering letter received and would draw your
attention to the requirements detailed therein, which include the following;
 

1. You must give Welsh Water 5 working days notice before the diversion works are started
2. You must allow Welsh Water  to inspect the works before they are covered
3. Flows should only be diverted to the new pipe when Welsh Water have confirmed the new

pipe is satisfactory
4. No significant changes to the agreed plans can be made without prior consent.

 
Please confirm receipt of the documents and your understanding of Welsh Water’s
requirements.  I will then take steps to close my file.
 
If you have any queries, please let me know.
 
Kind regards
 
Llio
 
Llio Preece 
Senior Associate Solicitor | Commercial Property 
M: 07825428432
T: 02920 404027
E: llio.preece@howellslegal.com
Fitzalan House, Fitzalan Court, Cardiff, CF24 0EL
 

 
 

Howells Logo

mailto:llio.preece@howellslegal.com
mailto:project@llanharan-cc.gov.wales
mailto:llio.preece@howellslegal.com
http://www.howellslegal.co.uk/
https://www.instagram.com/howellslegal/
https://twitter.com/howellslegal
https://www.linkedin.com/company/howells-solicitors
https://www.facebook.com/HowellsSolicitors


 PLEASE READ - CYBER CRIME ALERT 
We are aware of the continued and significant risk posed by cyber fraud and in particular
affecting email accounts and bank account details.
Please note that our bank account details will not change during the course of a transaction
and we will not advise of a change of our bank details by email.
This firm will only provide you with our bank details at the start of the transaction in our
Initial Instruction documents.
We will never send you bank or building society account details within the body of an
email and neither will we accept payment instructions from you by email.
Before transferring any money to us electronically, we advise you to independently verify
that the bank details you have are correct either in person or by calling your usual trusted
number.
This firm does not accept any liability for any losses or damages suffered directly or
indirectly as a result of any payment you make not being received by us or being paid into
an incorrect bank account.
If you ever receive an email which appears to be from this firm asking you to make a
payment to a bank or building society account specified in that email you must notify us
immediately. 
This email message and any files transmitted with it are confidential and legally privileged, intended solely for the use of the
individual or entity to which it is addressed. If you receive this email in error, any disclosure, copying, distribution or reliance upon its
contents is strictly prohibited. Please notify us immediately and delete all copies from your system. We do not accept responsibility
for any viruses or other material transmitted with this message without our knowledge. Personal emails are not communications by
or on behalf of Howells Solicitors and we do not accept any responsibility in connection with such emails. No contracts may be
concluded on behalf of Howells by means of email communication. Howells Solicitors is the trading name of Howells Legal Limited
registered in England and Wales under registration number 8782670. VAT number 667 2359 07. It is Authorised and Regulated by
the Solicitors Regulation Authority (SRA number 607741). The SRA Code of Conduct can be found here. A list of Directors of
Howells Legal Limited is available for inspection on request at our registered office at Fitzalan House, Fitzalan Court, Fitzalan Road,
Cardiff CF24 0EL. We use the word 'partner' to refer to a Director of the Limited Company, or an employee or consultant with
equivalent standing and qualifications.

 

http://sra.org.uk/solicitors/handbook/code/content.page


Appendix 19 

Members reports 

The section is to receive reports from members on any activities, events, 
correspondence or issues that they have been involved in and wish to bring to 
the attention of the council. 

Only these elements of their report will be minuted. 

Members reports may be summarised for the purposes of the minutes. The 
minutes will be written in order to comply with the council’s duties under 
GDPR. 

Members should avoid making political statements or giving opinions on 
matters of business. (Which shall not be minuted). 

Ordinarily no debate will take place on the content of a members report (at the 
discretion of the Chair).  

No motions should be proposed during members reports unless they are 
motions that can be proposed without written notice as set out in Standing 
order 22.  

The Chair may elect to conclude members reports in its entirety before dealing 
with any motion (if seconded) moved in accordance with standing orders.  



Appendix 20 

To consider whether to formally comment on pending pre-planning 

consultations or planning applications. 

Members are reminded that objections should only be submitted when objecting on 

material grounds. No other objections will be taken into account by RCT officers. 

Material considerations can include (but are not limited to): 

• Overlooking/loss of privacy
• Loss of light or overshadowing
• Parking
• Highway safety
• Traffic
• Noise
• Effect on listed building and conservation area
• Layout and density of building
• Design, appearance and materials
• Government policy
• Disabled persons' access
• Proposals in the Development Plan
• Previous planning decisions (including appeal decisions)
• Nature conservation

However, issues such as loss of view, or negative effect on the value of properties 

are not material considerations. 

There is no set list defining material considerations, your Local Planning Authority 

will decide what is deemed to be 'material'. 

Planning matters are sent to members as they are received. Where the deadline for 
the submission of comments falls after the next council meeting and a member 
wishes to bring a motion for the council to formally comment on an application, they 
should inform the Clerk and the Clerk will apply for an extension to the deadline for 
submission of comments. 



To: Llanharan Community Council 
Community Councillor

Date:
Our Ref:

Please ask for:
Telephone:

Email:

26th March 2025
25/0249/OUT
James Emery
01443 281130
james.emery@rctcbc.gov.uk

Dear Councillor,

TOWN AND COUNTRY PLANNING ACT 1990

Fy Nghyf/My Ref: 25/0249/OUT
Datblygiad Arfaethedig / Proposal: Demolish old Barns and Provide 2 Houses 

With Garages.
Lleoliad / Location Land Adjacent To Garth Isaf Farm , 

Llanharry Road, Llanharan, Rhondda 
Cynon TafCF72 9NH

CONSULTATION - COMMENTS TO BE RECEIVED BY: 16.04.2025..

I have received this application for permission to develop under the above act.  I should be 
grateful if your Council would return any observations you may have concerning the application 
to me by the above date.  

Please bear in mind that any observations received may be disclosed to the applicant or 
otherwise made public in the normal course of the Council’s business.

Yours faithfully

James Emery

Planning Officer



To: Llanharan Community Council 
Community Councillor

Date:
Our Ref:

Please ask for:
Telephone:

Email:

26th March 2025
25/0193/FUL
James Emery
01443 281130
james.emery@rctcbc.gov.uk

Dear Councillor,

TOWN AND COUNTRY PLANNING ACT 1990

Fy Nghyf/My Ref: 25/0193/FUL
Datblygiad Arfaethedig / Proposal: An all weather out door arena used for 

equine purposes.
Lleoliad / Location Coed Cae Farm, Llanharry Road, 

Llanharry, Rhondda Cynon TafCF72 9NH

CONSULTATION - COMMENTS TO BE RECEIVED BY: 16.04.2025..

I have received this application for permission to develop under the above act.  I should be 
grateful if your Council would return any observations you may have concerning the application 
to me by the above date.  

Please bear in mind that any observations received may be disclosed to the applicant or 
otherwise made public in the normal course of the Council’s business.

Yours faithfully

James Emery

Planning Officer
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